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���� What Is Illustrator ? (Bjv‡÷ªUi wK ?) t  
Illustrator (Bjv‡÷ªUi) GKwU MÖvwd· wWRvBb Package Program (c¨v‡KR †cÖvMÖvg)| Gi gva¨‡g wewfbœ ai‡bi wWRvBb 
Kiv hvq| Bnv gvwK©b hy³iv‡óªi Adobe Corporation (A¨v‡WŠwe K‡cv‡ikb) KZ„©K evRviRvZ K„Z| Adobe 
Illustrator (A¨v‡WŠwe Bjv‡÷ªUi) MÖvwd· wWRvBb c¨v‡KR †cÖvMÖvgwU me©cÖ_g evRviRvZ nq Apple Macintosh 
Kw¤úDUv‡i e¨env‡ii D‡Ï‡k¨| Kvjµ‡g IBM ev IBM Compatible Computer Gi g‡a¨ Windows Shaported 

Illustrator (Bjv‡÷ªUi) evRviRvZ nq| DrcwËi mgq †_‡K GB MÖvwd· wWRvBb †cÖvMÖvgwU Ghver A‡bK¸‡jv Version 
(fvm©b) AwZµg K‡i‡Q| Gi me©‡kl Version (fvm©b) Adobe Illustrator 10.0 (A¨v‡WŠwe Bjv‡÷ªUi 10.0)|  

 
 

���� How to Illustrator is Used in The Work Place (Kvh©‡¶‡Î Bjv‡÷ªUi Gi e¨envi) t 
Avgiv Av‡MB AeMZ n‡qwQ †h, Illustrator (Bjv‡÷ªUi) GKwU MÖvwd· wWRvBb Package Program (c¨v‡KR †cÖvMÖvg)| 
Gi gva¨‡g wewfbœ ai‡bi wWRvBb Kiv hvq| Bnv Desktop Publishing (†W¯‹Uc cvewjwks) MÖ“‡ci GKwU AwZ mnvqK 
Package Program (c¨v‡KR †cÖvMÖvg)| †h Package Program (c¨v‡KR †cÖvMÖvg) Gi g‡a¨ Text (†jLv) Ges Picture 
/ Graphics (Qwe) †K mgš̂q mvab Kiv hvq Zv‡K Desktop Publishing (†W¯‹Uc cvewjwks) Package Program 
(c¨v‡KR †cÖvMÖvg) ejv nq| mnR K‡i ejv hvq DTP n‡jv Design for Text and Picture. GB †cÖw¶‡Z Adobe 
Illustrator (A¨v‡WŠwe Bjv‡÷ªUi) wbtm‡›`‡n GKwU Desktop Publishing (†W¯‹Uc cvewjwks) Package Program 
(c¨v‡KR †cÖvMÖvg)| Adobe Illustrator (A¨v‡WŠwe Bjv‡÷ªUi) Gi mvnv‡h¨ Lye my›`ifv‡e g‡bi B‡”QgZ Text (†jLv) Ges 
Picture / Graphics (Qwe) †K mgš̂q mvab Kiv hvq| GQvovI Adobe Illustrator (A¨v‡WŠwe Bjv‡÷ªUi) we‡k−lb Ki‡j 
ev —̄e‡¶‡Î wb‡æv³ Dc‡hvwMZv j¶ Kiv hvq| †hgb t 
(1). ‡h †Kvb wWRvBb Dc ’̄vcbvq Text (†jLv) Gi KvR Kiv hvq|  
(2). cÎ cwÎKv Ges †h †Kvb ai‡bi eB‡qi cÖ”Q` (Kfvi) g‡bi B‡”QgZ evbv‡bv hvq|  
(3). Text (†jLv) Ges Picture / Graphics (Qwe) †K mgš̂q mvab K‡i g‡bi B‡”QgZ mvRv‡bv hvq| 
(4). weÁvcb, †cvóvi, wjd‡jU BZ¨vw` my›`i K‡i evbv‡bv hvq|  
(5). wfwRwUs KvW©, we‡qi KvW© BZ¨vw` Lye my›`i K‡i ˆZix Kiv hvq|  
(6). Multimedia (gvwëwgwWqv), Webpage (I‡qe‡cR), Online Graphics Design (AbjvBb MÖvwd· wWRvBb) 

Gi g‡a¨ Bjv‡óªUi Gi e¨envi AwZ mydj`vqK|  
(7). m‡e©vcwi cÖKvkbv wk‡íi mKj KvR Adobe Illustrator (A¨v‡WŠwe Bjv‡÷ªUi) we‡k−lb Ki‡j Lye mn‡R Kiv hvq|  

 
���� To Run the Illustrator (Bjv‡÷ªUi PvjyKib) t 
Adobe Illustrator (A¨v‡WŠwe Bjv‡÷ªUi) Package Program (c¨v‡KR †cÖvMÖvg) wU P‡j Operating System 

Windows Gi gva¨‡g| A_©vr Bnv GKwU Windows Base Program| GB Kvi‡b Adobe Illustrator (A¨v‡WŠwe 
Bjv‡÷ªUi) Package Program (c¨v‡KR †cÖvMÖvg) wU Pvjy Kivi Av‡M Operating System Windows Pvjy Ki‡Z n‡e| 
GRb¨ cª‡qvRb Operating System Windows m¤ú‡K© b~b¨Zg avibv| Avgvi g‡b nq †h‡nZz Avcwb Adobe 
Illustrator (A¨v‡WŠwe Bjv‡÷ªUi) Package Program (c¨v‡KR †cÖvMÖvg) wU wkL‡Z Avm‡Qb †m‡nZz Operating System 

Windows 95/98/2000/XP m¤ú‡K© mg¨K avibv AR©b K‡i‡Qb| hw` Avcwb Operating System Windows 

95/98/2000/XP m¤ú‡K© AeMZ _v‡Kb Zvn‡j Zvn‡j wbðqB Windows Gi Start Button m¤ú‡K© AeMZ Av‡Qb 
Zvn‡j Windows Gi Desktop ‡_‡K  
� Start Click  

� Program Click  

� Adobe Click  

� Illustrator 9.0 Click  

 
Illustrator 9.0 Click Ki‡jB Aí¶b ci Adobe Illustrator (A¨v‡WŠwe Bjv‡÷ªUi) Gi Logo ‡`Lv hv‡e Ges Zvi 
ciciB Adobe Illustrator (A¨v‡WŠwe Bjv‡÷ªUi) Gi Window ‡`Lv hv‡e| „̀k¨gvb GB Window ‡K ejv nq Adobe 
Illustrator (A¨v‡WŠwe Bjv‡÷ªUi) Gi Opening / Editing Window.   
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���� Introducing the Illustrator 9.0 Window (Bjv‡÷ªUi 9.0 Gi DB‡Ûv cwiwPwZ) t 
Default ‡mwUs Abymv‡i bZzb †Kvb Adobe Illustrator (A¨v‡WŠwe Bjv‡÷ªUi) Gi Window ‡Z Title Bar, Menu 

Bar, Horizontal Scroll Bar, Vertical Scroll Bar, Art Board, Tool Box BZ¨vw` AviI wKQy ¸i“Z¡c~b© Dcv`vb 
mg~n †`Lv hvq| Adobe Illustrator (A¨v‡WŠwe Bjv‡÷ªUi) Gi GB Window (DB‡Ûv) †_‡KB †h †Kvb Kv‡Ri m~Pbv nq| 
ZvB Window (DB‡Ûv) cwiwPwZ AZ¨vek¨K| D`vnib ¯̂iƒc ejv hvq †Kvb †jvK‡K e¨envi Ki‡Z n‡j Zv‡K Av‡M wPb‡Z 
nq| A_©vr †Kvb †jv‡Ki gva¨‡g †Kvb KvR Kiv‡bvi Av‡M Rvb‡Z nq H †jv‡Ki gva¨‡g KvRwU Kiv‡bv m¤¢e wKbv| bv †R‡b 
Kv‡iv Dci †Kvb KvR Pvwc‡q w`‡j H KvRwU bv nIqvi m¤¢vebvB †ekx| wVK GKB iKg welq Avgiv Adobe Illustrator 
(A¨v‡WŠwe Bjv‡÷ªUi) Gi gva¨‡g wWRvBb Ki‡Z n‡j mewKQyB Ki‡Z n‡e H Window (DB‡Ûv) Gi wfZ‡i| hw` H 
Window (DB‡Ûv)wU‡K fvj K‡i bv wPb‡Z cvwi Zvn‡j Lye fvj wWRvBb Kivi m¤¢vebvI Kg| A_©vr fvj wWRvBb Ki‡Z n‡j 
Adobe Illustrator (A¨v‡Wvwe Bjv‡÷ªUi) Gi Window (DB‡Ûv)wU‡K fvj K‡i wPb‡Z n‡e| g‡b ivL‡eb Window 
(DB‡Ûv)wUi mv‡_ hZ fvj K‡i cwiwPZ n‡Z cvi‡eb ZZ fvj KvR Ki‡Z cvi‡eb Ges Avcbvi wWRvBb ZZB my›`i Ges 
MÖnb‡hvM¨ n‡e| Zvn‡j Avmyb Aci c„ôvq wM‡q wP‡Îi gva¨‡g ‡`Iqv ¯Œxb †_‡K ¯Œx‡bi mv‡_ fvjK‡i cwiwPZ nB|   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
GZ¶b Avgiv ¯Œxb cwiwPwZ wb‡q Av‡jvPbv Kijvg| AvkvKwi Gi gva¨‡g Avcwb Adobe Illustrator Screen Gi cÖ‡Z¨KwU 
bv‡gi mv‡_ cwiwPZ n‡q‡Qb| GB cÖ‡Z¨KwU bv‡gi eb©bv Rvbv wbðqB cÖ‡qvRb| Avmyb G wb‡q wb‡æ Av‡jvPbv Kwi| 
 
(1). (1). (1). (1). Title Bar Title Bar Title Bar Title Bar (UvB‡Uj evi) t Avgiv Rvwb Title k‡ãi evsjv A_© n‡jv Dcvwa| †h †Kvb Package Program (c¨v‡KR 
†cÖvMÖvg) Gi Dcvwa A_©vr bvg †h ev‡ii g‡a¨ †`Iqv _v‡K †mwUB n‡jv Title Bar (UvB‡Uj evi| mnR fvlvq Window Gi 
kxl©‡`k‡K e‡j Title Bar (UvB‡Uj evi)| j¶¨ Ki“b Dc‡iv³ Window Gi kxl©‡`‡k A_©vr Dc‡i ‡jLv Av‡Q Adobe 
Illustrator 9.0 | GB K_vwU †h Bar (evi) Gi g‡a¨ †jLv Av‡Q BnvB Title Bar (UvB‡Uj evi)|  
(2). (2). (2). (2). Menu Bar Menu Bar Menu Bar Menu Bar (†gby evi) t Avgiv Rvwb Menu k‡ãi evsjv A_© ZvwjKv| j¶¨ Ki“b Window ‡Z File, Edit, 
……..... Help bvgK bqwU kã we`¨gvb| G¸‡jvi †h †KvbwU‡Z Click Ki‡j GKwU ZvwjKv †`Lv hvq| myZivs Avgiv 
ewj‡Z cvwi G¸‡jv cÖ‡Z¨KwUB GK GKwU Menu (†gby)| Avi Menu (†gby) ¸‡jvi mgwó‡Z †h jvBb ev evi †`Lv hvq Zv‡K 
Menu Bar (†gby evi) ejv nq|  
(3). (3). (3). (3). Scroll Bar Scroll Bar Scroll Bar Scroll Bar (‡¯Œvj evi) t †Kvb Page Gi PZzw`©K †`Lvi Rb¨ †h evi e¨envi Kiv nq Zv‡K Scroll Bar e‡j| 
Kw¤úDUvi e¨envi Kivi mgq me©‡¶‡ÎB Wv‡b ev‡g †Kvb wKQy ‡evSv‡Z n‡j Horizontal Ges Dc‡i wb‡P †evSv‡Z n‡j 
Vertical ejv nq| myZivs G‡¶‡ÎI †Kvb Page Gi Wvb w`K ev evg w`K †`L‡Z n‡j wb‡Pi w`‡K we`¨gvb †h eviwU e¨envi 
Kiv nq Zv‡K Horizontal Scroll Bar ejv nq| Aciw`‡K †Kvb Page Gi Dci w`K ev wbP w`K †`L‡Z n‡j Wvb w`‡K 
we`¨gvb †h eviwU e¨envi Kiv nq Zv‡K Vertical Scroll Bar ejv nq| 
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(4). (4). (4). (4). ScrScrScrScratch Areaatch Areaatch Areaatch Area    (¯Œ¨vP Gwiqv) t c„ôvi Pvi cv‡k¦© we`¨gvb Lvwj hvqMvi bvg Scratch Area (¯Œ¨vP Gwiqv)| c„ôv‡Z / 

AvU‡ev‡W© ms‡hvR‡bi D‡Ï¨‡k¨ †h †Kvb Item / Object (AvB‡Ug / Ae‡R±) †K Scratch Area (¯Œ¨vP Gwiqv) †Z 

A‡c¶gvb Ae ’̄vq ivLv hvq| cÖK„Z A‡_© Scratch Area (¯Œ¨vP Gwiqv) c„ôvi / AvU‡ev‡W©i mvBR A‡c¶v eo nq hv Scroll 

Bar (‡¯Œvj evi) Gi gva¨‡g Ae‡jvKb Kiv hvq| memgq g‡b ivL‡Z n‡e Scratch Area (¯Œ¨vP Gwiqv) †Z hv _vK‡e Zv 

m¤ú~b©UvB wbivc` A_©vr Scratch Area (¯Œ¨vP Gwiqv) †Z hvnv _vK‡e Zv KLbI wcÖ›U n‡e bv|  

(5). (5). (5). (5). ToToToTool Boxol Boxol Boxol Box (Uzj e·) t Adobe Illustrator (A¨v‡WŠwe Bjv‡÷ªUi) Gi Window Gi g‡a¨ ev‡g wewfbœ Tool (Uyj) 

m¤ŵjZ GKwU e· †`Lv hvq| hvi bvg Tool Box (†Uvj e·)| wewfbœ iK‡gi Ae‡R± ‰Zix, GwWwUs, Dc ’̄vcbv, Kvjvi 

g¨v‡bR‡g›U, WªBs BZ¨vw` Adobe Illustrator (A¨v‡WŠwe Bjv‡÷ªUi) Gi cÖavb cÖavb KvR¸‡jv Kivi Rb¨ GB Tool Box 

(†Uvj e·) †_‡K ch©vß my‡hvM myweav AR©b Kiv hvq|  

(6). (6). (6). (6). Name of Active Window Name of Active Window Name of Active Window Name of Active Window (Pjgvb DB‡Ûv Gi bvg) t †h Title Bar (UvB‡Uj evi) Gi g‡a¨ †Kvb Window eZ©gv‡b 

Pvjy Av‡Q Dnvi bvg †`Lv hvq Zv‡K Name of Active Window ejv nq| hv‡K Avgiv File Name wnmv‡e a‡i †bB|  

(7). (7). (7). (7). Zoom Indicator Zoom Indicator Zoom Indicator Zoom Indicator (Ryg BwÛ‡KUi) t Pjgvb c„ôvq KZ % Ryg we`¨gvb Zvnv GLv‡b †`Lv hvq| Zoom Indicator (Ryg 

BwÛ‡KUi) Horizontal Scroll Bar & Status Bar Gi ev‡g Aew ’̄Z| GLv‡b wK¬K K‡i wbw`©ó Ryg % UvBc K‡i G›Uvi 

Ki‡j mn‡R wb‡Ri B‡”QgZ wbw`©ó mvB‡R c„ôv Ae‡jvKb Kiv hvq|  

(8). (8). (8). (8). Print Area Print Area Print Area Print Area (wcÖ›U Gwiqv) t c„ôv ev AvU©‡ev‡W©i Af¨š—i¯’ Ask‡K e‡j Print Area (wcÖ›U Gwiqv)| GB Gwiqv‡Z we`¨gvb 

mKj Ae‡R± wcÖ›U n‡e| ZvB Print (wcÖ›U) Kivi Dc‡hvMx me wKQyB GB Gwiqvi wfZi ivL‡Z n‡e| me©̀ v g‡b ivL‡eb GB 

Gwiqvi evwn‡ii †Kvb wKQyB Print (wcÖ›U) n‡e bv| 

(9). (9). (9). (9). Page Border Page Border Page Border Page Border (c„ôv eW©vi) t Print Area (wcÖ›U Gwiqv) wPwýZ eW©vi‡K Page Border (c„ôv eW©vi) ejv nq| Page 

Border (c„ôv eW©vi) Gi evwn‡ii ‡Kvb Ask wcÖ›U nq bv|  

(10). (10). (10). (10). Palette Palette Palette Palette (c¨v‡jU) t Ae‡R±‡K bvbvfv‡e iƒcvqb I Dc ’̄vcbvi Rb¨ wewfbœ Palette (c¨v‡jU) Gi mvnvh¨ wb‡Z nq 

†cÖvMÖv‡gi wWdë ‡mwUs Abymv‡i DB‡Ûv‡Z †Kvb Palette (c¨v‡jU) cÖ̀ wk©Z nq bv| cÖ‡qvR‡bi †cÖw¶‡Z †gbyevi ’̄ DB‡Ûv †gby 

†_‡K mswk−ó Palette (c¨v‡jU) †K cÖ̀ k©b Kiv‡bv nq| Dc‡i Aw¼Z ¯Œxb cwiwPwZ‡Z Avgiv c¨v‡jU cÖ̀ wk©Z Ae ’̄vqB 

†`‡LwQ|  

(11). (11). (11). (11). Status Bar Status Bar Status Bar Status Bar (÷¨vUvm evi) t Pjgvb mg‡q †Kvb KvR Kiv n‡”Q, †Kvb Uzj e¨eüZ n‡”Q BZ¨vw` Z_¨ AewnZ K‡i GB 

Status Bar (÷¨vUvm evi)| GQvovI GB Status Bar (÷¨vUvm evi) Gi g‡a¨ Av‡iv wewfbœ Z_¨ m¤ú‡K© AeMZ nIqv hvq 

GwU GKwU ¸i“Z¡c~b© evi|  

(12). (12). (12). (12). Ruler Ruler Ruler Ruler (†ivjvi) t KvR Kivi mgq wewfbœ cÖKvi wnmve Kivi cÖ‡qvRb nq| †Kvb Kv‡Ri ˆ`N©,cȪ ’ BZ¨vw` †`Lvi Rb¨ 

Ruler (†ivjvi) e¨envi Kiv nq| Kw¤úDUvi e¨envi Kivi mgq me©‡¶‡ÎB Wv‡b ev‡g †Kvb wKQy ‡evSv‡Z n‡j Horizontal 

Ges Dc‡i wb‡P †evSv‡Z n‡j Vertical ejv nq| myZivs G‡¶‡ÎI †Kvb Page Gi Dc‡ii w`‡K evg w`K ‡_‡K Wvb w`‡K 

we`¨gvb †¯‹jwU‡K Horizontal Ruler ejv nq| Aciw`‡K †Kvb Page Gi evg w`‡K Dci w`K ‡_‡K wbP w`‡K we`¨gvb 

†¯‹jwU‡K Vertical Ruler ejv nq| 

 

*****************
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� Uzje‡· we`¨gvb Uzjmg~‡ni mvnv‡h¨ WKz‡g‡›U Dcv`vb (Elements) ‰Zix Ges m¤úv`bv Kiv hvq| †hgb t Text Box, 
Picture Box, Line Art, Text Path BZ¨vw` wewfbœ iKg KvR Kiv hvq| ‡h †Kvb GKwU Uzj wm‡j± Ki‡j †evSv hvq 
Pjgvb WKz‡g‡›U †Kvb KvRwU Kivi my‡hvM Av‡Q| †Kvb Uz‡ji mvnv‡h¨ wK KvR Kiv hv‡e ev n‡e Zvnv †evSv hvq Uz‡j Mouse 

Pointer (gvDm c‡q›Uvi) ’̄vcb Ki‡j| Uzje‡· we`¨gvb Uzjmg~n WKz‡g›U m¤úv`bvq ¸i“Z¡c~Y© f~wgKv cvjb K‡i| ZvB 
Uzjmg~‡ni cwiwPwZ/Kvh©KvixZv m¤ú‡K© Ávb ivLv GKvš— cÖ‡qvRb; wb‡æ G m¤ú‡K© Av‡jvPbv Kiv nj| 
Uzj mvavibZ `yB cÖKvi| †hgb t 1. GKK Uzj       2. MÖ“c Uyj|  

 

 
Selection Tool (V) Direct Selection Tool (A) {Group} 
Lasso Tool (Y) Direct Selection Lasso Tool (Q) 
Pen Tool (P) {Group} Type Tool (T) {Group} 
Elipse Tool (L) {Group} Rectangle Tool (M) {Group} 
Paintbrush Tool (B) Pencil Tool (N) {Group} 
Rotate Tool (R) {Group} Scale Tool (S) {Group} 
Reflect Tool (O) {Group} Free Transform Tool (E) 

Blend Tool (W) {Group} Column Graph Tool (J) {Group} 

Gradient Mesh Tool (U) Gradient Tool (G) 

Eyedropper Tool (I) {Group} Scissors Tool (C) {Group}  

Hand Tool (H). {Group} Zoom Tool (Z) 
Fill Button/Box Stroke Button/Box 

Default Fill & Stroke Button Swap Fill and Stroke Button 

Color Button Gradient Button 
None Button Standard Screen Mode Button 

Full Screen Mode with Menu Bar Button Full Screen Mode Button 
 

(1). Selection Tool (V) t Bnv GKwU GKK Uzj| †Kvb Ae‡R±‡K wm‡j± Kiv hvq GB UzjwU e¨envi K‡i| GB Uzj wm‡j± 
K‡i wbw`©ó Ae‡R‡± Click Ki‡j D³ Ae‡R± Ges Shift Key ‡P‡c a‡i Dnvi g‡a¨ Aew ’̄Z Ab¨vb¨ GKvwaK Ae‡R± (hw` 
_v‡K) GKmv‡_ wm‡j± Kiv hvq| wm‡j‡±W Ae‡R‡±i eW©v‡i gvDm e¨env‡i Ae‡R‡±i mvBR myweavgZ †QvU eo Kiv hvq| Ges 
Ae‡R‡±i Dci gvDm WªvM K‡i Ae‡R±‡K myweavgZ ’̄v‡b ’̄vbvš—i Kiv hvq|  
(2). Direct Selection Tool (A) t Bnv GKwU MÖ“c Uzj| Gi gva¨‡g wewfbœ iKg WªBs Kiv hvq| D`vnib ¯̂iƒc ejv hvq 
GKwU PZzf©~R ev e„Ë ev GRvZxq †Kvb wPÎ A¼b Kivi ci Gi †h †Kvb †Kvb‡K ’̄vbvš—i Ki‡Z GB Uzj e¨envi Kiv nq| Gi 
gva¨‡g †Kvb e· RvZxq Wªwqs Lye mn‡R Kiv hvq| GQvovI wewfbœ Kv‡R GB Uzj e¨envi Kiv nq| GB MÖ“‡ci Ab¨ UzjwUi bvg 
Group Selection Tool. †Kvb Ae‡R±‡K mivmwi wm‡j± Ki‡Z Ges Ab¨Î ’̄vbvš—wiZ Ki‡Z GB Uzj e¨envi 
Ki‡Z nq| Gi gva¨‡g GKvwaK Ae‡R± Gi Dci KvR Kiv hvq| 
(3). Lasso Tool (Y) t Bnv GKwU GKK Uzj| 
(4). Direct Selection Lasso Tool (Q) t   Bnv GKwU GKK Uzj|  

(5). Pen Tool (P) t Bnv GKwU MÖ“c Uzj| Gi mnvqZvq ‡mvRv Ges AvuKv-evuKv jvBb A¼b Kiv hvq| AvuKv-euvKv K‡i †Kvb 

wKQy †jLvi mgq GB Uz‡ji mvnvh¨ wb‡Z nq| GKK_vq †KvbiKg AvuKv-evuKv wWRvBb Ki‡Z n‡j GB UzjwU LyeB cÖ‡qvRbxq| 

GB MÖ“‡ci Ab¨vb¨ Uzj¸‡jvi g‡a¨ wZbwU Uzj Av‡Q| G¸‡jvi gva¨‡g jvBb †hvM Kiv, jvBb we‡qvM Kiv, jvBb ms‡kvab Kiv 

BZ¨vw` Kg©‡¶‡Î hLb hv cÖ‡qvRb Zv Kiv hvq| wbqg¸‡jv wk¶‡Ki wbKU †_‡K †R‡b wbb|  

Introducing the Toolbox 
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(6). Type Tool (T) t Bnv GKwU MÖ“c Uzj| Gi mnvqZvq c„óvq †Kvb wKQy wjLv hvq| A_©vr c„ôvq †UK&÷ UvBc Kivi Rb¨ 

GB Uz‡ji e¨envi Kiv nq| †UK&÷ e‡· GwWwUs Kivi Rb¨ GB Uz‡ji mvnvh¨ wb‡Z nq| GB MÖ“‡ci Ab¨vb¨ Uzj¸‡jvI wewfbœ 

wWRvB‡b †jLvi Kv‡R e¨envi Kiv nq|  

(7). Elipse Tool (L) t Bnv GKwU MÖ“c Uzj| Gi mnvqZvq ‡MvjvKvi e„Ë A¼b Kiv hvq| e„ËvKvi Ges Dce„ËvKvi wcKPvi 

e· AvuKvi Rb¨ GB Uy‡ji mvnvh¨ wb‡Z nq| GB MÖ“‡ci Ab¨vb¨ Uzj¸‡jv Polygon Tool (wÎfyR †_‡K ïi“ K‡i wewfbœ 

fy‡Ri wPÎ A¼b Kiv hvq), Star Tool (óvi wPý A¼b Kiv hvq), Spiral Tool (c¨vPv‡bv wPÎ A¼b Kiv hvq)| 

D³ c×wZ¸‡jvi gva¨‡g ˆZixK…Z wP‡Îi Øviv wewfbœ iKg wWRvBb Kiv hvq| ïay cÖ‡qvRb wWRvBb Kivi gZ gb| 

(8). Rectangle Tool (M) t Bnv GKwU MÖ“c Uzj| Gi mnvqZvq PZzf©yR, eM©‡¶Î Ges AvqZ‡¶Î e· A¼b Kiv hvq| GB 

MÖ“‡ci Ab¨ UzjwU n‡jv Rounded Rectangle Tool. Gi gva¨‡g Round Shape Kiv PZzf©yR, eM©‡¶Î Ges 

AvqZ‡¶Î e· A¼b Kiv hvq|  

(9). Paintbrush Tool (B) t Bnv GKwU GKK Uzj| ‡cB›U K‡i jvBb I Qwe AvuK‡Z GB Uz‡ji mvnvh¨ wb‡Z nq| A_©vr 

GB Uz‡ji mvnv‡h¨ g‡bi B‡”QgZ WªBs Kiv hvq|  

(10). Pencil Tool (N) t Bnv GKwU MÖ“c Uzj| Gi mnvqZvq g‡bi B‡”QgZ †cwÝj w`‡q A¼b Kiv hvq| A_©vr myweavgZ 

jvBb, Qwe, Ges cÖ”Q` AvuK‡Z GB Uzj `iKvi nq| GB MÖ“‡ci Ab¨vb¨ Uzj¸‡jv Smooth Tool  (†cwÝj Uzj w`‡q 

ˆZixK…Z Qwe ms‡kvab Kiv hvq), Erase Tool (†cwÝj Uzj w`‡q ˆZixK…Z Qwe wewfbœ As‡k fvM Kiv hvq)| D³ 

c×wZ¸‡jvi gva¨‡g ˆZixK…Z wP‡Îi Øviv wewfbœ iKg wWRvBb Kiv hvq| ïay cÖ‡qvRb wWRvBb Kivi gZ gb|  

(11). Rotate Tool (R) t Bnv GKwU MÖ“c Uzj| Gi mnvqZvq GKwU w ’̄i Ae ’̄v †_‡K Ae‡R±‡K myweavgZ ‡Nviv‡bv hvq| 

Gi gva¨‡g Alt ‡P‡c †Kvb wKQy Copy (Kwc) Ki‡j cieZ©x‡Z Ctrl+D ‡P‡c g‡bi B‡”QgZ Nywi‡q Paste (†có) Kiv hvq| 

Gfv‡e A‡bK wWRvBb Kiv m¤¢e| GB MÖ“‡ci Ab¨ UzjwU n‡jv Twirl Tool. Gi gva¨‡g †h †Kvb Ae‡R±‡K †Nviv‡bv 

hvq| A_©vr g‡bi B‡”QgZ †Kvb Ae‡R‡±i ga¨we›`y wVK †i‡L †Nviv‡bv cvKv‡bvi Rb¨ GB Uzj e¨envi Kiv nq|  

(12). Scale Tool (S) t Bnv GKwU MÖ“c Uzj| GKwU w ’̄i Ae ’̄vb †_‡K Ae‡R‡±i mvBR cwieZ©b Ki‡Z GB Uz‡ji mvnvh¨ 

wb‡Z nq| D`vnib¯̂iƒc ejv hvq, GKwU e„Ë‡K GB Uzj Ges Alt Key e¨env‡i Copy (Kwc) K‡i †mŠiRM‡Zi MwZc_ ˆZix 

Kiv m¤¢e| c×wZwU wk¶‡Ki wbKU  †_‡K †R‡b wbb| Gi Ab¨ GKwU Uzj n‡jv Reshape Tool. Gi gva¨‡g wewfbœ 

Object (Ae‡R±) †K Editing (ms‡kvab) Kiv hvq| Pen Tool (P), Paintbrush Tool (B), Pencil Tool (N) Gi 

gva¨‡g ˆZixK„Z Aw¼Z Ae‡R±¸‡jvi g‡a¨ †Kvb mgm¨v _vK‡j Zv ms‡kvab Kivi Rb¨ GB Uzj e¨envi Kiv nq|  

(13). Reflect Tool (O) t Bnv GKwU MÖ“c Uzj| GB Uz‡ji mvnv‡h¨ cÖwZ”Qwe (Duplicate Copy) ‰Zix Kiv hvq| A_©vr 

GKwU wbw`ªó A‡¶i wfwË‡Z Ae‡R±‡K cÖwZwew¤Ẑ Kiv hvq| D`vnib ¯̂iƒc ejv hvq cÖRvcwZi GKwU cvLv ˆZix Kivi ci Ab¨ 

cvLvwU Gi gva¨‡g ˆZix Kiv m¤¢e| Gi Ab¨ GKwU Uzj n‡jv Shear Tool. Gi gva¨‡g †h †Kvb Ae‡R± Gi Qvqv †djv 

hvq| D`vnib ¯̂iƒc ejv hvq GKwU PZyf©yR A¼b K‡i GB Uzj Ges Alt Key e¨env‡i Copy (Kwc) K‡i PZzf©yRwUi Color 

(is) cwieZ©b Ki‡jB QvqvwU `„k¨gvb nq|  

(14). Free Transform Tool (E) t Bnv GKwU GKK Uzj| Gi mvnv‡h¨ GKwU Ae‡R±‡K †Nviv‡bv, mvBR cwieZ©b Kiv, 

’̄vbvš—i Kiv BZ¨vw` KvR Kiv hvq|  

(15). Blend Tool (W) t Bnv GKwU MÖ“c Uzj| GKvwaK Ae‡R‡±i g‡a¨ Kvjvi †kc Gi mswgkªY NUv‡bvi Rb¨ GB Uz‡ji 

mvnvh¨ wb‡Z nq| D`vnib wnmv‡e GKwU wÎfyR I GKwU PZzf©yR ˆZix K‡i ỳBwU‡Z Avjv`v Avjv`v Color (is) w`‡q GB Uzj 

wm‡j± Kivi ci GKwU GKwU K‡i ỳBwU Color (is) Gi Dci Click Ki‡jB djvdj †evSv hv‡e| Gi Ab¨ GKwU Uzj n‡jv 

Auto Trace Tool. Gi gva¨‡g Ae‡R‡±i AvDUjvBb mbv³ Kiv hvq| Kg©‡¶‡Î Gi e¨envi LyeB Kg|  

(16). Column Graph Tool (J) t Bnv GKwU MÖ“c Uzj| Gi gva¨‡g wewfbœ iKg MÖvd ms‡hvRb Kiv hvq| GB KvRwU Kivi 

Rb¨ GB UzjwU wm‡j± K‡i Mouse (gvDm) w`‡q WªvM K‡i GKwU e· ˆZix K‡i †Q‡o w`‡Z n‡e| GB Ae ’̄vq GKwU e· 

Avm‡e ZLb †h Q‡Ki Dci wfwË K‡i MÖvd ‰Zix n‡e Zv wj‡L H e‡·i Dc‡i Wvb w`‡K wVK wP‡ý (√) Click Ki‡Z n‡e| 

mv‡_ mv‡_ g‡bi B‡”QgZ GKwU MÖvd ˆZix n‡e| GB Uz‡ji Awab ’̄ AviI K‡qKwU MÖ“c Uzj Av‡Q| G¸‡jvi gva¨‡gI GKB 

c×wZ‡Z MÖvd ˆZix Kiv hvq| c×wZ¸‡jv wk¶‡Ki wbKU †_‡K †R‡b wbb|  
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(17). Gradient Mesh Tool (U) t Bnv GKwU GKK Uyj| GB Uz‡ji mvnv‡h¨ eû Kvjvi wewkó Ae‡R± evbv‡bv hvq Ges 

Kvjvi mswgkªZ †kW wba©vib Kiv hvq| D`vnib ¯îƒc ejv hvq GKwU e„Ë ev PZzf©yR ev G RvZxq †Kvb Ae‡R± ˆZix Kivi ci 

Zv wm‡j± K‡i GB Uzj wm‡j± Kivi ci ˆZixK…Z Ae‡R‡±i Dci WªvM K‡i Another Color (Ab¨ is) wm‡j± Ki‡jB 

djvdj cvIqv hv‡e| GKB Ae‡R‡±i Dci GKvwaKevi GKB c×wZ‡Z KvRwU K‡i GKvwaK Kvjv‡ii mswgkªb Kiv hvq| 

(18). Gradient Tool (G) t Bnv GKwU GKK Uyj| GB Uz‡ji mvnv‡h¨ ‡Kvb Ae‡R‡±i Dci †MÖWv‡q›U wba©vib Kiv hvq| 

D`vnib ¯̂iƒc ejv hvq GKwU e„Ë, PZzf©yR ev G RvZxq †Kvb Ae‡R± wm‡j± Kivi ci Gradient Palette ‡_‡K †h †Kvb 

GKwU Gradient Select Ki‡jB Select K…Z Ae‡R‡± Gradient Gi djvdj cvIqv hv‡e| Gradient Gi wewfbœ wWRvBb 

Swatches Palette ‡_‡K †bIqv hvq| cieZ©x‡Z Gradient Tool Select K‡i H Ae‡R‡±i g‡a¨ WªvM Ki‡j ˆZixK…Z 

Gradient Gi Style cwieZ©b nq|  

(19). Eyedropper Tool (I) t Bnv GKwU MÖ“c Uzj| GB Uz‡ji mvnv‡h¨ †Kvb Ae‡R‡±i wbw`ªó Kvjvi wKsev G¨vwUªweDU aviY 

cÖ̀ k©b Kiv hvq| Gi Ab¨ GKwU MÖ“c Uzj Paint Bucket Tool (K). GB Uz‡ji mvnv‡h¨ †Kvb Ae‡R‡±i Dci 

wbw`ªó Color (is) cÖ‡qvM Kiv hvq|  

(20). Scissors Tool (C) t Bnv GKwU MÖ“c Uzj| GB Uz‡ji mvnv‡h¨ ‰ZixK…Z Ae‡R‡±i wbw`ªó Ask †K‡U †djv hvq| GRb¨ 

GKwU e„Ë, PZyf©yR ev GRvZxq †Kvb Ae‡R± ˆZix K‡i Select Kivi ci GB UzjwU Select K‡i ˆZixK…Z Ae‡R‡±i eW©v‡ii 

GKcªv‡š— GKwU wK¬K K‡i Ab¨cÖv‡š— Av‡iKwU wK¬K Kivi ci djvdj cvIqv hv‡e| wbqg wk¶‡Ki wbKU †R‡b wbb| Gi Ab¨ 

GKwU Uzj n‡jv Knife Tool. Gi gva¨‡g †Kvb Ae‡R‡±i wbw ª̀ó wKQy ’̄vb g‡bi B‡”QgZ KvUv hvq| GRb¨ Ae‡R±‡K 

Select Kivi ci GB UzjwU Select K‡i g‡bi B‡”QgZ WªvM Ki‡jB djvdj cvIqv hv‡e|  
(21). Hand Tool (H) t Bnv GKwU MÖ“c Uzj| GB Uz‡ji mvnv‡h¨ Adobe Illustrator Artboard ‡K DB‡Ûv‡K wbw`©ó 
’̄v‡b ’̄vbvš—i Kiv hvq| †h †Kvb Uzj Active _vKve ’̄vq Spacebar Pvc‡j Hand Tool Active nq| Gi Ab¨ GKwU Uzj 
Page Tool. Gi gva¨‡g Page Set Up ‡K cwieZ©b Kiv hvq| eo Size Gi †Kvb KvR mwVK Size G Print Kivi 
Rb¨ GB Uz‡ji mvnvh¨ wb‡Z nq| Gi Ab¨ Av‡iKwU Uzj Measure Tool. Gi gva¨‡g wewfbœ Ae‡R‡±i cwigvb cvIqv 
hvq| hv Info Palatte Gi g‡a¨ ‡`Lv hvq| Kg©‡¶‡Î Gi e¨envi Lye Kg|  
(22). Zoom Tool (Z) t Bnv GKwU GKK Uzj| Gi gva¨‡g Page Gi AvK…wZ eo Kiv hvq Ges Alt Key e¨env‡i AvK„wZ 
†QvU Kiv hvq|  
(23). Fill Button/Box t wm‡j‡±W Ae‡R‡±i wdj Kvjvi wba©viY Ki‡Z GB evUb e¨eüZ nq|  
(24). Stroke Button/Box t wm‡j‡±W Ae‡R‡±i ‡÷ªvK wba©viY Ki‡Z GB evUb e¨eüZ nq|  
(25). Default Fill & Stroke Button t GB evUb wm‡j± K‡i Selected Object Gi Fill Color Ges Stroke 
Color cwieZ©b K‡i Default Color G cÖZ¨veZ©b Kiv hvq|  
(26). Swap Fill and Stroke Button t Selected Object Gi Fill Ges Stroke Gi g‡a¨ Kvjvi mÂvj‡bi Rb¨ GB 
Uz‡ji mvnvh¨ wb‡Z nq|  
(27). Color Button t Selected Object Gi Fill Ges Stroke Kvjv‡ii cwie‡Z© Kvjvi c¨v‡j‡U we`¨vgvb †k‡lv³ 
wm‡j‡±W Kvjvi‡K wm‡j± Kivi Rb¨ GB evU‡b wK¬K Ki‡Z nq| 
(28). Gradient Button t Selected Object Gi Pjgvb cwiewZ©Z Fill Ges Stroke Kvjvi cwieZ©b K‡i †k‡lv³ 
†MÖwW‡q›U wm‡jKkb‡K Kvh©Ki Kiv‡bvi Rb¨ GB evU‡b wK¬K Ki‡Z nq| 
(29). None Button t Selected Object Gi Fill Ges Stroke Kvjvi gy³ Kiv‡bvi Rb¨ GB evU‡b wK¬K Ki‡Z nq|  
(30). Standard Screen Mode Button t Art Work Area ‡K Standard Mode G cÖ̀ k©b Kiv‡bv hvq GB evU‡b 
Click (wK¬K) K‡i| Standard Mode G cÖ̀ wk©Z DB‡Ûv‡Z Menubar (†gbyevi), Scrollbar (†¯Œvjevi), Titlebar 
(UvB‡Ujevi) BZ¨vw` cÖ̀ wk©Z nq|  
(31). Full Screen Mode with Menu Bar Button t ïaygvÎ Menubar (†gbyevi) mn Full Screen Mode G Art 
Work ‡K cÖ̀ k©b Kiv‡bvi Rb¨ GB evU‡b Click (wK¬K) Ki‡Z nq| GB Mode G Scrollbar (†¯Œvjevi), Titlebar 
(UvB‡Ujevi) cÖ̀ wk©Z nq bv| 
(32). Full Screen Mode Button t Art Work Area ‡K Full Screen Mode G cÖ̀ k©b Kiv‡bvi Rb¨ GB evU‡b 
wK¬K Ki‡Z nq| dzj ¯Œxb Mode G _vKve ’̄vq Menubar (†gbyevi), Scrollbar (†¯Œvjevi), Titlebar (UvB‡Ujevi) 
BZ¨vw` cÖ̀ wk©Z nq bv|   

***************
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N.B. t c~‡e© Avgiv Av‡jvPbv K‡iwQ wKfv‡e Uzje· Gi Awab ’̄ wewfbœ Uzj Gi gva¨‡g KvR Kiv hvq| Uzje‡·i Awab ’̄ wewfbœ 

Uzj¸‡jvi Kvh©KvixZv wK ? GB Uzje·I GK ai‡bi Palette. hw`I Zv Uzje· bv‡g cwiwPZ| Uzje‡·i gva¨‡g Ae‡R± ˆZix 

Kivi ci Ae‡R±‡K wewfbœ fv‡e iƒcvqb, wPÎvqb, A_©vr g‡bi B‡”QgZ Dc ’̄vcbvi Rb¨ Palette (c¨v‡jU) Gi ¸i“Z¡ 

Acwimxg| Adobe Illustrator (A¨v‡WŠwe Bjv‡÷ªUi) c¨v‡K‡R wb‡gœv³ Palette (c¨v‡jU) ¸‡jv i‡q‡Q t  

(1). Appearance Palette  {Shift+F6} 

(2). Navigator Palette  

(3). Info Palette   {F8} 

(4). Color Palette   {F6 Or Ctrl+I} 

(5). Attributes Palette   {F11} 

(6). Transparency Palette  {Shift+F10} 

(7). Stroke Palette   {F10} 

(8). Gradient Palette   {F9 Or Del} 

(9). Style Palette   {Shift+F5} 

(10). Brushes Palette   {F5} 

(11). Swatches Palette  

(12). Layers Palette   {F7} 

(13). Actions Palette 

(14). Links Palette 

(15). SVG Interactivity 

(16). Transform Palette  {Shift+F8} 

(17). Align Palette   {Shift+F7} 

(18). Pathfinder Palette  {Shift+F9} 

(19). Character Palette  {Ctrl+T} 

(20). Paragraph Palette  {Ctrl+M} 

(21). MM Design Palette 

(22). Tab Palette   {Ctrl+Shift+T} 

AvkvKwi Avcwb Dc‡i D‡j−wLZ Palette (c v̈‡jU) ¸‡jvi mv‡_ fvjfv‡e cwiwPZ n‡Z †c‡i‡Qb| Dc‡iv³ Palette (c v̈‡jU) mgy‡ni g‡a  ̈

AwaKvsk Palette (c v̈‡jU) Window ‡gby‡Z we ῭gvb i‡q‡Q| wKQy Palette (c v̈‡jU) Ab v̈b¨ †gby‡ZI Av‡Q| †h Palette (c v̈‡jU) †h 

†gby‡Z we ῭gvb †mB †gby †_‡K H Palette (c v̈‡jU) Show/Hide (†Lvjv/eÜ) Kiv hvq| D³ Palette (c v̈‡jU) ¸‡jvi we —̄vwiZ KvR 

cieZ©x‡Z wk¶‡Ki wbKU †_‡K Rvb‡Z cvi‡eb| Palette (c v̈‡jU) mg~n Show/Hide (†Lvjv/eÜ), Move ( ’̄vbvš—i), 

Maximize/Minimize (†QvU/eo), Add/Shaparate (GKwÎZ/Avjv̀ v) Kiv bv cvi‡j wk¶‡Ki wbKU †_‡K †R‡b wbb|  

***************

Palette (c¨v‡jU) 
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Summary On Pull Down Menu 
 

Adobe Illustrator (G‡WŠwe Bjv‡÷ªUi) Package Program (c¨v‡KR †cÖvMÖvg) Gi g‡a¨ bqwU Menu we`¨gvb| cÖwZwU †gbyi 
Aax‡b Ackbmg~‡ni Dcw ’̄wZ m¤̂wjZ †gbyi bvg Pull Down Menu. GB Pull Down Menu B mgMÖ †cÖvMÖv‡gi cwi”Qbœ Qwe| 
A_©vr mswk−ó †cÖvMÖv‡g wK wK KvR Kiv hvq Ges mswk−ó Kv‡Ri Rb¨ KgvÛ wK Zv GK bR‡i GB Pull Down Menu †Z cvIqv hvq| 
wb‡æv³ Av‡jvPbv‡Z AeMZ n‡Z cvi‡ev Adobe Illustrator (G‡WŠwe Bjv‡÷ªUi) †gbymg~‡ni cwiwPwZ Ges †Kvb Kv‡Ri Rb¨ wK 
KgvÛ| GKRb Kw¤úDUvi e¨enviKvixi Kv‡Q †h †Kvb Package Program (c v̈‡KR †cÖvMÖvg) Gi Pull Down Menu †_‡K 
KgvÛ †R‡b wb‡q mswk−ó Package Program (c v̈‡KR †cÖvMÖvg) G KvR Kiv †gv‡UI Am¤¢e n‡Z cv‡i bv| Z‡e cÖwZwU Menu (†gby) 
Gi Awab ’̄ Sub Menu mg~‡ni cwiwPwZ ev Kvh©KvwiZv m¤ú‡K© mg¨K avibv AR©b Kiv AZ v̈ek¨K| GZ ỳ‡Ï‡k¨ GB Aa¨v‡qi 
AeZvibv| Adobe Illustrator (G‡WŠwe Bjv‡÷ªUi) Gi Editting Window ‡Z Ae ’̄vbKv‡j †h †Kvb mg‡q †h †Kvb Menu 

(†gby) Open Kiv hvq| Keyboard & Mouse Dfq c×wZ‡Z Menu (†gby) mg~n Open Kivi c×wZ wk¶‡Ki wbKU †_‡K †R‡b 
wbb| 
 
 

 
 
1. To Create a New Document (bZzb GKwU WKz‡g›U ˆZix Kiv) t 

� File Click 
� New Click Ki‡j New Document Dialog Box Avm‡e ZLb Name Box G Document Gi bvg wj‡L 
Gi Color Mode & Artboard Size Select K‡i| 
� Ok Click Ki‡j cQ›`gZ bZzb GKwU WKz‡g›U ˆZix n‡e| 
[ Or t Keyboard Key {Ctrl + N} Press Ki‡j New Document Dialog Box Avm‡e| cieZ©x‡Z D³ KvR¸‡jv GKB c×wZ‡Z Ki‡Z n‡e| ] 

 

2. To Open a File (GKwU dvBj †Lvjv) t 
� File Click 
� Open Click Ki‡j Open Dialog Box Avm‡e| GLv‡b Files of Type Gi ’̄‡j Illustrator wm‡j± Ki‡Z 
n‡e| d‡j Bjv‡÷ªUi †dvìv‡i msiw¶Z dvBj mg~n †`Lv hv‡e|  ZLb †h File wU Open Ki‡Z PvB †mB File wU 
Select K‡i ev File Name Box G File Gi bvgwU wj‡L 
� Open Click Ki‡jB Select K„Z File wU Open (†Lvjv) n‡q cÖ̀ wk©Z n‡e| 
[ Or t Keyboard Key {Ctrl + O} Press Ki‡j Open Dialog Box Avm‡e| cieZ©x‡Z D³ KvR¸‡jv GKB c×wZ‡Z 
Ki‡Z n‡e| ] 

 

3. To Open The Recent Files (ˆZixK…Z dvBj ª̀“Z †Lvjv) t 
� File Click 
� Open Recent Files Select Ki‡j Gi Wvb w`‡K wKQy msL¨K ˆZixK…Z File Location ‡`Lv hv‡e| GB Ae ’̄vq 
†h File (dvBj) wU `ª“Z ‡Lvj‡Z PvB †mB  
� File Name Click Ki‡jB ‰ZixK…Z dvBjwU `ª“Z Open (†Lvjv) n‡q cÖ̀ wk©Z n‡e| 

 
4. To Revert The File (dvB‡ji me©‡kl msiw¶Z Ae¯’vq hvIqv) t 

� c~‡e© msiw¶Z GKwU File (dvBj) Open K‡i ev bZzb GKwU File (dvBj) Create K‡i Gi g‡a¨ bZzb K‡i †Kvb 
cwieZ©b ev †Kvb wKQy hy³ Kivi ci c~bivq msi¶b bv K‡i| 
� File Click 

� Revert Click Ki‡j Adobe Illustrator Dialog Box Avm‡e ZLb 
� Ok Click Ki‡jB dvB‡ji me©‡kl msiw¶Z Ae ’̄vq P‡j hv‡e| 
[ Or t Keyboard Key {F12} Press Ki‡j Adobe Illustrator Dialog Box Avm‡e| cieZ©x‡Z D³ KvR¸‡jv GKB 
c×wZ‡Z Ki‡Z n‡e| ] 
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5. To Close The File/Document (dvBj/WKz‡g›U eÜ Kiv) t 
� ‡Kvb File/Document (dvBj/WKz‡g›U) Open (†Lvjv) _vKve ’̄vq 
� File Click 

� Close G Click Ki‡j Open K…Z File/Document (dvBj/WKz‡g›U) eÜ n‡q hv‡e| Z‡e hw` dvB‡ji g‡a¨ 
ˆZixK…Z †Kvb Ask Amsiw¶Z _v‡K Z‡e Adobe Illustrator Dialog Box Avm‡e| ZLb No Click Ki‡j 
File/Document (dvBj/WKz‡g›U) wU Amsiw¶Z Ae ’̄v‡ZB eÜ n‡e| Aciw`‡K Yes Click Ki‡j File/Document 

(dvBj/WKz‡g›U) wUi Amsiw¶b Ask msiw¶Z n‡q eÜ n‡e|  
[ Or t Keyboard Key {Ctrl+W} Press Ki‡j Open K…Z File/Document (dvBj/WKz‡g›U) eÜ n‡q hv‡e| 
cieZ©x‡Z D³ KvR¸‡jv GKB c×wZ‡Z Ki‡Z n‡e| ] 

 
6. To Save The Document (WKz‡g›U msi¶b Kiv) t 

� File Click 
� Save Click Ki‡j mv‡_ mv‡_ Save Dialog Box wU P‡j Avm‡e| ZLb Dc‡ii w`‡K Save in Box G Folder 
Select K‡i wb‡Pi w`‡K File Name Box G †h bv‡g msi¶b Ki‡Z PvB †mB bvgwU wj‡L 
� Save Click 
� Save Click 
� Ok Click Ki‡jB ˆZixK…Z WKz‡g›UwU msiw¶Z n‡e|  
[ Or t Keyboard Key {Ctrl+S} Press Ki‡j mv‡_ mv‡_ Save Dialog Box wU P‡j Avm‡e| cieZ©x‡Z D³ 
KvR¸‡jv GKB c×wZ‡Z Ki‡Z n‡e| ] 

 
7. Save As (msiw¶Z dvBj Ab¨ †Kvb bv‡g msi¶b Kiv) t 

� msiw¶Z †h dvBjwU Ab¨ †Kvb bv‡g msi¶b Ki‡Z PvB †mB dvBjwU Open K‡i 
� File Click 
� Save As Click Ki‡j Save Dialog Box Avm‡e ZLb hw` H bv‡gB dvBjwU c~bivq msi¶b Ki‡Z PvB Z‡e 
mivmwi  
� Save Click 
� Yes Click 
� Ok Click Ki‡Z n‡e| Aciw`‡K Ab¨ †Kvb bv‡g H dvBjwU msi¶b Ki‡Z PvB‡j File Name Box G Ab¨ 
GKwU bvg wj‡L 
� Save Click  
� Save Click 
� Ok Click Ki‡Z n‡e|  
[ Or t Keyboard Key {Ctrl+Shift+S} Press Ki‡j mv‡_ mv‡_ Save Dialog Box wU P‡j Avm‡e| cieZ©x‡Z 
D³ KvR¸‡jv GKB c×wZ‡Z Ki‡Z n‡e| ] 

8. Save a Copy (dvBj‡K Kwc K‡i msi¶b Kiv) t   
� msiw¶Z †h dvBjwU Kwc K‡i msi¶b Ki‡Z PvB †mB dvBjwU Open K‡i 
� File Click 
� Save a Copy Click Ki‡j Save a Copy Dialog Box Avm‡e ZLb 
� Save Click 
� Ok Click Ki‡jB H †dvìv‡i H bv‡giB Ab¨ GKwU Kwc ˆZix n‡q msiw¶Z n‡e| ‰ZixK…Z KwcwU Ab¨ †Kvb 
†dvìv‡i Ki‡Z PvB‡j †dvìvi wm‡j± Ki‡Z n‡e|  
[ Or t Keyboard Key {Ctrl+Alt+S} Press Ki‡j mv‡_ mv‡_ Save a Copy Dialog Box wU P‡j Avm‡e| 
cieZ©x‡Z D³ KvR¸‡jv GKB c×wZ‡Z Ki‡Z n‡e| ] 

 

9. Save for Web (dvBj‡K I‡qe mvB‡W msi¶b Kiv) t   
� ‡Kvb dvBj‡K I‡qe mvB‡W msi¶b Kivi Rb¨ GB Sub Menu (mve ‡gby) wUi mvnvh¨ wb‡Z nq| wk¶‡Ki wbKU †_‡K we —̄vwiZ 
†R‡b wbb| Gi Rb¨ Keyboard Key {Ctrl+Shift+Alt+S} 
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10. Place (†jLv ev Qwe ev MÖvwd·  Avg`vbx Kiv) t  
� File Click 

� Place Click Ki‡j mv‡_ mv‡_ Place Dialog Box P‡j Avm‡e ZLb †h Folder ‡_‡K Text (†jLv) A_ev 
Picture (Qwe) Avg`vbx Ki‡Z PvB Look in Box G †mB Folder wU Select K‡i H Folder wUi Aš—M©Z †h File wU 
Avg`vbx Ki‡Z PvB Zv Block/Select K‡i 
� Place Click Ki‡jB Select K…Z File wU Avg`vbx n‡e|  

 

11. Export (†jLv ev Qwe ev MÖvwd· ißvbx Kiv) t  
� Ab¨ †cÖvMÖv‡g cvVv‡bvi Dc‡hvMx K‡i GKwU File ‰Zix K‡i 
� File Click 
� Export Click Ki‡j mv‡_ mv‡_ Export Dialog Box P‡j Avm‡e ZLb Save in Box G Folder Select K‡i 
Save as type Box Gi g‡a¨ Program (Photoshop) Name Select Kivi ci File Name Box G File Gi 
bvg wj‡L  
� Save Click Ki‡j Photoshop Options Dialog Box Avm‡e ZLb  
� Ok Click Ki‡jB ˆZixK…Z dvBj Adobe Photoshop Program G ißvbx n‡e| c‡i Avg`vbxKviK †cÖvMÖvg 
Adobe Photoshop Program Open K‡i wbw`ªó Folder ‡_‡K Photoshop Mode G File wU Open Kiv hv‡e| 
‰ZixK…Z dvBj Ab¨vb¨ †cÖvMÖv‡gI cvVv‡bv hvq| Z‡e Avg`vbxKviK H Kw¤úDUv‡i _vK‡Z n‡e|  

 

12. Document Info (dvBj/WKz‡g‡›Ui Z_¨ Ae‡jvKb) t 
� ‡Kvb File/Document (dvBj/WKz‡g›U) Open _vKve ’̄vq  
� File Click 
� Document Info Click Ki‡j Document Info bv‡g GKwU Palette cª̀ wk©Z n‡e| ZLb ˆZixK…Z H 
File/Document (dvBj/WKz‡g›U) Gi g‡a¨ Ae‡R± msL¨v, Font, Document Name, Brush Scripts, Spot 

Color Object, Pattern Object, Gradient Object, Linked Images, Embedded Images BZ¨vw` Gi wewfbœ 
Z_¨ Ae‡jvKb Kiv hvq|  

13. Document Setup (WKz‡g›U/dvBj‡K B‡”QgZ †mwUs Kiv) t 
� File Click 
� Document Setup Click Ki‡j mv‡_ mv‡_ Document Setup Dialog Box Avm‡e ZLb  
� Size Ackb wK¬K K‡i Drop down ‡_‡K AvU© †ev‡W©i mvBR †e‡Q wb‡Z n‡e 
� Units Ackb wK¬K K‡i AvU©‡ev‡W©i cwigv‡ci GKK wK n‡e Dnv wba©vib Ki‡Z n‡e mvaviYZ †`kxq cwigv‡ci Rb¨ 
BwÂ (Inches) wb‡Z n‡e 
� Width Ackb wba©vib K‡i AvU© †ev‡W©i PIov KZ n‡e Zv wba©vib Ki‡Z n‡e 
� Height AvU© ‡ev‡W©i D”PZv wba©vib Ki‡Z GB Ack‡b KvR Ki‡Z n‡e 
� Use Print Setup AckbwU wbe©vPb K‡i wc‡›Ui KvR Kiv hvq 
� Orientation Ack‡b Portrait & Landscape Øviv Art Board wU j¤v̂jw¤^ fv‡e bv AvovAvwo fv‡e cÖ̀ wk©Z I 
wcÖU n‡e Zv wba©vib Kiv hvq| c‡i GB Dialog Box Gi Awab ’̄  
� Print Setup Click K‡i wcÖ‡›Ui mewKQy wbqš¿b Ki‡Z cvwi| (wk¶‡Ki wbKU Rvbyb) c‡i 
� Ok Click Ki‡j cQ›`gZ Document Setup n‡q hv‡e|  
[ Or t Keyboard Key {Ctrl+Alt+P} Press Ki‡j mv‡_ mv‡_ Document Setup Dialog Box wU P‡j Avm‡e| 
cieZ©x‡Z D³ KvR¸‡jv GKB c×wZ‡Z Ki‡Z n‡e| ] 

14. Document Color Mode (Kvjvi AvDUcyU †mwUs Kiv) t  
� File Click 
� Document Color Mode Select K‡i Gi Awab ’̄ †h †Kvb GKwU  
� Color Mode Click Ki‡j ¯̂wµq WKz‡g›UwU H Color Mode G cÖ̀ wk©Z n‡e Ges wcÖ›U n‡e|  

 

15. Separation Setup (Kvjvi Avjv`v Kiv) t wb®cÖ‡qvRb| wk¶‡Ki wbKU †_‡K Rvbyb| 
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16. Print Setup (WKz‡g›U/dvBj ‡K wcÖ›U Dc‡hvMx Kiv) t 
� WKz‡g›U ev dvBj wcÖ›U Kivi Av‡M wcÖ›U †mUAvc Kiv cÖ‡qvRb nq| wcÖ›U †mUAvc Kivi wbqg  
� ‡h WKy‡g›U ev dvBj wcÖ›U †mUAvc Ki‡Z n‡e Zv ¯̂wµq _vKve ’̄vq  
� File Click 
� Print Setup Click Ki‡j Print Setup Dialog Box Avm‡e ZLb  
� Printer Name t GLv‡b Drop Down key ‡Z wK¬K K‡i †h wcÖ›Uv‡ii mvnv‡h¨ wcÖ›U Ki‡Z n‡e Zv wm‡j± Ki‡Z 
nq| Zvici 
� Paper Size t ‡h mvB‡Ri KvMR wcª‡›Ui Rb¨ e¨envi Kiv n‡e Zv mvBR Ack‡bi Drop Down key ‡Z wK¬K K‡i 
Zv †e‡Q wb‡Z n‡e|  
� Paper Source t wcÖ‡›Ui mgq †h †mvm© †_‡K KvMR †hvMvb †`Iqv n‡e Dnv wm‡j± Ki‡Z n‡e 
� Orientation Ack‡b Portrait & Landscape Øviv Art Board wU j¤v̂jw¤^ fv‡e bv AvovAvwo fv‡e cÖ̀ wk©Z I 
wcÖ›U n‡e Zv wba©vib Kiv hvq| 
� Properties Setting wk¶‡Ki wbKU †_‡K †R‡b wbb| cieZ©x‡Z 
� Ok Click Ki‡j g‡bi B‡”PgZ Print Setup n‡e|  
[ Or t Keyboard Key {Ctrl+Shift+P} Press Ki‡j mv‡_ mv‡_ Print Setup Dialog Box wU P‡j Avm‡e| 
cieZ©x‡Z D³ KvR¸‡jv GKB c×wZ‡Z Ki‡Z n‡e| ] 

 
17. Print (ˆZixK…Z dvBj/WKz‡g›U Gi AvDUcyU †`Iqv) t 

� ‰ZixK…Z dvBj ev WKz‡g›U †K wcÖ›U K‡i AvDUcyU †`Iqvi wewfbœ c×wZ wk¶‡Ki wbKU †_‡K †R‡b wbb| g‡b ivL‡eb 
Gi Keyboard Key {Ctrl+P}. 

 
18. Exit (cȪ ’vb Kiv) t 

� File Click 
� Exit Click Ki‡j Adobe Illustrator ‡_‡K †ei n‡q Operating system Windows Gi ¯Œx‡b P‡j Avm‡e| 
†Kvb mgm¨v n‡j wk¶‡Ki mvnvh¨ wbb| 
 

**************
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1. Undo (c~e©ve ’̄vq wd‡i hvIqv) t 
� Edit Click 
� Undo Click Ki‡j mv‡_ mv‡_ dvBj/WKz‡g›U c~e©ve ’̄vq P‡j hv‡e|  
[ Or t Keyboard Key {Ctrl+Z} Press Ki‡j mv‡_ mv‡_ dvBj/WKz‡g›U c~e©ve ’̄vq P‡j hv‡e| ] 

 

2. Redo (c~e©ve¯’vq wd‡i Avevi mwVK Ae¯’v‡b hvIqv) t 
� Edit Click 
� Redo Click Ki‡j GBgvÎ c~e©ve ’̄vq wb‡q Avmv dvBj/WKz‡g›U c~bivq mwVK Ae ’̄v‡b P‡j hv‡e|  
[ Or t Keyboard Key {Ctrl+Shift+Z} Press Ki‡j GBgvÎ c~e©ve ’̄vq wb‡q Avmv dvBj/WKz‡g›U c~bivq mwVK 
Ae ’̄v‡b P‡j hv‡e| ] 

 
3. Cut & Paste ( ’̄vbvš—i Kiv) t 

� hvnv (†jLv/Ae‡R±) ’̄vbvš—i Kie Zvnv Block/Select K‡i  
� Edit Click 
� Cut Click Ki‡j Select K…Z Ask A`„k¨ n‡q hv‡e| ZLb †hLv‡b ’̄vbvš—i Kie †mLv‡b Cursor wb‡q 
� Edit Click  
� Paste Click Ki‡jB Kvm©i ivLv ’̄v‡b Select K…Z A`„k¨ Ask ’̄vwcZ n‡e|  
[ NB t GB GKB KvR Avgiv wewfbœ c×wZ‡Z Ki‡Z cvwi| c×wZ¸‡jv wk¶‡Ki wbKU †_‡K †R‡b wbb| Bnv LyeB 
¸i“Z¡c~b©| ] 

 

4. Copy & Paste (GKB †jLv/Ae‡R± ‡K GKvwaK Abyiƒc Kwc Kiv) t 
� hvnv (†jLv/Ae‡R±) GKvwaK Abyiƒc Kwc Kie Zvnv Block/Select K‡i  
� Edit Click 
� Copy Click Ki‡j Select K…Z Ask A`„k¨ n‡e bv| ZLb †hLv‡b Abyiƒc Kwc Ki‡Z PvB †mLv‡b Cursor wb‡q 
� Edit Click  
� Paste Click Ki‡jB Kvm©i ivLv ’̄v‡b Select K…Z `„k¨gvb As‡ki Abyiƒc Av‡iKwU Kwc ˆZix n‡e| Gfv‡e Kvm©i 
ivLvi gva¨‡g A‡bK¸‡jv Kwc Kiv m¤¢e|  
[ NB t GB GKB KvR Avgiv wewfbœ c×wZ‡Z Ki‡Z cvwi| c×wZ¸‡jv wk¶‡Ki wbKU †_‡K †R‡b wbb| Bnv LyeB 
¸i“Z¡c~b©| ] 

 

5. Paste (†có Kiv) t 
� wbw ©̀ó Ask Cut ( ’̄vbvš—i) A_ev Copy (Abyiƒc Kwc) K‡i Ab¨Î ms‡hvM mva‡b GB Ackb wbe©vP‡bi cÖ‡qvRb nq| 
AvkvKwi GB Ackb m¤ú‡K© Avi wKQy ‡jLvi cª‡qvRb †bB| G m¤ú‡K© c~‡e© Av‡jvPbv Kiv n‡q‡Q| g‡b bv _vK‡j 
wk¶‡Ki mvnvh¨ wbb| 

 
6. Paste In Front (Ae‡R‡±i Dc‡i †có Kiv) t 

� c~‡e©B Avgiv †R‡bwQ wbw`ªó Ask Cut ( ’̄vbvš—i) A_ev Copy (Abyiƒc Kwc) K‡i Ab¨Î ms‡hvM mva‡b Paste 
Option wbe©vP‡bi cÖ‡qvRb nq| G‡¶‡Î GKvwaK Ae‡R‡±i g‡a¨ GKwU Ae‡R±‡K Ab¨vb¨ Ae‡R‡±i mb¥y‡L (Dc‡i) 
ms‡hvRb Kivi Rb¨ GB Paste In Front Option Gi mvnvh¨ wb‡Z nq| {cÖ‡qvR‡b wk¶‡Ki mvnvh¨ wbb}  

 

7. Paste In Back (Ae‡R‡±i wb‡P †có Kiv) t 
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c~‡e©B Avgiv †R‡bwQ wbw ª̀ó Ask Cut ( ’̄vbvš—i) A_ev Copy (Abyiƒc Kwc) K‡i Ab¨Î ms‡hvM mva‡b Paste Option 
wbe©vP‡bi cÖ‡qvRb nq| G‡¶‡Î GKvwaK Ae‡R‡±i g‡a¨ GKwU Ae‡R±‡K Ab¨vb¨ Ae‡R‡±i wcQ‡b (wb‡P) ms‡hvRb 
Kivi Rb¨ GB Paste In Back Option Gi mvnvh¨ wb‡Z nq|                             {cÖ‡qvR‡b wk¶‡Ki mvnvh¨ 
wbb}  
 

8. Clear (†gvQv ev ev` †`Iqv) t 
� ‡hUzKz †jLv ev †h Ae‡R±wU/Ae‡R±mg~n gy‡Q w`‡Z PvB Zvnv Block/ Select K‡i  
� Edit Click 
� Clear Click Ki‡jB Block/ Select K…Z Ask †gv‡Q hv‡e| 
[ OR t Keyboard Key {Delete} Press Gi gva¨‡gI Block/ Select K…Z Ask †gvQv hvq| ] 
 

9. Select All (mewKQy GKm‡½ wm‡j± Kiv) t  
� Edit Click 
� Select All Click Ki‡j ¯̂wµq dvBj/WKz‡g›U Gi g‡a¨ ˆZixK…Z mewKQyB GKmv‡_ wm‡j± n‡q hv‡e|  
[ OR t Keyboard Key {Ctrl+A} Press KivgvÎB ¯̂wµq dvBj/WKz‡g›U Gi g‡a¨ ˆZixK…Z mewKQyB GKmv‡_ 
wm‡j± n‡q hv‡e| ] 
 

10. Deselect All (mewKQy GKm‡½ wm‡j±gy³ Kiv) t  
� ‡Kvb ¯̂wµq dvBj/WKz‡g›U Gi g‡a¨ mewKQy wm‡j± _vKve ’̄vq 
� Edit Click 
� Deselect All Click Ki‡j ¯̂wµq dvBj/WKz‡g›U Gi g‡a¨ wm‡j±K…Z mewKQyB GKmv‡_ wm‡j±gy³ n‡q hv‡e|  
[ OR t Keyboard Key {Ctrl+Shift+A} Press KivgvÎB ¯̂wµq dvBj/WKz‡g›U Gi g‡a¨ wm‡j±K…Z mewKQyB 
GKmv‡_ wm‡j±gy³ n‡q hv‡e| ] 
 

11. Select (GKB †kªbxfy³ Ae‡R± wm‡j± Kiv) t  
Object (Ae‡R±) Gi †kªbx Abymv‡i GKmv‡_ GKB †kªbxfy³ me¸‡jv Ae‡R±‡K wm‡j± Kivi Rb¨ GB Select Option 
Gi Awab ’̄ we`¨gvb Sub-Option mg~‡ni mvnvh¨ wb‡Z nq| Gi e¨envi¸‡jv wk¶‡Ki wbKU †_‡K †R‡b wbb|  
 

12. To Define a Pattern (GKwU c¨vUvb©  wba©vib Kiv) t       
GKwU AvU©IqvK©‡K c¨vUvb© wnmv‡e e¨envi Kivi Rb¨ D³ AvU©IqvK©‡K c¨vUvb© wnmv‡e wWdvBb Kiv cÖ‡qvRb| Z¾b¨ 
wb‡ ©̀kbv wbæiƒc t 
� ‡h AvU©IqvK©‡K c¨vUvb© wnmv‡e wWdvBb Ki‡Z n‡e Zv ˆZix K‡i wm‡j± Ki‡Z n‡e| Zvici 
� Edit Click 
� Define Pattern Click Ki‡j GKwU Dialog Box Avm‡e ZLb 
� Swatch Name : Gi ’̄‡j c¨vUvb© Gi bvg w`‡Z n‡e  
� Ok evUb wK¬K Ki‡Z n‡e| d‡j D³ c¨vUvb©wU Swatch c¨v‡j‡U Ae ’̄vb wb‡e Ges Avgiv Zv e¨envi Ki‡Z cvi‡ev| 
[ OR t Dc‡iv³ c×wZ‡Z A‡bK mgqB GB KvRwU Kiv hvq bv| GB KvRwU Lye mn‡R Kivi Rb¨ AvU©IqvK©wU‡K wm‡j± Kivi 
ci Swatches Palette Gi Awab ’̄ New Swatch Click Ki‡jB ˆZixK…Z Ae‡R±wU Swatches Palette Gi g‡a¨ Ae ’̄vb 
wb‡e| cieZ©x‡Z Gi wewfbœ cÖKvi e¨envi Kiv, e¨envi cieZ©x B‡”PgZ †gvQv BZ v̈ẁ  wk¶‡Ki wbKU †_‡K fvjK‡i †R‡b wbb| ] 
 

13. Edit Original t (cÖ‡qvRb bvB)  
 
14. Assign Profile t (cÖ‡qvRb bvB)  
15. Color Settings (is †mwUs Kiv) t wewfbœ cÖKvi Color Setting Kivi Rb¨ GB Ack‡bi mvnvh¨ wb‡Z nq| wk¶‡Ki AbygwZ Qvov e¨envi Ki‡eb bv| 
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16. Keyboard Shortcuts (Kx †ev‡Wi mU©KvU Kx †`Lv) t  

wewfbœ cÖKvi Keyboard Shortcuts Key ‡`Lvi Rb¨ GB Ack‡bi mvnvh¨ wb‡Z nq| wk¶‡Ki AbygwZ Qvov e¨envi 
Ki‡eb bv| 

 

17. Perferences (Kw¤úDUv‡ii A‡bK wKQy †mwUs Kiv) t  
���� wewfbœ cÖKvi Default Setting Kivi Rb¨ GB Ack‡bi mvnvh¨ wb‡Z nq| wk¶‡Ki AbygwZ Qvov e¨envi Ki‡eb 

bv| 
 

**************
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1. Transform (Ae‡R±‡K wewfbœ iƒc`vb) t 
���� Ae‡R±‡K wewfbœiƒ‡c iƒcvš—wiZ Kivi Rb¨ GB Transform AckbwU e¨eüZ nq| A_©vr Gi mvnv‡h¨ †Kvb Select 

K…Z Object ‡K wewfbœ iƒc`vb Kiv hvq|  
[ OR t Mouse Gi Right Button e¨envi K‡i Avgiv GB AckbwUi KvR Ki‡Z cvwi| ] 

 

2. Arrange  (Ae‡R±‡K wewfbœfv‡e mvRv‡bv) t 
���� Ae‡R±‡K wewfbœfv‡e mvRv‡bvi Rb¨ GB Arrange AckbwU e¨eüZ nq| A_©vr Gi mvnv‡h¨ †Kvb Select K…Z 

Object ‡K wewfbœfv‡e mvRv‡bv hvq| 
[ OR t Mouse Gi Right Button e¨envi K‡i Avgiv GB AckbwUi KvR Ki‡Z cvwi| ] 

 

3. Group (GKvwaK Ae‡R±‡K GKwÎZ Kiv) t 
���� GKvwaK Ae‡R±/AvB‡Ug ˆZix K‡i MÖ“cfy³ Kivi D‡Ï‡k¨ Block/Select K‡i 
���� Object Click 
���� Group Click Ki‡jB Block/Select K„Z Ae‡R±/AvB‡Ug¸‡jv GKB MÖ“cfy³ n‡e| 
[ OR t MÖ“cfy³ Kivi D‡Ï‡k¨ Block/Select K‡i Keyboard Key {Ctrl+G} Press Ki‡jB Block/Select 
K„Z Ae‡R±/AvB‡Ug¸‡jv GKB MÖ“cfy³ (GKwÎZ) n‡e| ] 

 

4. Ungroup (GKwÎZ Kiv Ae‡R±‡K Avjv`v Kiv) t 
���� Group Gi gva¨‡g GKwÎZ Kiv Ae‡R±‡K MÖ“cgy³ Kivi D‡Ï‡k¨ Block/Select K‡i 
���� Object Click 
���� Ungroup Click Ki‡jB Block/Select K„Z Ae‡R±/AvB‡Ug wU MÖ“cgy³ (Avjv`v) n‡e| 
[ OR t Group Gi gvä ‡g GKwÎZ Kiv Ae‡R±‡K MÖ“cgy³ Kivi D‡Ï‡k  ̈Block/Select K‡i Keyboard Key {Ctrl+Shift+G} 
Press Ki‡jB Block/Select K„Z Ae‡R±/AvB‡Ug wU MÖ“cgy³ (Avjv̀ v) n‡e| ] 

 

5. Lock (¯̂wµq Ae‡R±‡K wbw®Œq Kiv) t  
���� GK ev GKvwaK Ae‡R±/AvB‡Ug ¯̂wµq _vKve ’̄vq wbw®Œq Kivi D‡Ï‡k¨ Block/Select K‡i 
���� Object Click 
���� Lock Click Ki‡jB Block/Select K„Z ¯̂wµq Ae‡R± wbw®Œq n‡e|  
[ OR t GK ev GKvwaK Ae‡R±/AvB‡Ug ¯̂wµq _vKve ’̄vq wbw®Œq Kivi D‡Ï‡k¨ Block/Select K‡i Keyboard Key 
{Ctrl+2} Press Ki‡jB Block/Select K„Z ¯̂wµq Ae‡R± wbw®Œq n‡e| ] 

 

6. Unlock All (wbw®Œq Ae‡R±‡K ¯ŵµq Kiv) t  
���� †Kvb dvBj/WKz‡g›U Gi g‡a¨ Ae‡R±/AvB‡Ug wbw®Œq _vKve ’̄vq ¯̂wµq Kivi D‡Ï‡k¨ 
���� Object Click 
���� Unlock All Click Ki‡jB H dvBj/WKz‡g›U Gi Awab ’̄ mKj wbw®Œq Ae‡R± ¯̂wµq n‡e|  
[ OR t †Kvb dvBj/WKz‡g›U Gi g‡a  ̈Ae‡R±/AvB‡Ug wbw®Œq _vKve ’̄vq ¯̂wµq Kivi D‡Ï‡k  ̈Keyboard Key {Ctrl+Alt+2} 
Press Ki‡jB H dvBj/WKz‡g›U Gi Awab ’̄ mKj wbw®Œq Ae‡R± ̄ ŵµq n‡e| ] 

 

7. Hide Selection ( „̀k¨gvb Ae‡R±‡K A „̀k¨ Kiv) t  
���� GK ev GKvwaK Ae‡R±/AvB‡Ug „̀k¨gvb _vKve ’̄vq A „̀k¨ Kivi D‡Ï‡k¨ Block/Select K‡i 
���� Object Click 
���� Hide Selection Click Ki‡jB Block/Select K„Z `„k¨gvb Ae‡R± A`„k¨ n‡e|  
[ OR t GK ev GKvwaK Ae‡R±/AvB‡Ug „̀k¨gvb _vKve ’̄vq A „̀k¨ Kivi D‡Ï‡k¨ Block/Select K‡i Keyboard Key 
{Ctrl+3} Press Ki‡jB Block/Select K„Z „̀k¨gvb Ae‡R± A „̀k¨ n‡e| ] 
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8. Show All (A „̀k¨ Ae‡R±‡K „̀k¨gvb Kiv) t  
���� †Kvb dvBj/WKz‡g›U Gi g‡a¨ Ae‡R±/AvB‡Ug A`„k¨ _vKve ’̄vq `„k¨gvb Kivi D‡Ï‡k¨ 
���� Object Click 
���� Show All Click Ki‡jB H dvBj/WKz‡g›U Gi Awab ’̄ mKj A`„k¨ Ae‡R± `„k¨gvb n‡e|  
[ OR t †Kvb dvBj/WKz‡g›U Gi g‡ä  Ae‡R±/AvB‡Ug A „̀k  ̈_vKvē ’vq ̀ „k̈gvb Kivi D‡Ï‡k  ̈Keyboard Key {Ctrl+Alt+3} Press Ki‡jB 
H dvBj/WKz‡g›U Gi Awab̄ ’ mKj A „̀k̈  Ae‡R± ̀ „k̈gvb n‡e|  ] 
 

9. To Expand an Item (wewfbœ AvB‡Ug‡K KbfvU© Kiv) t 
���� Expand K‡i GKwU Ae‡R‡±i Fill Gi g‡a¨ MÖvWvqv›U, †e−Ûm wKsev c¨vUvb© KbfvU© Kiv hvq| RwUj wcÖw›Us 

Ae‡R‡± ‡¶‡Î GB KgvÛwU cÖ‡hvR¨ nq| hv‡Z _vK‡e MÖvWv‡q›U, †WÛ ev c¨vUvb©| G·cvÛ Kgv‡Ûi mvnvh¨ Ae‡R‡±i 
Fill Ges Stroke Avjv`vfv‡e KbfvU© Kiv hvq| GQvovI †gm Ae‡R‡±i g‡a¨ MÖvWv‡q›U KbfvU© Kiv hvq| †hgb t 

���� Object Click 
���� Expand Click Ki‡j c ©̀vq Expand Dialog Box Avm‡e| ZLb Fill Ges Stroke wVK wP‡ýi gva¨‡g 

Active & Incactive K‡i 
���� Ok Click Ki‡Z n‡e| cieZ©x‡Z wewfbœ KvR Kiv hvq|  

 

10. Expand Appearance (G·‡c›U‡K ¯̂wµq Kiv) t 
���� Expand Sub Menu wU wbw®Œq _vK‡j 
���� Object Click 
���� Expand Appearance Click Ki‡j Expand Sub Menu wU ¯̂wµq n‡e|  

 

11. Flatten Transparency (Ae‡R‡±i aib †`Lv I cwieZ©b Kiv) t 
���� GKwU Object ‰Zix K‡i Bnv‡K Block/Select Kivi ci  
���� Object Click 
���� Flatten Transparency Click Ki‡j Flatten Transparency Dialog Box Avm‡e ZLb Avgiv GB 

Dialog Box †_‡K Block/Select K„Z Object Gi Quality/Speed Ges Gi Rasterization Resolation 
‡`L‡Z cvwi I evov‡Z Kgv‡Z cvwi| cieZ©x‡Z 

���� Ok Click Gi gva¨‡g Block/Select K„Z Object Gi Dci Bnv Apply Ki‡Z cvwi|  
 

12. Rasterize (Ae‡R±‡K weUg¨vc B‡g‡R KbfvU© Kiv) t 
���� ‡h Ae‡R±‡K weUg¨vc B‡g‡R KbfvU© Ki‡Z PvB Zvnv Block/Select K‡i 
���� Object Click 
���� Rasterize Click Ki‡j Rasterize Dialog Box Avm‡e ZLb GB Box Gi g‡a  ̈ Color Model, Resolation, 

Background, Options BZ v̈ẁ  Select c~e©K cwieZ©b Kiv hvq| cieZ©x‡Z  
���� Ok Click Gi gva¨‡g Block/Select K„Z Object Gi Dci Bnv Apply Ki‡Z cvwi| 

 

13. Create Gradient Mesh (MÖ̈ vWv‡q›U ‡gm ˆZix Kiv) t 
���� GKwU Fill K…Z Object Select Ki‡Z n‡e| Zvici 
���� Object Click  
���� Create Gradient Mesh Click Ki‡j Create Gradient Mesh Dialog Box Av‡m ZLb Select K…Z 

Object Gi g‡a¨ Rows & Column msL¨v, Apperance (Lighting Position), Highlight % BZ¨vw` 
Select K‡i Preview wbwðZ n‡q  

���� Ok Click Ki‡jB Select K…Z Object Gi g‡a¨ MÖ̈ vWv‡q›U †gm ˆZix n‡e|  
 



Adobe Illustrator 9.0 

Created By: Kamrul Hassan Bappy  E-mail: info@khola-janala.com 

14. Path (wPÎ mshy³ Kiv) t 

���� Pen Tool (P), Paintbrush Tool (B), Pencil Tool (N) BZ v̈ẁ i gva¨‡g †Kvb wPÎ AsKb Ki‡j A‡bK mgqB Gi 

ỳwU Side wQbœ _v‡K| wQbœ _vKve ’̄vq AsKbK…Z wPÎwU Select K‡i  

���� Object Click 
���� Path Click  
���� Join Click Ki‡j Select K…Z wP‡Îi ỳwU Side mshy³ n‡e| 

[ OR t wQbœ Ae ’̄vq wPÎwU Select K‡i Keyboard Key {Ctrl+J} Press Ki‡j Select K…Z wP‡Îi `ywU Side 

mshy³ n‡e| GQvovI Path Sub Menu Gi Awab ’̄ Ab¨vb¨ Ackb¸‡jv wWRvBb Ki‡Z wewfbœ Kv‡R e¨eüZ nq| g‡b 

ivL‡eb Path Sub Menu Gi Awab ’̄ Ab¨vb¨ Ackb¸‡jvi mvnv‡h¨ KvR Kivi mgq A‡bK mgqB Direct Selection 

Tool Gi gva¨‡g Select Ki‡Z nq| Pathfinder Palette Gi mvnv‡h¨ wewfbœ cÖKvi Path Gi e¨envi wkLv hvq|            

we —̄vwiZ wk¶‡Ki wbKU †_‡K †R‡b wbb|  ] 
 

15. Blend (is mswgkªb Kiv) t 

���� kãMZ w`K w`‡q Blend k‡ãi A_© n‡jv GK‡Î wgwkªZ nIqv ev wgkªb Kiv| c~‡e©B GB AckbwU wb‡q Av‡jvPbv Kiv 
n‡q‡Q| Tool Box wb‡q KvR Kivi mgq 15 bs Uz‡ji bvg wQj Blend Tool (W)| Gi KvR wQj Avjv`v 

Avjv`v is Gi mswgkªb NUv‡bv| Fill Color bv w`‡qI ïay jvB‡bi Dci wfwË K‡i Blend Gi KvR Kiv hvq| Ges 
Bnv wewfbœiƒ‡c e¨envi Kiv hvq| GRb¨ wb‡æewb©Z Ackb¸‡jv fvjfv‡e †`Lyb t 

���� Object Click 
���� Blend Select K‡i Gi Awab ’̄ 

���� Make (Ctrl+Alt+B) t Gi gva¨‡g Select K…Z `ywU Object Gi Dci Blend Apply Kiv hvq| 

���� Release (Ctrl+Shift+Alt+B) t Gi gva¨‡g Select K…Z Object Gi Dci Apply K„Z Blend Remove 

Kiv hvq|  

���� Blend Options t Bnv e¨env‡ii Av‡M Blend Apply Kiv _vK‡j fvj nq| GB Blend Options Gi g‡a¨ 
Click Kivi ci mv‡_ mv‡_ Blend Options Dialog Box P‡j Av‡m ZLb GB Box ‡_‡K Smooth Color, 

Specified Steps, Specified Distance BZ¨vw` Preview ‡Z †`‡L fvjfv‡e †mwUs Kivi ci Ok Click 
Ki‡Z n‡e|  

���� Expand t Blend Gi me¸‡jv Point Select Ki‡Z e¨eüZ nq| 

���� Replace Spine t Bnv e¨env‡ii Av‡M Blend Apply Kiv _vK‡Z n‡e| Apply K…Z Blend Gi cvkvcvwk Pen Tool 
Gi gva¨‡g GKwU Drawing Kwi| Zvici Blend Ges Drawing GKmv‡_ Select K‡i GB Replace Spine Click 

Ki‡jB Drawing Abymv‡i Blend ‰Zix n‡e|  

���� Reverse Spine t Bnv e¨env‡ii Av‡M Blend Apply Kiv _vK‡Z n‡e| Apply K…Z Blend wU Select K‡i 
GB Reverse Spine Click Ki‡j Select K…Z Blend wU D‡ë hv‡e|  

���� Reverse Front to Back t Bnv e¨env‡ii Av‡M Blend Apply Kiv _vK‡Z n‡e| Apply K…Z Blend wU 
Select _vKve ’̄vq Bnv Dci †_‡K wb‡P ev wb‡P †_‡K Dc‡i cÖwZ ’̄vcb Kivi Rb¨ GB Reverse Front to Back 

Option e¨envi Kiv nq|   

���� GQvovI Blend ‡K Ungroup K‡i wewfbœ cÖKvi KvR Kiv hvq| wk¶‡Ki wbKU Rvbyb| 
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16. Clipping Mask (AvU©Iqv‡K©i wbw ©̀ó Ask Avjv`v Kiv) t  
���� m¤ú~b© AvU©Iqv‡K©i wbw`©ó Ask‡K e‡j Masks (gv¯‹)| †hfv‡e ev †h c×wZ‡Z GKwU AvU©Iqv‡K©i wbw ©̀ó Ask‡K 

Avjv`v Kiv nq Zv‡K Masking ejv nq| D`vnib t Gi e¨envi Ki‡Z n‡j †h †Kvb GKwU Picture (Qwe) Place 
K‡i ev g‡bi B‡”QgZ GKwU Artwork ‰Zix K‡i Gi ga¨ †_‡K †h AskUzKz Masking (Avjv`v Kiv) Ki‡Z PvB 
†m AskUzKz Pen Tool, Elipse Tool, Rectangle Tool ev G RvZxq †Kvb Uz‡ji gva¨‡g Object ‰Zix c~e©K 
Marking K‡i ˆZixK…Z Dfq Object ‡K GKmv‡_ Select K‡i 

���� Object Click 
���� Clipping Mask Click 

���� Make Click Ki‡jB Marking K„Z Artwork Gi wbw`©ó Ask Avjv`v n‡q hv‡e|  
[ OR t ˆZixK…Z Dfq Object ‡K GKmv‡_ Select K‡i Keyboard Key {Ctrl+7} Press Ki‡jB Marking 

K„Z Artwork Gi wbw`©ó Ask Avjv`v n‡q hv‡e| cieZ©x‡Z  

���� Clipping Mask Apply K…Z AvU©Iqv‡K©i wbw`ó AskUzKz Select K‡i  

���� Object Click 
���� Clipping Mask Click 

���� Release Click Masking Remove n‡q hv‡e| ]  
[ OR t Masking Remove Kivi Rb¨ Keyboard Key {Ctrl+Alt+7} ] 
 

17. Compound Path (K¤úvDÛ c¨v_) t 
���� mvaviYZ AvU©Iqv‡K©i Background (e¨vK MÖvDÛ) Gi Dci Ab¨ †Kvb Ae‡R± ms‡hvRb Ki‡j g~j AvU©IqvK©wUi 

wbw`ó Ask XvKv c‡o hvq| cÖ‡qvR‡b AvU©Iqv‡K©i wbw`ó Ask‡K dvK K‡i g~j AvU©Iqv‡K©i e¨vKMÖvDÛ Øviv c~iY Kiv 

hvq| GwUB n‡”Q K¤úvDÛ c¨v_| 

 

A. ���� To Create a Compound Path (K¤úvDÛ c¨v_ ˆZix Kiv) t 
���� Rectangle Uz‡ji mvnv‡h¨ GKwU Ae‡R± (PZzf©yR) AsKb K‡i Zv‡Z Swatches Kvjvi c¨v‡j‡Ui mvnv‡h¨ Fill 

Color (wdj Kvjvi) ms‡hvRb Ki“b| Zvici 

���� Ellipse Uz‡ji mvnv‡h¨ GKwU Ae‡R± (e„Ë) AsKb K‡i c~‡e© AsKbK…Z PZzf©y‡Ri g‡a¨ ’̄vcb Ki“b Ges e„‡Ë Ab¨ 

‡Kvb Fill Color (wdj Kvjvi) ms‡hvRb Ki“b| c‡i 

���� e„‡Ëi g‡a¨ GKwU ÷vi AsKb Ki“b Ges ÷v‡i cQ›`gZ Fill Color (wdj Kvjvi) ms‡hvRb Ki“b| Gevi ‰ZixK…Z 

mKj Object GKmv‡_ Select K‡i 

���� Object Click  
���� Compound Path Click  

���� Make Click Ki‡jB Compound Path hy³ n‡e| 
     [ OR t Compound Path ‰Zix/hy³ Kivi Keyboard Key {Ctrl+8} ] 
 

B. ���� To Release Compound Path (K¤úvDÛ c¨v_ gy³ Kiv) t 
���� †Kvb Object Gi Dci Compound Path hy³ _vKve ’̄vq Object wU Select K‡i 

���� Object Click  
���� Compound Path Click  

���� Release Click Ki‡jB Compound Path gy³ n‡e| 
 [ OR t Compound Path ev`/gy³ Kivi Keyboard Key {Ctrl+Alt+8} ] 



Adobe Illustrator 9.0 

Created By: Kamrul Hassan Bappy  E-mail: info@khola-janala.com 

 

18. Crop Marks (B‡gR Gwiqv wPwýZ Kiv) t  
���� Crop Marks Øviv Image Area wPwýZ Kiv hvq| wbw`©ó †Kvb Artwork Crop Marks Kiv n‡j H Artwork 

Gi AevwÂZ Ask ev` w`‡q ïay Crop Marks Ask Print nq| cÖKvkbv wk‡í Gi e¨envi LyeB †ekx| GKvwaK 
Color Gi ‡Kvb Design Kivi ci Zv QvcvLvbvq Print Kivi Rb¨ Color Separation K‡i Avjv`v Avjv`v 
Print Ki‡Z nq| Crop Marks Qvov Print Kiv n‡j cieZ©x‡Z QvcvLvbvq Color Measurment Kiv hvq bv| 
GRb¨ Design Kiv m¤ú~b©iƒ‡c †kl n‡q †M‡j hLb Print Kivi cª‡qvRb n‡e wVK ZLbB Rectangle Tool (M) 

Gi gva¨‡g GKwU Object (PZzf©yR) ˆZix Kwi †hb m¤ú~b© Design wU PZzf©y‡Ri wfZ‡i _v‡K| c‡i ˆZixK…Z 
PZzf©yRwU Select K‡i 

���� Object Click 
���� Crop Marks Click 

���� Make Click Ki‡jB wbw ©̀ó Image Area wPwýZ n‡e| cieZ©x‡Z Avevi Crop Marks Apply Kiv _vKve ’̄vq 
���� Object Click 
���� Crop Marks Click 

���� Release Click Ki‡j Image Area Crop Marks gy³ n‡e|  
 
19. Graph (ˆZixK…Z MÖvd ms‡kvab Kiv) t  

���� wewfbœ cÖKvi Graph (MÖvd) ˆZix Kiv wb‡q c~‡e© Av‡jvPbv Kiv n‡q‡Q| Tool Box Gi Awab ’̄ wewfbœ Tool wb‡q 
KvR Kivi mgq 16 No Option G Graph ‰Zix Kiv wk‡LwQjvg| g‡b bv _vK‡j c~bive„wË Ki“b| GKwU Graph 
‰Zix Kivi ci A‡bK mgqB Bnv Editing Kivi cÖ‡qvRb nq| GRb¨ cÖ_‡g Tool Box Gi Awab ’̄ 16 No 
Option Gi gva¨‡g GKwU Graph ‰Zix K‡i ‰ZixK…Z Graph wU Select Kivi ci 

���� Object Click 
���� Graph Select K‡i Gi Awab ’̄ Sub Option ¸‡jvi mvnv‡h¨ Select K…Z Graph ‡K Editing Kiv hvq|      

we —̄vwiZ wk¶‡Ki wbKU †_‡K †R‡b wbb|   
 

***************** 
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1. Font (‡jLvi wWRvBb cwieZ©b Kiv) t 

���� c„óvq †Kvb wKQy wj‡L Gi †h AskUzKzi ‡jLvi wWRvBb cwieZ©b Ki‡Z PvB †m AskUzKz Block/Select K‡i 
���� Type Click 
���� Font Select K‡i More Option Gi gva¨‡g Computer G msiw¶Z mKj Font Name ‡`Lv hvq| ZLb †h 

†Kvb GKwU Font Name Gi g‡a¨ Click Ki‡jB Block/Select K…Z †jLvi Design cwieZ©xZ n‡e|  
Note t c„ôvq †Kvb Text Gi g‡a¨ †Kvb Font Av‡Q Zv eySv hv‡e †mB Text Gi g‡a¨ Cursor ’̄vcb K‡i 
Character Palette ‡K c`©vq cÖ̀ k©b Kwi‡q| GB Character Palette †_‡KI Font Name cwieZ©b Kiv hvq| ‡Kvb 
wKQy wjLvi Av‡MI ‡jLvi wWRvBb wba©vib Kiv hvq| Z‡e GRb¨ Font Name Rvbv _vK‡j fvj nq| we —̄vwiZ wk¶‡Ki 
wbKU †_‡K †R‡b wbb| 

2. Size (d‡›Ui AvK…wZ cwieZ©b Kiv) t 
���� c„óvq †Kvb wKQy wj‡L Gi †h AskUzKzi AvK…wZ cwieZ©b Ki‡Z PvB †m AskUyKz Block/Select K‡i 
���� Type Click 
���� Size Select K‡i Gi Awab ’̄ †h †Kvb GKwU Number Click Ki‡jB Block/Select K…Z †jLvi Size 

(AvK…wZ) Number Abymv‡i cwieZ©xZ n‡e| 
Note t c„ôvq †Kvb Text Gi g‡a¨ KZ Size Av‡Q Zv eySv hv‡e †mB Text Gi g‡a¨ Cursor ’̄vcb K‡i Character 
Palette ‡K c ©̀vq cÖ̀ k©b Kwi‡q| GB Character Palette †_‡KI Font Size cwieZ©b Kiv hvq| ‡Kvb wKQy wjLvi Av‡MI 
‡jLvi AvK…wZ wba©vib Kiv hvq| Z‡e GRb¨ Font Size m¤ú‡K© mg¨K avibv _vK‡j fvj nq| we —̄vwiZ wk¶‡Ki wbKU †_‡K 
†R‡b wbb| 

3. Character (K¨v‡i±vi c¨v‡jU‡K ¯ŵµq Kiv) t 
���� Character Palette (K¨v‡i±vi c¨v‡jU) wU A‡bK mgqB ¯Œx‡b cÖ̀ wk©Z nq bv| AZP Avgiv KvR Kivi mgq GB 

Character Palette (K¨v‡i±vi c¨v‡jU) Gi mvnv‡h¨ Lye mn‡R Text Type (†jLv) †K wb‡q g‡bi gZ K‡i 
wWRvBb Ki‡Z cvwi| GB Character Palette (K¨v‡i±vi c¨v‡jU) wU‡K ¯Œx‡b cÖ̀ k©b Kiv‡bvi Rb¨ AcÖ̀ wk©Z 
_vKve ’̄vq 

���� Type Click 
���� Character Click Ki‡jB Character Palette (K¨v‡i±vi c¨v‡jU) wU cÖ̀ wk©Z n‡e| Aciw`‡K hw` cÖ̀ wk©Z _v‡K 

Z‡e AcÖ̀ wk©Z n‡e| GB c¨v‡jU Gi e¨envi wk¶‡Ki wbKU †_‡K †R‡b wbb| 
NB t GB Character Palette (K¨v‡i±vi c¨v‡jU) wU‡K ¯Œx‡b cÖ̀ k©b/AcÖ̀ k©b Kiv‡bvi Rb¨ Keyboard Key 
{Ctrl+T}.  

 
4. Paragraph (c¨vivMÖvd c¨v‡jU‡K ¯ŵµq Kiv) t 

���� Paragraph Palette (c¨vivMÖvd c¨v‡jU) wU A‡bK mgqB ¯Œx‡b cÖ̀ wk©Z nq bv| AZP Avgiv KvR Kivi mgq GB 
Paragraph Palette (c¨vivMÖvd c¨v‡jU) Gi mvnv‡h¨ Lye mn‡R Text Type (†jLv) †K wb‡q g‡bi gZ K‡i 
wWRvBb Ki‡Z cvwi| GB Paragraph Palette (c¨vivMÖvd c¨v‡jU) wU‡K ¯Œx‡b cÖ̀ k©b Kiv‡bvi Rb¨ AcÖ̀ wk©Z 
_vKve ’̄vq 

���� Type Click 
���� Paragraph Click Ki‡jB Paragraph Palette (c¨vivMÖvd c¨v‡jU) wU cÖ̀ wk©Z n‡e| Aciw`‡K hw` cÖ̀ wk©Z 

_v‡K Z‡e AcÖ̀ wk©Z n‡e| GB c¨v‡jU Gi e¨envi wk¶‡Ki wbKU †_‡K †R‡b wbb| 
NB t GB Paragraph Palette (c¨vivMÖvd c¨v‡jU) wU‡K ¯Œx‡b cÖ̀ k©b/AcÖ̀ k©b Kiv‡bvi Rb¨ Keyboard Key 
{Ctrl+M}. 
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5. MM Design (Gg Gg wWRvBb c¨v‡jU‡K ¯ŵµq Kiv) t 
���� MM Design Palette ‡K cÖ̀ wk©Z/AcÖ̀ wk©Z Kiv‡bvi Rb¨ GB Sub Menu wUi mvnvh¨ wb‡Z nq| Character, 

Paragraph Palette Gi g‡ZvB Active/Inactive Kiv hvq|  
6. Tab Ruler (‡Ue ‡mwUs Kiv) t  

���� wbw`©ó ỳi‡Z¡ †Kvb wKQy Type Kivi Rb¨ GB Sub Menu wUi mvnvh¨ wb‡Z nq| GB KvRwU Kivi Rb¨ †m ’̄vb 
†_‡K †jLv ïi“ Kie †mLv‡b Type Tool (T) Gi gva¨‡g Cursor ‡i‡L 

���� Type Click 
���� Tab Ruler Click Ki‡j Tab Ruler Active n‡e| ceeZ©x‡Z Ruler Gi g‡a¨ Tab Setting K‡i 

Keyboard Gi Tab Key e¨env‡i Type Ki‡j Tab Setting Abymv‡i wbw`©ó `yi‡Z¡ Type (†jLv) n‡e|  
Or t Type Tool (T) Gi gva¨‡g Cursor ‡i‡L Keyboard Key {Ctrl+Shift+T} Press Ki‡j Tab Ruler 
Active n‡e| cieZ©x‡Z D³ KvR¸‡jv Ki‡Z n‡e| 

7. Blocks (UvBc K‡›UBbvi‡K wj¼ Kwc Kiv) t 
���� Type Tool (T) Gi gva¨‡g GKwU Box (UvBc K‡›UBbvi) ˆZix K‡i Type Ki‡Z wM‡q hLb Box (UvBc 

K‡›UBbvi) Gi wbw`©ó Ask Type (†jLv) Kiv †kl n‡q hvq ZLb Type (†jLv) Ki‡j H Box (UvBc K‡›UBbvi) 
Gi wb‡P Wvb w`‡K GKwU †QvU wPý †`Lv hvq| ZLb H Box wU Select c~e©K eo K‡i Type (†jLv) m¤úv`b 
Ki‡Z nq| ZLb H Box wU eo bv K‡i bZzb Av‡iKwU Type Box (UvBc K‡›UBbvi) ˆZix K‡i H Box (UvBc 
K‡›UBbvi) Gi AwZwi³ †jLv¸‡jv Avjv`v Kiv hvq| GRb¨ Avjv`v Av‡iKwU Type Box (UvBc K‡›UBbvi) ˆZix 
K‡i ˆZixK…Z `ywU Type Box (UvBc K‡›UBbvi) GKmv‡_ Select K‡i 

���� Type Click 
���� Blocks Select K‡i 
���� Link Click Ki‡jB AwZwi³ †jLv¸‡jv bZzb K‡i ˆZix Kiv Type Box (UvBc K‡›UBbvi) Gi g‡a¨ P‡j hv‡e| 

ZLb `ywU Box Gi g‡a¨ m¤úK© ’̄vc‡bi gva¨‡g `ywU Box wg‡j GKwU Object ‰Zix n‡e| ZLb Box `y‡Uv Avjv`v 
Kivi Rb¨ Object wU Select K‡i 

���� Type Click 
���� Blocks Select K‡i 
���� Unlink Click Ki‡jB Pj‡e| cieZ©x‡Z GKwÎZ nIqv Box ỳy‡Uv Avjv̀ v Avjv̀ vfv‡e Select Kiv hv‡e| Gfv‡e 

cÖ‡qvRbg‡Zv A‡bK¸‡jv Type Box (UvBc K‡›UBbvi) ˆZix Kiv hvq|  
 

8. Wrap (i¨vc ˆZix Kiv) t 
���� ‡Kvb Graphics/Object ‡K Text Øviv †gvov‡bv‡K Wrap (i¨vc) e‡j| Gi e¨envi Kivi Rb¨ cÖ_‡g Type 

Tool (T) Gi gva¨‡g GKwU Type Box (UvBc K‡›UBbvi) ˆZix K‡i Gi g‡a¨ †Kvb wKQyy Type (†jLv) Ki“b| 
Gevi Type Box (UvBc K‡›UBbvi) Gi Dci GKwU Graphics/Object ‰Zix K‡i GKmv‡_ (Type Box + 
Graphics) Select K‡i 

���� Type Click 
���� Wrap Select K‡i 
���� Make Click Ki‡jB Graphics/Object Gi wb‡P †X‡K hvIqv Text (†jLv) mg~n m‡i wM‡q evwn‡i Ae ’̄vb 

wb‡e| Gfv‡e †h †Kvb Graphics/Object †K Text (†jLv) Gi †h †Kvb ’̄v‡b ms‡hvRb K‡i i¨vc Kiv hvq| 
cieZ©x‡Z Wrap (i¨vc) ‡K Selection Tool (V) Gi gva¨‡g GKmv‡_ Ges Direct Selection Tool (A) Gi 
gva¨‡g Avjv`v Avjv`v fv‡e Move, Copy, Resize meB Kiv hv‡e| cieZ©x‡Z Wrap (i¨vc) wU Select K‡i 

���� Type Click 
���� Wrap Select K‡i 
���� Release Click Ki‡jB Wrap (i¨vc) Remove n‡q (Type Box + Graphics) Avjv`v n‡e| A_©vr c~e©ve ’̄vq 

P‡j Avm‡e|  
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9. Fit Headline (†nWjvBb UvBc‡K wdU Kiv) t  
���� Type Box (UvBc K‡›UBbvi) Gi g‡a¨ K‡qKwU jvBb wj‡L Gi cª_g jvBbwU Block K‡i Paragraph Palette 

Gi mvnv‡h¨ Center Align K‡i  

���� Type Click 
���� Fit Headline Click Ki‡jB Seleccted line wU Headline wnmv‡e wdwUsm n‡e|  

 

10. Create Outlines (†jLv‡K MÖvwd· Ae‡R‡± cwibZ Kiv) t 
���� Avgiv Ghver Kw¤úDUvi we‡k¦ wePib K‡i hv †R‡bwQ Zv †_‡K GUzKz ej‡Z cvwi †h Text (†jLv) Ges Graphics 

(MÖvwd·) `ywU Avjv`v welq| wKš‘ Text (†jLv) †K Graphics Object wnmv‡e iƒcvš—i Kivi K_v BwZc~‡e© Avi 
KLbI ïwbwb| hv Adobe Illustrator Øviv m¤¢e| GRb¨ cÖ_‡g †Kvb GKwU A¶i Type Kwi| Zvici Bnv 
Select Kivi ci 

���� Type Click 
���� Create Outline Click Ki‡j H Select K…Z A¶iwU Outline G cwibZ n‡e| GB Ae ’̄vq Outline K…Z 

Object wU Move, Copy, Resize meB Kiv hv‡e Ges Direct Selection Tool (A) Gi gva¨‡g Gi 
AvK…wZMZ cwieZ©b Kiv hv‡e| ZLb ˆZixK…Z Object wUi Dci †h †Kvb cÖKvi Effect cÖ‡qvM Kiv m¤¢e|  

Or t Type K…Z A¶iwU Select Kivi ci Keyboard Key {Ctrl+Shift+O} Press Ki‡j H Select K…Z 
A¶iwU Outline G cwibZ n‡e| cieZ©x‡Z D³ KvR¸‡jv Ki‡Z n‡e| 
 

11. Find/Change (kã †LuvRv ev cwieZ©b Kiv) t  
���� Avcwb hw` Microsoft Office Operating Ki‡Z cv‡ib Zvn‡j wbðqB Find (†LuvRv) & Replace (cÖwZ ’̄vcb 

Kiv) m¤ú‡K© we —̄vwiZ Rv‡bb|  
���� Type Click 
���� Find/Change Click Ki‡j mv‡_ mv‡_ Find/Change Dialog Box Av‡m ZLb GB Dialog Box ‡_‡K H 

File/Document Gi Awab ’̄ †h †Kvb kã Find (†LuvRv) & Change (cÖwZ ’̄vcb Kiv) Kiv hvq| we —̄vwiZ 
wk¶‡Ki wbKU †_‡K †R‡b wbb|  

 

12. Find Font (d›U †LuvRv) t  
���� Type Click 
���� Find Font Click Ki‡jB mv‡_ mv‡_ Find Font Dialog Box P‡j Avm‡e| ZLb Fonts in Document 

Box G Active Document Gi g‡a¨ Apply K…Z Font Name ¸‡jv †`Lv hv‡e| Replace Font From Gi 
g‡a¨ System Select Ki‡j H System G msiw¶Z mKj Font Name ¸‡jv †`Lv hv‡e| GB Ae ’̄vq †h †Kvb 
Font g‡bi B‡”QgZ cwieZ©b Kiv hvq| we —̄vwiZ wk¶‡Ki wbKU †_‡K †R‡b wbb|  

 

13. Check Spelling (evbvb hvPvB Kiv) t 
���� c„óvq †Kvb wKQy wjL‡Z n‡e Ges †mLv‡b fyj †jLv _vK‡Z n‡e| Zvici 
���� Type Click 
���� Check Spelling Click Ki‡j Check Spelling Dialog Box Avm‡e ZLb †h kãwUi evbvb fyj e‡j g‡b 

n‡e c„óvq Ges Misspelled Words Box G †mB evbvbwU Block Ae ’̄vq †`Lv hv‡e| Ges Dialog Box Gi 
Suggested Corrections Box Gi g‡a¨ H kãwUi GK ev GKvwaK ï× DËi †`Lv hv‡e| GB Ae ’̄vq evbvb 
hvPvB I ï× Kiv hvq| ï× DËi bv _vK‡j wb‡Pi w`‡Ki Box Gi g‡a¨ Type K‡i evbvb ï× Kiv hvq| wk¶‡Ki 
wbKU †_‡K †R‡b wbb|  
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14. Change Case (†jLvi †KR cwieZ©b Kiv) t  
���� ‡hUyKz †jLvi †KR cwieZ©b Ki‡Z PvB †mB †jLvUzKz Type Tool (T) Gi Øviv Block K‡i 
���� Type Click 
���� Change Case Click Ki‡j mv‡_ mv‡_ Change Case Dialog Box P‡j Avm‡e| ZLb GB Dialog Box †_‡K 

†jLvi †KR cwieZ©b Kiv hvq| wk¶‡Ki wbKU †_‡K †R‡b wbb|  
 
15. Smart Punctuation (cvewjwks †UK&÷ wm¤̂‡j cwibZ Kiv) t 

���� “Jatiyo Computer Training Center” D³ †jLvwU †Kv‡Ukbmn Type K‡i Type Tool (T) Gi gva¨‡g 
Block Ki“b| Gevi j¶ Ki“b Font ev Ab¨ †Kvb Kvi‡b nqZev †Kv‡Ukb¸‡jv cvewjwks Dc‡hvMx nqwb| 
†Kv‡Ukb¸‡jv cvewjwks Dc‡hvMx Kivi Rb¨  

���� Type Click 
���� Smart Punctuation Click Ki‡j Smart Punctuation Dialog Box Avm‡e ZLb wVK wPwýZ mvZwU e· Gi 

g‡a¨ Smart Quotes Qvov Ab¨vb¨ e· Gi wVK wPý †Zv‡j w`‡q  

���� Ok Click Ki‡jB †Kv‡Ukb¸‡jv cvewjwks Dc‡hvMx n‡q cÖ̀ wk©Z n‡e|  
 
16. Rows & Columns (‡iuv Ges Kjvg ˆZix Kiv) t 

���� msev` c‡Îi Kjv‡gi b¨vq ‡¶Îwe‡k‡l Kjv‡g Text Type (†UK&÷ UvBc) Kivi cÖ‡qvRb nq| †mRb¨ Kjvg evwb‡q 
wb‡Z nq| GB Kjvg Avgiv Text Type (†UK&÷ UvBc) Kivi Av‡M ev c‡i hLb cÖ‡qvRb ZLbB Ki‡Z cvwi| 
GRb¨ GKwU UvBc K‡›UBbvi ˆZix K‡i Gi g‡a¨ wj‡L ev bv wj‡L Select Kivi ci 

���� Type Click  
���� Rows & Columns Click Ki‡j mv‡_ mv‡_ Rows & Columns Dialog Box Avm‡e| ZLb Rows 

Number & Column Number Type K‡i  

���� Ok Click Ki‡jB Command Abymv‡i Rows & Columns ˆZix n‡e| we —̄vwiZ wk¶‡Ki wbKU †_‡K †R‡b 
wbb|  

 
17. Show Hidden Characters (‡jvKv‡bv A¶i cÖ̀ k©b Kiv) t 

���� Text Type (†UK&÷ UvBc) Kivi mgq Avgiv Kvh©m¤úv`‡bi Rb¨ wewfbœ mgq Spacebar, Tab, Inter BZ¨vw` 
e¨envi Kwi| G¸‡jv e¨env‡ii d‡j GK GKwU bb wcÖw›Us Character m„wó nq| †m¸‡jv †`Lv hvq bv Ges Adobe 
Illustrator Program Gi wWdë †mwUs Abymv‡i G¸‡jv Hidden Kiv _v‡K| cÖ‡qvRb g‡Zv G¸‡jv‡K cÖ̀ k©b Kiv 
hvq| GRb¨ Hidden (AcÖ̀ wk©Z) _vKve ’̄vq Text Type (†UK&÷ UvBc) ¸‡jv Block/Select K‡i 

���� Type Click 
���� Show Hidden Characters Click Ki‡jB †jvKv‡bv A¶i¸‡jv cÖ̀ wk©Z n‡e| cieZ©x‡Z Dc‡iv³ KgvÛ e¨envi 

K‡iB Show To Hidden Ki‡Z n‡e| g‡b ivL‡eb GB mg ’̄ Characters ‡`Lv †M‡jI wcÖ›U n‡e bv|  
 
18. Type Orientation (†jLv‡K Abyf~wgK I Dj¤̂ Kiv) t 

���� ‡Kvb wKQy wj‡L Zv Abyf~wgK _vKve ’̄vq Block/Select Kivi ci  

���� Type Click 
���� Type Orientation Select K‡i Gi Awab ’̄ 

���� Vertical Click Ki‡j Abyf~wgK †jLvwU Dj¤f̂v‡e cÖ̀ wk©Z n‡e| Aciw`‡K hw` Dj¤̂ _v‡K Z‡e Vertical Gi 
’̄v‡b Horizontal Click Ki‡j Abyf~wgKfv‡e cÖ̀ wk©Z n‡e|  
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Note t Graphics Design Program Adobe Illustrator Gi g‡a¨ KvR Kivi mgq Filter Menu wU LyeB ¸i“Z¡c~b© 
f~wgKv cvjb K‡i| †Kvb Note Book Or Lackture Sheet ‡_‡K GB ¸i“Z¡c~b© Menu wUi e¨env‡i wWRvBb Kiv Am¤¢e| 
GB Filter Menu wUi Awab ’̄ Sub Menu ¸‡jvi Øviv †h KvR¸‡jv Kiv hvq Zvi msw¶ß eb©bv wb‡æ ‡`Iqv n‡jv| G¸‡jvi 
e¨envi wk¶‡Ki wbKU †_‡K fvjfv‡e †R‡b wbb|  
 
1. Apply ............. t Filter Menu Gi Awab ’̄ wewfbœ Sub Menu ¸‡jvi mvnv‡h¨ KvR Kivi 
mgq me©‡kl KvRwUi c~bive„wË Kivi Rb¨ GB Sub Menu wUi mvnvh¨ wb‡Z nq| 
 
2. ......................... t Filter Menu Gi Awab ’̄ wewfbœ Sub Menu ¸‡jvi mvnv‡h¨ 
KvR Kivi mgq me©‡kl KvRwU cÖ̀ k©b Kivi Rb¨ GB Sub Menu wUi mvnvh¨ wb‡Z nq| 
 
3. Color t Gi Awab ’̄ Group Menu ¸‡jvi gva¨‡g ˆZixK…Z Object ev Place K…Z Image Select Kivi ci Gi 
Dci wewfbœ cÖKvi Color Effect ‡`Iqv hvq|  
 
4. Create t Gi Awab ’̄ Menu Object Mosaic Gi gva¨‡g Place K…Z Image Select Kivi ci Object 
Mosaic Filter Apply Kiv hvq| Ges Ab¨ GKwU Menu Trim Marks Gi gva¨‡g ˆZixK…Z Object ev Place K…Z 
Image Select Kivi ci Gi Dci Trim Marks Apply Kiv hvq| Bnv Publishing, Paper Catting BZ¨vw`i †¶‡Î 
LyeB Ri“ix|  
 
5. Distort t Gi Awab ’̄ A‡bK¸‡jv Group Menu Av‡Q| G¸‡jvi msw¶ß eb©bv wbæiƒc t 

���� Free Distort t GKwU Object Create K‡i Select Kivi ci GB Option Click Ki‡j Free Distort 
Dialog Box P‡j Av‡m Ges Select K…Z Object Gi Preview ‡`Lv hvq| ZLb Mouse WªvM K‡i Preview 
K…Z Object Gi Dci wewfbœ cwieZ©b Avbv hvq| A_©vr Select K„Z Object wU Modify Kiv hvq| cieZ©x‡Z Ok 
Click Ki‡j Select K…Z Object wU Modify Ae ’̄vq cÖ̀ wk©Z nq|  

���� Punk & Bloat t GKwU Object Create K‡i Select Kivi ci GB Option Click Ki‡j Punk & Bloat 

Dialog Box P‡j Av‡m| ZLb kZKiv nvi cwieZ©b K‡i Select K…Z Object Gi Dci wewfbœ cÖKvi cwieZ©b 
Avbv hvq| A_©vr Select K„Z Object wU Modify Kiv hvq| cieZ©x‡Z Ok Click Ki‡j Select K…Z Object wU 
Modify Ae ’̄vq cÖ̀ wk©Z nq| Gi gva¨‡g wewfbœ iKg wWRvBb Kiv hvq| hv LyeB cÖ‡qvRbxq|  

���� Roughen t GKwU Object Create K‡i Select Kivi ci GB Option Click Ki‡j Roughen Dialog 
Box P‡j Av‡m| ZLb Gi Awab ’̄ wewfbœ Option Gi mvnv‡h¨ Select K…Z Object wU‡K Agm„b/Ge‡ov-‡_e‡ov 
Kiv hvq| cieZ©x‡Z Ok Click Ki‡j Select K…Z Object wU Modify Ae ’̄vq cÖ̀ wk©Z nq| 

���� Scribble And Tweak t GKwU Object Create K‡i Select Kivi ci GB Option Click Ki‡j Scribble 
And Tweak Dialog Box P‡j Av‡m| ZLb Gi Awab ’̄ wewfbœ Option Gi mvnv‡h¨ Select K…Z Object wUi 
†mf Gi AvKvi cwieZ©b Kiv hvq| cieZ©x‡Z Ok Click Ki‡j Select K…Z Object wU Modify Ae ’̄vq cÖ̀ wk©Z 
nq| 

���� Twirl t Gi gva¨‡g Select K…Z Object ‡K †gvPo/cvK w`‡q AvewZ©Z/†Nviv‡bv hvq| GKwU Object Create 
K‡i Select Kivi ci GB Option Click Ki‡j Twirl Dialog Box P‡j Av‡m| ZLb wbw`©ó msL¨v Type K‡i 
Ok Click Ki‡j wbw ©̀ó msL¨vi Dci wfwË  K‡i Select K…Z Object wU wWwMÖ‡Z cÖ̀ wk©Z n‡e|  

���� Zig Zag t Gi gva¨‡g Select K…Z †mvRv jvBb‡K AvuKv euvKv †iLvq iƒcvš—i Kiv hvq| GRb¨ cÖ_‡g Pen Tool 
(P) Gi gva¨‡g GKwU mij‡iLv A¼b Kwi| ˆZixK…Z mij‡iLvwU Select K‡i GB Option Click Ki‡j Zig 
Zag Dialog Box P‡j Av‡m| ZLb Gi Awab ’̄ wewfbœ Option Gi mvnv‡h¨ Select K…Z mij‡iLvwU‡K AvuKv 
euvKv †iLvq iƒcvš—i Kiv hvq| cieZ©x‡Z Ok Click Ki‡j Select K…Z Object wU Modify Ae ’̄vq cÖ̀ wk©Z nq| 
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6. Pen and Ink t Gi Awab ’̄ A‡bK¸‡jv Group Menu Av‡Q| G¸‡jvi eb©bv wbæiƒc t 
���� Hatch Effects t GB Option Gi mvnv‡h¨ Select K…Z Object Gi Dci wewfbœ cÖKvi Hatch Effect ‡`Iqv 

hvq|  
���� Photo Crosshatch t GKwU Image Place K‡i Bnv Select Kivi ci Gi gva¨‡g wewfbœ cÖKvi Photo 

Crosshatch Effect ‡`Iqv hvq|  
���� GQvovI GB Group Menu Gi Ab¨vb¨ Menu ¸‡jvi mvnv‡h¨ wewfbœ iKg Hatch Create & Apply Kiv hvq| 

Bnv Lye ¸i“Z¡c~b© bq|  
 

7. Stylize t Gi Awab ’̄ A‡bK¸‡jv Group Menu Av‡Q| G¸‡jvi eb©bv wbæiƒc t 
���� Add Arrowheads t Gi Øviv ˆZixK…Z †Kvb Line Gi g‡a¨ Zxigv_v/Zxi‡jR hy³ Kiv hvq| GB KvRwU Kivi 

Rb¨ Pen Tool (P) Gi mvnv‡h¨ GKwU Line Create c~e©K Select K‡i GB Option wU Click Ki‡j mv‡_ mv‡_ 
Add Arrowheads Dialog Box Av‡m| ZLb Start Box Gi g‡a¨ ïi“ Ges End Box Gi g‡a¨ †kl 
Arrow cQ›` K‡i Ok Click Ki‡j Select K…Z Line wUi g‡a¨ Zxigv_v Ges Zxi‡jR hy³ n‡e|  

���� Drop Shadow t Drop Shadow wdëv‡ii mvnv‡h¨ GKwU Object Gi Dci g‡bi gZ K‡i Shadow Effect 
‡`Iqv hvq| GRb¨ GKwU Object Create c~e©K Select K‡i GB Option wU Click Ki‡j mv‡_ mv‡_ Drop 
Shadow Dialog Box Av‡m| ZLb Gi Awab ’̄ wewfbœ Option e¨env‡i Shadow Setting K‡i Ok Click 
c~e©K Select K…Z Object Gi Dci Shadow Apply Kiv hvq| GB Dialog Box Gi Øviv Shadow Color 
Kiv hvq|  

���� Round Corners t Gi mvnv‡h¨ ˆZixK…Z †Kvb Object Gi †Kv‡bv‡K †MvjvKvi †Kv‡bv‡Z iƒcvš—i Kiv hvq| 
GRb¨ †Kv‡bvmn GKwU Object ‰Zixc~e©K Select K‡i GB Option wU Click Ki‡j mv‡_ mv‡_ Round 
Corners Dialog Box Av‡m| ZLb Gi g‡a¨ GKwU msL¨v Type K‡i Ok Click Ki‡j djvdj cvIqv hv‡e| 

 

8-17. Third-Party Filters t Filter Menu Gi Aš—M©Z Artistic-Video GB `kwU Filter ‡K 
GKmv‡_ Third-Party Filter ejv nq| File Menu Gi Aš—M©Z Open / Place Kgv‡Ûi mvnv‡h¨ Avg`vbxK…Z Adobe 
Photoshop G m¤úvw`Z Bitmap Image Gi Dci GB Filter mg~n Apply Kiv hvq| ZvB †h Image Gi Dci GB 
Filter mg~n Apply Ki‡Z n‡e †mB Image wU‡K Adobe Photoshop Gi g‡a¨ wb‡q Bitmap Image G msi¶b Ki‡Z 
n‡e| cieZ©x‡Z Adobe Illustrator Gi g‡a¨ Open / Place K‡i GB Filter mg~n Apply Kiv hv‡e| Place Ki‡j 
A‡bK mgqB Filter wbw®Œq _v‡K ZvB Open K‡i Filter cÖ‡qvM KivB DËg| we —̄vwiZ wk¶‡Ki wbKU †_‡K †R‡b wbb| Ges 
me¸‡jv Filter Gi e¨envi I djvdj †`Lyb|   
 

************* 
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Effect Menu 
1. Apply ............. t Effect Menu Gi Awab ’̄ wewfbœ Sub Menu ¸‡jvi mvnv‡h¨ KvR Kivi 
mgq me©‡kl KvRwUi c~bive„wË Kivi Rb¨ GB Sub Menu wUi mvnvh¨ wb‡Z nq| 

2. ......................... t Effect Menu Gi Awab ’̄ wewfbœ Sub Menu ¸‡jvi mvnv‡h¨ 
KvR Kivi mgq me©‡kl KvRwU cÖ̀ k©b Kivi Rb¨ GB Sub Menu wUi mvnvh¨ wb‡Z nq| 

3. Convert to Shape t GwU GKwU Group Sub Menu. Gi Awab ’̄ Sub Menu ¸‡jvi mvnv‡h¨ 
Rectangle, Rounded Rectangle & Ellipse ‰Zix Kivi ci Gi GKwU †_‡K Ab¨wU‡Z cwieZ©bc~e©K Gi †mf cwieZ©b 
Kiv hvq| we —̄vwiZ wk¶‡Ki wbKU †_‡K †R‡b wbb| 
4. Distort & Transform t Distort Gi Awab ’̄ Sub Menu ¸‡jvi wewfbœ KvR wb‡q c~‡e© Av‡jvPbv Kiv 
n‡q‡Q| cÖ‡qvR‡b c~bive„wË Ki“b| AwZwi³ Sub Menu Transform Gi Øviv ˆZixK…Z Object  ‡K †Nviv‡bv hvq Ges Gi 
g‡a¨ wewfbœ cÖKvi cwieZ©b Kiv hvq|  

5. Path t GwU GKwU Group Sub Menu. Object Menu ‡Z KvR Kivi mgq Path m¤ú‡K© wewfbœ Av‡jvPbv Kiv 
n‡q‡Q| Zv wbðqB Avcbvi g‡b Av‡Q| cÖ‡qvR‡b c~bive„wË Ki“b| GLv‡b Path Gi Awab ’̄ Sub Menu ¸‡jvi Øviv Apply 
K…Z Path †K Modify Kiv hvq|  

6. Pathfinder t GwU GKwU Group Sub Menu. Pathfinder Palette Gi mnvqZvq ‡hmKj KvR Kiv hvq 
†mB GKB KvR GB Group Sub Menu †_‡KI Kiv hvq| we —̄vwiZ wk¶‡Ki wbKU †_‡K †R‡b wbb| 

7. Rasterize t GwU GKwU Group Sub Menu. Rasterize wb‡q Object Menu ‡Z Av‡jvPbv Kiv n‡q‡Q| 
cÖ‡qvR‡b c~bive„wË Ki“b| 

8. Stylize t GwU GKwU Group Sub Menu. Gi Awab ’̄ wZbwU Sub Menu wb‡q Filter Menu ‡Z Av‡jvPbv 
Kiv n‡q‡Q| cÖ‡qvR‡b c~bive„wË Ki“b| Aciw`‡K ˆZixK…Z Picture/Object Gi Dci Ab¨vb¨ Sub Menu ¸‡jvi we —̄vwiZ 
e¨envi wk¶‡Ki wbKU †_‡K †R‡b wbb| 

9-18. Third-Party Filters t Filter Menu Gi Awab¯’ wewfbœ Sub Menu wb‡q KvR Kivi mgq 
Third-Party Filter m¤ú‡K© we —̄vwiZ Av‡jvPbv Kiv n‡q‡Q| AvkvKwi †m¸‡jv fvjfv‡e K‡i‡Qb| Effect Menu ‡_‡KI 
GKB c×wZ‡Z Third-Party Filter Apply Kiv hvq| Z‡e GB Third-Party Filter ¸‡jv Filter Menu ‡_‡K Apply 
KivUvB DËg|  

 

*************** 
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View Menu 
1. Outline/Preview t GB Sub Menu wUi gva¨‡g Outline Mode G _vKve ’̄vq Pjgvb 
Document/File Gi g‡a¨ ‰ZixK…Z Object ev Place K…Z Picture Gi ïaygvÎ Boarder wU Paint Ki‡j †Kgb †`Lv‡e 
Zv wba©vib Kiv hvq| Aciw`‡K Preview Mode G _vKve ’̄vq m¤ú~b© Artwork wU Paint Ki‡j †Kgb †`Lv‡e Zv wba©vib 
Kiv hvq| we —̄vwiZ wk¶‡Ki wbKU †_‡K †R‡b wbb| Gi Rb¨ Keyboard key {Ctrl + Y}. 

2. Overprint Preview t Bnv mPivPi Kv‡R jv‡M bv| we —̄vwiZ wk¶‡Ki wbKU †_‡K †R‡b wbb| 

3. Pixel Preview t Bnv mPivPi Kv‡R jv‡M bv| we —̄vwiZ wk¶‡Ki wbKU †_‡K †R‡b wbb| 

4. Proof Cell t Bnv mPivPi Kv‡R jv‡M bv| we —̄vwiZ wk¶‡Ki wbKU †_‡K †R‡b wbb| 

5. Proof Colors t Bnv mPivPi Kv‡R jv‡M bv| we —̄vwiZ wk¶‡Ki wbKU †_‡K †R‡b wbb| 

6. Zoom in t MvwbwZK nv‡i Artwork Gi cwiwa e„w× Kiv A_©vr Artwork †K µgvš̂‡q eo cwim‡i Ae‡jvK‡bi 
Rb¨ GB Zoom in Sub Menu wUi mvnvh¨ wb‡Z nq| Tool Box Gi mnvqZvq Gi e¨envi wb‡q c~‡e© Av‡jvPbv Kiv 
n‡q‡Q| Gi Rb¨ Keyboard key {Ctrl + +}. 

7. Zoom out t MvwbwZK nv‡i Artwork Gi cwiwa n«vm Kiv A_©vr Artwork †K µgvš̂‡q †QvU cwim‡i Ae‡jvK‡bi Rb¨ GB 
Zoom Out Sub Menu wUi mvnvh¨ wb‡Z nq| Tool Box Gi mnvqZvq Alt Key e¨env‡i Gi cÖ‡qvM wb‡q c~‡e© Av‡jvPbv Kiv 
n‡q‡Q| Gi Rb¨ Keyboard key {Ctrl + -}. 

8. Fit in Window t m¤ú~b© Scratch Area ‡K GKmv‡_ Ae‡jvK‡bi Rb¨ GB Sub Menu wUi mvnvh¨ wb‡Z 
nq| Gi Rb¨ Keyboard key {Ctrl + 0}. [ïb¨] 

9. Actual Size t ˆZixK…Z Object ev Place K…Z Picture ‡K cÖK…Z mvB‡R (100%) Ae‡jvKb Kivi Rb¨ 
GB Sub Menu wUi mvnvh¨ wb‡Z nq| GB Ae ’̄vq Scratch Area GKmv‡_ cÖ̀ wk©Z nq bv| Gi Rb¨ Keyboard key 
{Ctrl + 1}. 

10. Hide / Show Edges t GB Sub Menu wUi mnvqZvq Preview Mode G Ae ’̄vbKv‡j ˆZixK…Z 
†Kvb Object Gi G¨vsKi c‡q›U Ges wm‡jKkb G&R Hide / Show (jyKv‡bv/cÖ̀ k©b) Kiv hvq| Gi Rb¨ Keyboard key 
{Ctrl + H}. 

11. Hide / Show Artboard t GB Sub Menu wUi mnvqZvq Open K…Z File / Document Gi 
Artboard ‡K Hide / Show (jyKv‡bv/cÖ̀ k©b) Kiv hvq|  

12. Hide / Show Page Tiling t GB Sub Menu wUi mnvqZvq Open K…Z File / Document 

Gi Page Tiling ‡K Hide / Show (jyKv‡bv/cÖ̀ k©b) Kiv hvq| g‡b ivL‡eb ïaygvÎ Page Tiling Gi wfZi `„k¨gvb 
AskB Print nq|  

13. Hide / Show Template t Bnv mPivPi Kv‡R jv‡M bv| we —̄vwiZ wk¶‡Ki wbKU †_‡K †R‡b wbb| 

14. Hide / Show Ruler t GB Sub Menu wUi mnvqZvq Open K…Z File / Document Gi Ruler ‡K 
Hide / Show (jyKv‡bv/cÖ̀ k©b) Kiv hvq| Page Gi cwigvc, Object Gi Size, Object Gi Ae ’̄vb BZ¨vw` Kg©‡¶‡Î 
A‡bK wKQy †evSvi Rb¨ Ruler (†¯‹j) Gi cÖ‡qvRb nq| Gi Rb¨ Keyboard Key {Ctrl + R}.  

15. Hide / Show Bounding Box t GB Sub Menu wUi mnvqZvq Open K…Z File / Document 

Gi Bounding Box ‡K Hide / Show (jyKv‡bv/cÖ̀ k©b) Kiv hvq| GB Bounding Box Hide Kiv _vK‡j ˆZixK…Z 
Object / Place K…Z Picture ‡K †QvU eo Kiv hvq bv| ïaygvÎ Move ( ’̄vbvš—i) Kiv hvq| Aciw`‡K Show Kiv _vK‡j 
mewKQyB Kiv hvq| Gi Rb¨ Keyboard Key {Ctrl + Shift + B}. 
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16. Hide / Show Transparency Grid t GB Sub Menu wUi mnvqZvq Open K…Z File / 
Document Gi Transparency Grid ‡K Hide / Show (jyKv‡bv/cÖ̀ k©b) Kiv hvq| Page Gi Background G Bnv 
cÖ‡qvM Ki‡Z nq| Bnv †`Lv hvq wewfbœ cwigvc Kiv hvq wKš‘ Print Kiv hvq bv| Bnv cÖ‡qvM Kiv _vK‡j ˆZixK…Z Object 
Gi Fill Color Av‡Q wKbv Zv Lye mn‡RB †`Lv hvq| Gi Rb¨ Keyboard Key {Ctrl + Shift + D}.   

 

17. Guides t cÖ_‡g Ruler Show Ki“b| Zvi ci wk¶‡Ki mnvqZvq Mouse e¨env‡i Ruler ‡_‡K Ruler 
Guides Create (‰Zix) Ki“b| AvkvKwi Guides Line m¤ú©‡K Avcbvi avibv n‡q‡Q | View Menu ‡Z Guides 
GKwU Group Sub Menu. GB Group Menu ¸‡jvi Øviv Guide Line ‡K Show/Hide, Lock/Unlock, Clear 
BZ¨vw` Kiv hvq| Keyboard Ges Mouse Dfq gva¨g Øviv G¸‡jvi we —̄vwiZ e¨envi wk¶‡Ki wbKU †_‡K †R‡b wbb|  

 

18.Smart Guides t GB Sub Menu wUi Dci Mouse Click Gi gva¨‡g Bnv Active /Inactive Kiv hvq| 
Bnv Active _vK‡j †Kvb wKQy Move ( ’̄vbvš—i) Kivi mgq Smart Guides Line wU Active _v‡K | GB Ae ’̄vq KvR 
Ki‡Z A‡bK myweav cvIqv hvq | Smart Guides On/Off Kivi Rb¨ Keyboard Key {Ctrl + U}.   

 

19.Show/Hide Grid t GB Sub Menu wUi mnvqZvq Open K„Z †Kvb File/Document Gi Back 
Ground Gi g‡a¨ Grid (MÖvd) Show/hide (cÖ̀ k©b /jyKv‡bv) Kiv hvq| Bnv Show Kiv _vK‡j weÁvcb, cÖ”Q`, MÖvd 
wWRvBb BZ¨vw` Lye fvjfv‡e cwigvc Kiv hvq| we —̄vwiZ wk¶‡Ki wbKU †_‡K †R‡b wbb| Bnv Show/Hide Kivi 
Keyboard Key {Ctrl + ”}.   

 

20.Snap To Grid t cÖ_‡g Grid Apply _vKve ’̄vq Zoom in Gi gva¨‡g Art Work wU‡K eo Ki“b| Gevi 
†`Lv hv‡”Q Grid (MÖvd) Gi cÖwZwU eo N‡i Dj¤^ Ges AbyfywgK fv‡e AvUwU K‡i Ni Av‡Q| Mouse/Keyboard e¨env‡i 
Snap to Grid ‡K Active/Inactive Kiv hvq| Bnv Active _vKve¯’vq ‰ZixK„Z Object ‡K Line mgZ‡j Qvov g‡bi 
B‡”QgZ ’̄vcb Kiv hvq bv| ‰ZixK…Z Object ‡K †h †Kvb ’̄v‡b ’̄vcb Ki‡Z n‡j GB Sub Menu wU‡K Inactive ivL‡Z 
n‡e| Bnv Show/Hide Kivi Keyboard Key {Ctrl + Shift + ”}.  

 

21. Snap To Point t  
 

22. New View t bZzb K‡i GKwU View (Zoom Size) Create Kivi Rb¨ GB Sub Menu wUi mvnvh¨ wb‡Z 
nq| we —̄vwiZ wk¶‡Ki wbKU †_‡K †R‡b wbb| 
 

23. Edit View t New View Gi Øviv ‰ZixK…Z Zoom Size ‡K Editing Kiv ev Delete Ki‡Z GB Sub 
Menu wUi mvnvh¨ wb‡Z nq| we —̄vwiZ wk¶‡Ki wbKU †_‡K †R‡b wbb| 

 

NB t Zoom in/Zoom out msµvš— wewfbœ KvR Status Bar ‡_‡KI Kiv hvq| we —̄vwiZ wk¶‡Ki wbKU †_‡K †R‡b wbb|  

 

************ 
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WINDOW MENU 
 
1. New Window t Pjgvb Window e¨wZZ Abyiƒc GK ev GKvwaK bZzb Window Create Kivi Rb¨ GB Sub 
Menu wUi mvnvh¨ wb‡Z nq| cieZ©x‡Z Window Menu Gi wb‡Pi w`K †_‡K ˆZixK…Z Window ¸‡jv‡K 
Active/Inactive (¯̂wµq/ wbw®Œq) Kiv hvq| we —̄vwiZ wk¶‡Ki wbKU †_‡K †R‡b wbb| 
 

2. Cascade t GB Sub Menu wUi mnvqZvq Pjgvb Window mg~n RjcÖcv‡Zi b¨vq ev †n‡j covi b¨vq —̄cvKv‡i 
GK‡Î cÖ̀ wk©Z nq| cieZ©x‡Z †h Window †Z cÖ‡ek Kiv/KvR Kiv cª‡qvRb †mB Window Gi Title Bar Gi g‡a¨ 
Click K‡i KvR Kiv hvq| cÖ‡qvR‡b Bnv Maximize Kiv hvq|  

 

3. Tile t GB Sub Menu wUi mnvqZvq Pjgvb Window mg~n Dj¤̂fv‡e GK cÖvš— †_‡K Ab¨ cÖvš— ch©š— GK‡hv‡M 
cÖ̀ wk©Z n‡e| cieZ©x‡Z †h Window †Z cÖ‡ek Kiv/KvR Kiv cª‡qvRb †mB Window Gi g‡a¨ Click K‡i KvR Kiv 
hvq| cÖ‡qvR‡b Bnv Maximize Kiv hvq| 

 
4. Arrange Icons t Pjgvb Window mg~‡ni Minimize Button Gi g‡a¨ Click Ki‡j cÖwZwU Window 

‡QvU Icon AvKv‡i Ae ’̄vb K‡i| D³ Icon mg~n wew¶ßfv‡e cÖ̀ wk©Z nq ev Mouse e¨env‡i wew¶ßfv‡e cÖ̀ k©b Kiv‡bv 
hvq| ZLb GB Arrange Icons Sub Menu wUi mnvqZvq wew¶ßfv‡e cÖ̀ wk©Z Icon mg~n myweb¨ —̄fv‡e cÖ̀ k©b Kiv‡bv 
hvq|  
 

Special Notes t Avcwb wbðqB j¶¨ K‡i‡Qb †h D³ Av‡jvPbvi c‡iI Window Menu Gi Awab ’̄ AviI wKQy 
msL¨K Sub Menu `„k¨gvb| Tool Box mn wewfbœ Palette ‡K Show/Hide (cÖ̀ k©b/jyKv‡bv) Kivi Rb¨ GB Sub 
Menu  ¸‡jv e¨envi Kiv nq| G¸‡jvi we —̄vwiZ e¨envi wk¶‡Ki wbKU †_‡K †R‡b wbb|  

 

 
mywcÖq cÖwk¶bv_©xe„›`, 
  A‡bK A‡bK ï‡f”Qv iBj| D³ Av‡jvPbv †_‡K Avgiv Adobe Illustrator 9.0 Gi wewfbœ 
Option Gi mnvqZvq wKfv‡e wWRvBb Kiv hvq Zv Rvbjvg| AvkvKwi Zv Avcbviv †R‡b‡Qb Ges e¨envi 
Ki‡Z †c‡i‡Qb| ïay Rvb‡jB Pj‡e bv| g‡bi B‡”QgZ wWRvBb Ki‡Z n‡j Avcbv‡K Gi cÖ‡Z¨KwU Option 

Gi e¨envi m¤ú‡K© mȳ úó avibv _vK‡Z n‡e| hw` †Kvb Option Gi e¨envi Ki‡Z Amyweav nq Z‡e 
wk¶‡Ki mnvqZv wb‡q Gi mgvavb Ki“b| c~bivq mevB‡K A‡bK A‡bK ï‡f”Qv Rvwb‡q Adobe 
Illustrator 9.0 Gi mgvwß Kijvg| 
 

 ï‡f”Qv‡š—, 
Kvgi“j nvmvb evc&cx 


