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l Introducing the Toolbox |
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TOCFE I T 41 I |
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G T Alt A @19 5% Copy (F) T *[Eeice Ctrl+D 509 9 2zwe Yf{ed Paste ((18) 41 I |
QIR NS fTeidd F41 3T | Q% AR & BeI6 26 Twirl Tool. @F WK (¥ (I S_CEIE (AR
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0 ML | Amisiv FEFER [0 (A @ 9 | @3 o=y @36 5 2@ Reshape Tool. @3 wWikw [feg
Object (S=te?) & Editing (F10N¥e) 1 T | Pen Tool (P), Paintbrush Tool (B), Pencil Tool (N) &=
T (oA A SRCSFETHR N (@I A L0 ©f FCHGA T & @ Bel 9= 7901 = |

(13). Reflect Tool (O) & 2 = P 5 | @ Gr=ia TR Ao (Duplicate Copy) Tod! T4 T | wiiR
3T [Wue s fefers sRuwscs afeffre w1 a7 | Sriem e I AW eeivifon a3l A1 tod! FAR 77 o)
A1 @7 TG Cod! T4 QY | GF O @F o1 21 Shear Tool. O MW (@ (FF SRACEE O BT (el
A | TAIRIS Tl 9 AR I boge o dd 93 a1 a Alt Key T5921t@ Copy (F) 303 vowaiva Color
() IS TR 2RI i =7 |

(14). Free Transform Tool (E) 3 3% @36 @& §&1 | €3 TR OFH SACSEE (TR, TS ARqes 41,
BIIST T4 TJIM FIS 1AM |

(15). Blend Tool (W) 3 3% @&f5 apst §a1 | AFIfe SRUSE M) FER (<ol @7 ATt THIad e @3 Goara
Ry fAre 27 | SvieEs TR «sfs fage ¢ vt vege tedt wa 1afre sEmt siEmt Color (72) fea @3 §at
f1eTs T 79 @6 @6 w0 12 Color (32) €7 847 Click Fa0e12 Feel @RI AR | @F 7 G5 FeT e
Auto Trace Tool. ¢ VL SACE(FA NEHHI2H AqG F T | FACHG AT I Y32 I |

(16). Column Graph Tool (J) ¢ 2l @ &~ Ta1 | @7 e [y 7% AF ALIEH F1 I | 93 FSio IR
T @2 BEf PeEs +08 Mouse (F1%97) ea gt 303 «fo 33 todt 903 (=0T te 2@ | @3 IR @I 7]
ST O (@ = ToiE Fofe wea e tod %@ ©f o @ e Beica o faes 9% form (V) Click w9te =@ |
A AN A TRAS IFf &F (a1 (A | @2 e Sf{Tg TS FESH aPol [l AR | QTR NGNS G2
afore dfF (o T AR | afoete R s (e @ 77 |
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(17). Gradient Mesh Tool (U) 3 22 436 43 Te | 93 FEER AR g I ({2 S[ees I I @3e
AR TS (< FdT a1 TR | AR Ao I AW QI IS A TP I @ WO (I QS o FAR ~F
©f 113 303 92 B Freems S A9 toaige SR U4 gl e Another Color (S5 3R) Fiteig sz
T “NeT AN | GF TS T GTFIHFA IR “mfor &b T AL B AL T T |
(18). Gradient Tool (G) ¢ & 9F6 U3F 5o | €% FER TR T NICEET B2F (AT W a1 0 |
THIRE e T AR 9D I8, DPQE A G WORI (I Weed Preerg F9 o Gradient Palette 105 @ (@1
@36 Gradient Select 1R Select F© w_rewd Gradient €9 e “Ned A | Gradient @3 ey fewds
Swatches Palette T4F (el T¥ | #Reits Gradient Tool Select I @ SRCEFA T Yiot FA0 (OAFS
Gradient €3 Style #ff3$ =7 |

(19). Eyedropper Tool (1) ¢ 321 3G &= B&1 | 93 Bre MR (1 S[eess g s o anfes gmq
AT 91 TR | @F O @I P9 FA1 Paint Bucket Tool (K) . «2 R TR (FF SRS &oF
42 Color (32) &t <=1 T |

(20). Scissors Tool (C) ¢ TR @35 &Fl o1 | @ Jremal AR LoAF® SRCEF [WWB Wexl (06 (el IR | G&y
GF(G 78, DYLE A CETSIA (I A& (ol T Select TR A9 9% T Select I (OAF® ST TG
IS G 3 I TNANS AEHG $F FAR #F T 2197 I | s Frecea 766 o 77 | 97 =7
@3 §7 2@ Knife Tool. €3 TN (FW SACesd G2 fog I wwa 306w /01 AW | GT7 ) NACSHE

Select F1F 7% @ G Select IR T STRTS Giol FAC8 FeIre] 16 AT |

(21). Hand Tool (H) 3 3 43 oF% G | «¥ Fom 1=ey Adobe Illustrator Artboard & €3teits We
FF ZAS 41 AW | (@ (@ 5o Active FERA Spacebar 5%t Hand Tool Active 23 | @3 & 3(6 §&
Page Tool. @3 MY Page Set Up & Af<s w1 T | I8 Size €9 (@ F1% Af6F Size @ Print F99
Ty 2 B TR [0S 7 | @3 9y SES 0 Measure Tool. €3 Wikew [kfey w@resa e e
1 91 Info Palatte @3 4y T T | FHCHE @ AT YR I |

(22). Zoom Tool (Z) 3 3 4T 4FF §&1 | @ MG Page @7 WFho I¢ Fa1 T @R Alt Key TR0 Wge
(2 T W |

(23). Fill Button/Box ¢ F1eTte s/t e S Wd@e Face @2 o7 a59%e 27 |

(24). Stroke Button/Box 3 fa1(3® SRtead GG e Fare @3 167 I7%e 27 |

(25). Default Fill & Stroke Button 8 «@% 36w Feig 3@ Selected Object @a Fill Color @3z Stroke
Color #f&@¥7 3@ Default Color @ &e5 e 1 T |

(26). Swap Fill and Stroke Button 8 Selected Object @ Fill @=: Stroke 4% W&y FIeTH FAEECT & G2
BeeTa AR e 77 |

(27). Color Button 3 Selected Object @3 Fill 432 Stroke IR AT FER ~F=16 RWgE CI0are
FreeTege S FieeTe S99 o 2 00 e Fare = |

(28). Gradient Button 8 Selected Object @ etiq #f&[$® Fill «32 Stroke IR ARk_es I3 A
(ST PIeais ST IR &) 92 AT 559 Fa0e 2 |

(29). None Button ¢ Selected Object @3 Fill €3t Stroke e I ST &= G2 00 5% T4 27 |
(30). Standard Screen Mode Button 3 Art Work Area @& Standard Mode @ aw=q S T @2 B
Click (f§%) ¥ | Standard Mode ¢4 @wf*fs ¥2rsite Menubar (G9a¥), Scrollbar (@& €R), Titlebar
(B35 Toifvr emf¥fe =7 |

(31). Full Screen Mode with Menu Bar Button 3 @gs@ Menubar ((393%) 12 Full Screen Mode @ Art
Work & ew<q Fata &= @2 6w Click (fFF) F9te =0 | @3 Mode @ Scrollbar (@), Titlebar
(GratheaR) amfe =g = |

(32). Full Screen Mode Button 3 Art Work Area @& Full Screen Mode @ 2w« SN & @3 A
5% a0 = | T &9 Mode @ AFRIZ™ Menubar (&FJF), Scrollbar (@=aR), Titlebar (512055119)
Ty emf*fe = a1 |
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< Palette (BIZAD) >

N.B. 3 & SR S Fea ol feka @3 widag [fog 5o @3 e F1& 31 ¥ | TeReas wieg [kfeg
DA IS fF 2 @3 FEIHS «F <A Palette. I ©f TaR Mt Affe | TeReIR NG S_0EE ot
TR R S_CEEE [y O Feolme, foarm, sde e I=Te TABATA & Palette (P0IE0) @3 @G
w973 | Adobe Illustrator (STITSIR TAMEG) TS S Palette (A7E0) @TeT A0ACE 3

(1). Appearance Palette {Shift+F6}
(2). Navigator Palette

(3). Info Palette {F8}

(4). Color Palette {F6 Or Ctrl+I}
(5). Attributes Palette {F11}

(6). Transparency Palette {Shift+F10}
(7). Stroke Palette {F10}

(8). Gradient Palette {F9 Or Del}
(9). Style Palette {Shift+F5}
(10). Brushes Palette {F5}

(11). Swatches Palette

(12). Layers Palette {F7}

(13). Actions Palette
(14). Links Palette
(15). SVG Interactivity

(16). Transform Palette {Shift+F8}
(17). Align Palette {Shift+F7}
(18). Pathfinder Palette {Shift+F9}
(19). Character Palette {Ctrl+T}

(20). Paragraph Palette {Ctrl+M}

(21). MM Design Palette

(22). Tab Palette {Ctrl+Shift+T}

IR A TAE S@e Palette (015) @ER AR SFTSIR RS 20 (ERA | 9 Palette (SI10) F0d S0
wieies Palette (+3i0) Window wiste Wi Itz | 6% Palette (Aitei0) S#Giy (50o8 Stz | @ Palette (F11E0) @
s Wwie R (g (@ @ Palette (s116) Show/Hide (C3FT/<%) 1 I= | ©& Palette () e a [Bie e
FReIce MR FIRG (F @ice AR | Palette (0ieib) R Show/Hide (CXF1l/a®), Move (ZI$3),
Maximize/Minimize ((@6/2%), Add/Shaparate (<3 @s/stETmT) 41 1 2Rt RFFcee W06 (s S 74 |

st st sk she sfe sk sk sk ke sk sk sk seskeosk
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Summary On Pull Down Menu

Adobe llustrator (4teiR EIH67) Package Program (hi&& @S) O W&y 7716 Menu a1 2fsfs o
SR ST BAifEfs sfTe (e@ wM Pull Down Menu. @2 Pull Down Menu 2 5/ ¢2iaiic =iy = |
Sl A G2l 6 5 e w11 AR G AHE Fitew & IS & o @3 Feed @2 Pull Down Menu (S #1631 A7 |
fere SEmaTe SRere 7re @ Adobe Illustrator (IR ZAREEH) GRPTER “fRHe R @F Fitew &= &
TG | IFEH FPAEHR IR IR @ & Package Program (s3itFe 62iaiM) @ Pull Down Menu (&
PG (G fa M8 Package Program (SHitee (=) @ & 1 (U0 SPTER Z0® Al 1 1901 &St Menu (G)
@7 =f%@8 Sub Menu Td #Ribfs I FEFRS! FHF T0F 4R Few F TSHTF | GORTRCT G2 SGIR
s | Adobe Ilustrator (4tel 2=1g57) @3 Editting Window T® SRR @ @F I9@ @ & Menu
() Open F=1 T | Keyboard & Mouse T3 #i&fets Menu (G1) 92 Open 311 Aafe R 6 (200 (o
IGal

File Menu

1. To Create a New Document (\gx 423w (I 23t) ¢
< File Click
2 New Click F7tst New Document Dialog Box =Ft? ©29 Name Box @ Document @3 1% feicd
@93 Color Mode & Artboard Size Select ¥ |
2 Ok Click 0 2zwe Toa 436 TFHS codl A |
[ Or ¢ Keyboard Key {Ctrl + N} Press ¥ New Document Dialog Box ST | #ReITe T& el €32 “afers #4700 X | |

2. To Open a File (1@ 52 catatt) ¢
< File Click
2 Open Click =t Open Dialog Box ®31ta | @2t Files of Type @d ¥t Illustrator F1tsig sace
(A | FCA IACEOA (FIBA NEFS T3 T2 W AR | 27 @ File B Open Fars 512 12 File &
Select %3 41 File Name Box @ File @5 A6 forey
2 Open Click F=t=1g Select ¥ File & Open (¢ =03 emf¥fe 707 |
[ Or 8 Keyboard Key {Ctrl + O} Press ¥ Open Dialog Box SIFiid | #RRSICS T& FGTE G352 iors
FACO A | |

3. To Open The Recent Files (%3 #RaFY catal) :
2 File Click
2 Open Recent Files Select ¥t @7 ©i e fog 7135 todig® File Location ™1 AR | 9% S&ER
@ File (¥12) 6 #r© T4ECe 13 (12
2 File Name Click 312 todig® A6 &r® Open ((AT) X emf*e 203 |

4. To Revert The File (331a7 WM T4AHY AN T 5
9 & F@twe @36 File (F124) Open IR 3 799 @36 File (F127) Create I3 G M4 999 03 (T
AfRTeq A (T g & TR 77 7 HFHA 91 A |
2 File Click
< Revert Click F=t1 Adobe Illustrator Dialog Box S9ta ©3+
2 Ok Click 20312 T2 AT HeRFS T B0 T |
[ Or 3 Keyboard Key {F12} Press 3= Adobe Illustrator Dialog Box SIFTR | *RASITS $& FIeT a2
HFSTS FICO A | ]
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5. To Close The File/Document (¥12a/3aqa% 2% 23t) ¢

< @ File/Document (Fi2=1/CFcw6) Open (CMTT) AFRER

< File Click

9 Close @ Click =1 Open ¥ File/Document (FIZ/CFTD) 6 A TS | O IW FIRE Ty
oo (PN W wEEfFe Ae ©d Adobe Illustrator Dialog Box i3ta | 29 No Click <t
File/Document (F12#1/e3c0) 6 Smicafe s@gites 5 203 | 92RWeE Yes Click Fa¢ File/Document
(FI2F/CF0s) 57 SP1afFn wiext F1eafFs =0 79 21 |

[ Or 8 Keyboard Key {Ctrl+W} Press F=ts1 Open §© File/Document (FI1Z/CFTT) % 0T IS |
RIS TS FEGLTET AFR “TF TS TS A | ]

6. To Save The Document (2% N2+ 231 ¢
< File Click
< Save Click ¥t 31t 3ital Save Dialog Box 6 5t @93 | 939 8+t s Save in Box @ Folder
Select a1 o e File Name Box @ (@ TS F1eae 0 12 (12 W6 fofeel
< Save Click
< Save Click
2 Ok Click T2 (oIF© THCAB(6 FRFS J(F |
[ Or 3 Keyboard Key {Ctrl+S} Press 5t e 3td Save Dialog Box 6 5031 SIPTta | *Reite T
PO (8 G OTS FAC® TR | ]

7. Save As (WAPHY BEBM I3 (@ AW NP 1A ¢
O ARFS @ FIZFD o (FIF FICH FGTA FACO 512 (18 FI8= Open F¢H
2 File Click
O Save As Click 35t Save Dialog Box SIFIR ©44 3fif @ T2 FIZADG 7R FFHA F9C b1 O
EEILIC
< Save Click
2 Yes Click
2 Ok Click F4Te 20d | TR S (P T & FILADG 7eqF4 3408 5130 File Name Box @ oy
@6 w1 fere
< Save Click
< Save Click
< Ok Click =4t% 2(7 |
[ Or ¢ Keyboard Key {Ctrl+Shift+S} Press 3¢ 32l 312 Save Dialog Box 5 5031 SIPia | *Reeics
TG G IR HF(OCe F0S A | ]

8. Save a Copy (FRBA2 BT DA W57 D) ¢
2 AEFFS (@ FIZED (A FCA AT FAC© bIR (1R FZeAB Open F¢H
< File Click
< Save a Copy Click %=t Save a Copy Dialog Box =Pt 94
< Save Click
2 Ok Click T2 @ (FOIE @ TR q GF6 I (oq A A@Fe A | (oo IAMB 9y (FI
(PN FACO BIRCA (FTE P18 Fa0® 7A |
[ Or 3 Keyboard Key {Ctrl+Alt+S} Press 3¢ 3ita #td Save a Copy Dialog Box 6 51 SI91GH |
SIS TS IS G RSO TS TA | |

9. Save for Web (%3772 %0 W35 W37 31 3

2 N TR G IR AFH A & 93 Sub Menu (R ) B3 3112y fre =7 | #rwaa 7966 (s [@ifve
e T | 93 &y Keyboard Key {Ctrl+Shift+Alt+S}
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10. Place (@it 3t 313 2t g Stauiat 2at)
< File Click
< Place Click s<te1 7m 3td Place Dialog Box 5t &9t 9% @ Folder 13t Text (¢111) w2t
Picture (2 smwiat ¥at® 512 Look in Box @ 2 Folder f6 Select ¥t @ Folder 5% w@sfs @ File &
SNt F4cs 512 of Block/Select 3
2 Place Click =12 Select F© File 6 smmiet =64 |

11. Export (@t 2t 517 3t Sywe: avsfat 231)
O T (AT AR Tt F@ @3 File o 707
< File Click
< Export Click <= 3itd 7 Export Dialog Box 51 ®i1td ©3« Save in Box @ Folder Select @
Save as type Box @3 S5 Program (Photoshop) Name Select ¥ #9 File Name Box @ File @3
% fore
< Save Click %=1 Photoshop Options Dialog Box =163 %«
2 Ok Click w=t=ig tedig® #izs1 Adobe Photoshop Program @ @il ®(3 | At SWINSRS (el
Adobe Photoshop Program Open 3= a8 Folder 13t& Photoshop Mode @ File 6 Open 341 3163 |
TSRS FIRE S (2AATNS A AR | S FANSAF & FEATHR AFCS T |

12. Document Info (FE&/THRVA I JAQAIT) ¢
2 @M File/Document (F12#/e3w%) Open AFRER
< File Click
© Document Info Click ¥4 Document Info Fitd @3 Palette 2Wf*e 3 | v37 toaige @
File/Document (FI2e/CFC6) @3 W&y w_cwg 721, Font, Document Name, Brush Scripts, Spot
Color Object, Pattern Object, Gradient Object, Linked Images, Embedded Images Tefn a3 fafey
O] RS Il TR |

13. Document Setup (ZZwS/FRAD 2T (WR 221) ¢
< File Click
< Document Setup Click S 31t 3itd Document Setup Dialog Box (P13 €4+
2 Size 97 f3% 3@ Drop down 8F =I5 (JCEH A2 (0= e 2@
S Units S 355 S Wioeanes sfmiess g3 o 23 T7 fdia sa0e =@ AgReTe @@ AfRwies s
gf% (Inches) fite 2@
2 Width So 4 3567 S5 (@107 56Tl F© (F ©f W F90% =
2 Height 6 @1TSa Tl 47T FA0S €3 AT F6 I 21
2 Use Print Setup S#@fs €157 3 1053 F1& T30 I
9 Orientation **t Portrait & Landscape @& Art Board 5 sy ®ix a1 wierefy oitq emf*fe s
felb 203 ©f W4 1 77 | #it7 @ Dialog Box @3 w&7g
< Print Setup Click ¥ta faes ey famas sace A1 | (FrFca W6 @) “ita
< Ok Click =9t #'gmwe Document Setup I IS |
[ Or 3 Keyboard Key {Ctrl+Alt+P} Press st 7t 3t Document Setup Dialog Box 6 53 ST |
RIS TS FELTT AFR “TF TS TS A | ]

14. Document Color Mode (@tatz JEGYE TR 221

< File Click
< Document Color Mode Select @ @3 Sf4ag @ (FIF G
2 Color Mode Click %=1 %@ T%% & Color Mode 4 amf¥fe 2ra @2 &% 24 |

15. Separation Setup (Ftarg aamt 23t) ¢ Worrey | Fced f66 (T S |
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16. Print Setup (3¢S /w2A (@ 9% Soarst zat) ¢
O TIOTE N T8 AT R WA 126 oSN 1 Ardied 7 | {4 @iowiel w1 fws
2 W TS I Fiee &% @0 Fhre A ©f W AFRIR
< File Click
< Print Setup Click =t Print Setup Dialog Box (P13 ©39
2 Printer Name ¢ @21t Drop Down key T® f&% 3363 (@ ferbitas 1Ry &5 are 7@ ©f Freerg Face
| o[ AT
2 Paper Size ¢ W FZE oG (2054 @ IR T4 A ©f 78S w#=twa Drop Down key t© 56 3ta
©f (g e 27 |
2 Paper Source & T3 T @ G (AF F19& @IMF (76T =01 7 T3 T4 T3
9 Orientation **F Portrait & Landscape @& Art Board & @y ©im a1t srerenfe g emf¥fs s
e zea o ey vt 2w |
9 Properties Setting *FFEa 775 (AF (o 77 | FRSICS
< Ok Click %9t Tt9 e Print Setup 23 |
[ Or ¢ Keyboard Key {Ctrl+Shift+P} Press <t 7ta 3d Print Setup Dialog Box 6 5ts w13 |
RIS TS FELTT AR “TFOCS TS A | ]

17. Print %y w2~/ 20w 47 AELUD (woswt)
O ToAITS FIRE A THCAT (F D T ACHHE (e [y mfe Frwcsa 0 (At e 7 | W e
a3 Keyboard Key {Ctrl+P}.

18. Exit (smtraat) ¢

< File Click
9 Exit Click 35t Adobe Illustrator 12tF @& T& Operating system Windows €3 &I 5T ST |
(IS 1] et Rreesa SRy e |

skeske sk sk sk skeoske skt sk skeskeskesk
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Edit Menu

1. Undo (%= 5w whea) ¢
v’ Edit Click
v Undo Click 9t 31t M F1Ze1/CHN5 AF<ER 50t A |
[ Or 3 Keyboard Key {CtrlHZ} Press TG AR AT Fi2a/CFI5 “ZRER 5 A | |

2. Redo (mmmmwm@m :
v Edit Click

v’ Redo Click 330 G23@ 4RZR N ST F2e1/CD 2777 oS TR 50T A |
[ Or 3 Keyboard Key {Ctrl+Shift+Z} Press 396 @3@ *&RZE 02 SI97 FiZe/CHTS - AMSS

SIZICT BT NS | |

3. Cut & Paste (397 7a) ¢
v IR (@141/e_TEE) s $9< SR>l Block/Select 0
v' Edit Click
v’ Cut Click 5t Select $© W2¥ S*J R AN | O (T FINE F< (110 Cursor e
v Edit Click
v Paste Click F4te12 SP71 911 it Select F© T S FIAS A |
[ NB 3 u3 932 Jfe wiwal [&foq saferes e A | safoete #rees FR6 (e @ 74 | 37 $R[3

G | ]

4. Copy & Paste (4% @t/ IwE (@ 4272 WH TR 231) ¢
v TR (@9/eREE) @FifeS Sl F+ $99 o Block/Select 3
v Edit Click
v Copy Click =1 Select $© S Sy R0 71 | O (T Aot Fi4 F40© 51R (11t Cursor ~ea
v' Edit Click
v’ Paste Click 3912 TP 1% B Select F© AN S Szl S0 I+l 0o R | GO FAR
IR LI ACAPSTE] T Tl 7T |
[ NB 3 @2 @32 35 o< [(fey safors sare +if7 | “afoete fra 6 @ @ 79 1 33 @3
TG 1]

5. Paste (¢ 23t) ¢

v 48 it Cut (Z187) S2& Copy (NG ) FF @ AL A4 93 o= {1601 2eae &3 |
AHFRE 9B oA TE WF g TR AWEE (2 | @ TR A S I RECR | WA A AP
s STy e |

6. Paste In Front (I@éa w3 (& 23t) ¢

v &R Al (oAt WHE st Cut (IRR) 2d Copy (S F9) I i@ AL T« Paste
Option 6 S@GH & | GUF@ GFIEF SRCGF N G0 AACGFE AU NG AL (SR
A 419 & @3 Paste In Front Option @3 31y fate =7 | {etaies et gy e}

7. Paste In Back (Irageda Wy (V&5 241
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&2 SRl (oAt e Sied Cut (FER) SI=&E Copy (SIHA F) 03 o=@ 1o A<t Paste Option
b a@ew = | GURE OIS SRS W G0 SRCSFE S SACesd e (Fp) ARem
a9 & @ Paste In Back Option €3 7=y fte =31 | {earee fRrvtea TR
1}

8. Clear (@rytar am (st ¢

v 5T @R A @ w&es it /eReegTig Yo Wes 512 ezl Block/ Select 33

v Edit Click

v’ Clear Click ¥=t=12 Block/ Select $© @e*l (0% M |

[ OR 3 Keyboard Key {Delete} Press @ 38 Block/ Select $© 91 (IRl TR | ]

9. Select All (Wy _qzwH Wad 23r)
v’ Edit Click
v’ Select All Click 3t & FIZA/CHD 43 04 COAP© FAPRE G F10ers =203 A |
[ OR ¢ Keyboard Key {Ctrl+A} Press FAN@R Fer FIZF/CHAT @3 ML (SAFS A0S AN
118 20 AT 1 ]

10. Deselect All (Watay _qawg NadyS 23r) ¢
vV I WG FIEF/CHND G 4y IR FIeEg AFRER
v Edit Click

v Deselect All Click St @3 FIRT/CHET G 04 PIeaFe AR A Feeigye =0 I |
[ OR ¢ Keyboard Key {Ctrl+Shift+A} Press FAN@E F( G FIRA/CHTTD G N4 Feigge 7GR

QI P32 AR | ]

11. Select (472 (YT wAw4 Wad 2t) ¢
Object (SACEF) O N TPIE GFML I8 NG TG SACGBCS P18 391 & @2 Select Option
97 Sfgg My Sub-Option 0=d R TS 77 | 43 TR F#reea (66 (20 oo e |

12. To Define a Pattern (a1 i Walaw 2at) ¢
43 AGEAFE HH M 92 T T TG ATSARKCS ATOH M fewza a1 e | sy
o forast ¢
vV @ IBSTRCE ATHIH (10T i Fa0s 7 ©f Coal I PIeTs I 2R | SR
v Edit Click
v’ Define Pattern Click 3% @36 Dialog Box SR ©3+
v Swatch Name : @3 3@ 975 @3 i s =@
v/ Ok 357 5% F90° =03 | 6 T 27161916 Swatch #IITTE SREA 7 @32 SR ©f IR TS 2= |
[ OR 8 TG AGfSTe ST T2 U2 IS 41 AW Tl | G2 FISHAB Y7 TS FAK T NG SARIOCF 13 I
*f Swatches Palette @3 %8 New Swatch Click 3212 tedige suesic Swatches Palette @9 St SRgH
@ | Aeice @3 Riey ok 2R 91, IR 7S] TS (Rl Tejii e 66 (0 SIThea (& o | ]

13. Edit Original : (satey 712)

14. Assign Profile : (vrat a12)
15. Color Settings (74 (Wb @at) ¢ ffeq & Color Setting T ) <R oI TRy e 27 | Freasq e 20! 379 el 1 |
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16. Keyboard Shortcuts (T @fza Wt ot (el ¢
fifeq e Keyboard Shortcuts Key TR &y @3 ot R fre =270 | fFrscee Sipihe 2ol 592H
FAE |

17. Perferences (aTEhIaE I @y (MR 231) ¢

v fifey e Default Setting 99 & R WA AR (o = | FHFcard @i 2ol = Fha
CIN

sk st sfeoste sfeste s sk s sk sk skeosk sk
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OBJECT MENU

Transform (Wﬂﬁ%ﬂ?\'"{ﬁﬁ) s

SRS [Afegaeel F7eae T & @2 Transform 7wl Ize =0 | I1di] @3 AR @& Select
F© Object & iy Few w1 T |
[ OR ¢ Mouse @ Right Button 919 S SNl U8 SA*I=i09 F& Fa00 A1 | |

Arrange (IQ@% RIGATIA NRIAL)

SRcegee [fegera els & @2 Arrange Sl 9ze ¥ | WdiR @F AR (@I Select Fo
Object = Rfexeiz e A7 |
[ OR ¢ Mouse @ Right Button J53=19 S SNl @8 SAIi06 F& FA00 A1 | |

Group (2198 AREED DR DY)
OFIfEF TACTB/ABBT o1 I PGS T4 eowe* Block/Select F
v’ Object Click
v Group Click 9518 Block/Select $© SRUEE/EHISTE G328 SFAYS XA |
[ OR ¢ &F7ige w17 Swe*l Block/Select 3@ Keyboard Key {Ctrl+G} Press 332 Block/Select
T CEE/ARGNGTE (T2 PoIgS (UFTo) T(A | |

Ungroup (4PXY D3t JAQ&EGD IJtAIGt 231 ¢
v Group @3 TN GHTe F1 SRCTFE P 917 Srme=y Block/Select 3
v" Object Click
v Ungroup Click F4t=1® Block/Select F© SRues/agee G eF1¥e (Serm) 2(J |
[ OR 3 Group & SK Gae 31 SREHE 2Fe 37 Sy Block/Select 3@ Keyboard Key {CtrH-Shift+G}
Press ¥12 Block/Select 37 SRuets/«8Hm= Bapwiae (SiFm) =3 1]

Lock (3% w4 WS 23t) 3
Va5 1 awfis OGS/ BON FF AFRYR [Hw w15 Swmesy Block/Select 6
v’ Object Click
v’ Lock Click =<2 Block/Select Fo e waces WiEa =3 |
[ OR & & | IS SAEH/ARGY Fer AFRgR WEw T Somesy Block/Select ¥ Keyboard Key
{Ctrl+2} Press =12 Block/Select T ¥ sares igw =09 1 ]

Unlock All (WEYI@4a Maw aar)
v (@ FI3/CHCIT G N SACG3/NB0A WEHE AFZR Fwq T4 Sy
v Object Click
v Unlock All Click S01% & wi%e1/Ogs @ Wiy o7 ffin seoed i 20 |
[ OR ¢ @ FRE/CHEB G7 T S/ WE e T w91 Swesy Keyboard Key {CtriH-Alt+2}
Press T2 @ T261/CHED = S T WE SRIeE 7 79 1]

Hide Selection (PuI JGEHE IGHs FAT) ¢
V' 31 s R IR v LRI el i Sy Block/Select 9
v Object Click
v’ Hide Selection Click ¥t Block/Select TS AN AACETE AT A |
[ OR 3 @& q1 G RSB/ NRGT TN AFRER =5 Fa9 Swe< Block/Select ¥ Keyboard Key
{Ctrl+3} Press =12 Block/Select $© 75~ SR0&s <775 ¥ | ]

Created By: Kamrul Hassan Bappy E-mail: info@khola-janala.com



Adobe Illustrator 9.0

8. Show ALl (WS AHED HHWT 231 2
V' R RGNS 7 U STEH/ B Sy AT A AR STy
Object Click
v’ Show All Click Tt @ W%e1/GF05 @ WRTg 761 )] SIRUeTs T S |
[ OR 3 (i TFIZeT/ TR 1 S0 SIS/ R Sl AP R =i S Sewe<y Keyboard Key {CtrH-Alt+3} Press w12
& T TTID I ST T Sl SRISE PN =R | |

9. To Expand an Item (TS ARBHND BGHT 20at) ¢

\/Expandw @35 weesd Fill @9 T Qrerrs, @@ @@t 75 et w41 7 | aioa f2ifBe
SRS THCE G2 FASH LAY =W | TS AR ATCICAD, (TS i 2G5 | GHAC FANCS AR S_RCS3H
Fill @32 Stroke WSt o6 F1 T | QTS (o7 QTSI N4 ATCIIS o6 F1 AT | (@I 3

v Object Click
Expand Click 3t *Mi@ Expand Dialog Box WP | ©49 Fill @32 Stroke 5% forza mam
Active & Incactive 36

v’ Ok Click #9r® =@ | e=ivs ey e 1 7 |

10. Expand Appearance (L3 Tax 23t) 3
v Expand Sub Menu 6 &= aee
v’ Object Click
Expand Appearance Click ¥t Expand Sub Menu 5 &2 =63 |

11. Flatten Transparency (J&ET 94 (walt & WZAI 23t 3
V a5 Object To< T3 2&F Block/Select Fa17 7
v Object Click
Flatten Transparency Click ¥t Flatten Transparency Dialog Box WFtd ©2 SRl «@¥
Dialog Box ¢t Block/Select © Object @3 Quality/Speed @3t @3 Rasterization Resolation
™MATS A 8 TS FTS AT | *7TSITS
v’ Ok Click & 45 Block/Select S Object @& 5 221 Apply T I |

12. Rasterize (IQTEGD T 200E DAGIT 22T) ¢
V' @ e v 2os el w9rs 512 w1 Block/Select 96
v’ Object Click
v Rasterize Click =1 Rasterize Dialog Box ®Pitd w39 @@ Box «& & Color Model, Resolation,
Background, Options 25t Select 915 ~faaea 1 TR | Areice
v’ Ok Click &5 452 Block/Select S Object @& B9 221 Apply T I |

13. Create Gradient Mesh (SSISIA% W (U2t 221) &
v’ 3 Fill % Object Select F0e T | SR
v’ Object Click
v Create Gradient Mesh Click &5t Create Gradient Mesh Dialog Box St7 ©39 Select $©
Object @ Sty Rows & Column 31251, Apperance (Lighting Position), Highlight % g5
Select ta Preview e =@
v Ok Click #2t% Select F© Object T W&y ATCIAT GF1 (O T |
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14. Path (Tpu W3F 23)

v Pen Tool (P), Paintbrush Tool (B), Pencil Tool (N) Ewjifna Si€iesl (1 o Siese) Fce] S 738 G
i Side foq A | ey AFRFR AF© B Select T

v" Object Click

v’ Path Click

v Join Click %= Select o foram 7fo Side IS 7A |

[ OR ¢ fzg w=g@ @ Select Fta Keyboard Key {Ctrl+J} Press St Select $© foraa 16 Side

IS T | a=xeie Path Sub Menu U3 SIf4qg S i) Soqete fTeizs Face fKfog Fits I7ge =7 | T

14taw Path Sub Menu @3 SI4Fg Sy« S*RGTER ARIE) FI@ FH09 70 S 75373 Direct Selection

Tool @3 <G Select F9t® =¥ | Pathfinder Palette @3 sy [y @@ Path @3 <@ M 2w |

faifers fRrwcee 30 (At coes e 1 ]

15. Blend (7% WA 221) ¢

V' wmere e g Blend *icwe e 20T @te R zem 1 i w9 | 4R @2 S g siceTioa <
e | Tool Box @ /& Fi7 3 ¢ = e 9 fze1 Blend Tool (W) | @3 & feel wrftiwi
ST 72 @3 T 9o1er | Fill Color 7t frine vy #1i3tws 8#19 fofe 3@ Blend @3 Fi& &1 ¥ | @32
23 ffSaesl 929 I I | 9T [NEafe SHete Seed ML 3

v Object Click

v Blend Select 363 @3 wfgwg

v Make (Ctrl+Alt+B) s 47 T Select F 7fo Object @ T+ Blend Apply <1 I |

v Release (Ctrl+Shift+Alt+B) 8 4= M4ex Select F© Object @5 €49 Apply F© Blend Remove
QAR |

v Blend Options 3 22 5321ta7 =t Blend Apply 341 2%t o 27 | ©2 Blend Options @3 W&y
Click w19 #% 3t 2 Blend Options Dialog Box ¢ &3 v @2 Box t&t& Smooth Color,
Specified Steps, Specified Distance 250 Preview T® @t ©Feiid @ifoe Fa@ 24 Ok Click
PICS (I |

v Expand 3 Blend @3 Rt Point Select F9C® 792 2T |

v Replace Spine 3 3 7R et Blend Apply 41 416® 263 | Apply $© Blend @ #mi#ii Pen Tool
@R MG 936 Drawing 3R 1 $@# Blend @k Drawing @31ta Select 363 @8 Replace Spine Click
Fac2 Drawing ST Blend Tof! T3 |

v Reverse Spine 8 ¥ R @il Blend Apply F41 419t® =63 | Apply $© Blend & Select st
9% Reverse Spine Click 4t Select $© Blend 6 $t% A7 |

v Reverse Front to Back 8 3 592t @t Blend Apply <1 41%t® 26 | Apply $° Blend
Select TR 3T T (ATF 05 31 W6 (A Totm @Afeio w9 & @3 Reverse Front to Back
Option IR F41 7 |

v «ziers Blend & Ungroup ¥¢a Rfeg ewk e 11 17 | F#rwcaq [0 &l |
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16. Clipping Mask (WiReniaia WIHD Ir<* Srtatut 23t) 3

\/WWGWWW{WWMaSkS (%) | @O A @ afere 436 ABSAEFT [ve T
ST TR =Y Ot Masking I 27 | SWRaS 8 U9 JJARR T A @ (@I 43 Picture (2) Place
FE I WK RIS QI Artwork 9! I GF T4 (AF @ SHGF Masking (S 1) FACS 512
@1 wie5F Pen Tool, Elipse Tool, Rectangle Tool 3 @ &R & e S«iew Object todt 8%
Marking %3 teig® Tex Object & 41t Select I

v’ Object Click
v Clipping Mask Click
v Make Click #5t2 Marking 3 Artwork @3 2 Sies SieTmi 203 31T |

[ OR 3 todIF® T&a Object & @3 Select I Keyboard Key {Ctrl+7} Press ati2 Marking
F© Artwork @3 A2 Siel Sisiml =03 AR | AFeICS

v Clipping Mask Apply F© w5 eaiesa 2 sizs Select T
v’ Object Click
v Clipping Mask Click

v Release Click Masking Remove 03 IS | |
[ OR s Masking Remove ¥4% &5 Keyboard Key {Ctrl+Alt+7} |

17. Compound Path (Z#{t5& v5t) ¢

V' et siterra Background (1% &1%®) @7 TR O (T SQCEE ACAGH I o S5 GAHoF
2 Sl BIF1 #ITT AW | TS WG GAHA W2 SHE T IR T AGSARA JATCS 7T 77t T
7 | @fbE R TS 7Y |

A. ® To Create a Compound Path (p™ns% a5y (931 231) 2

v Rectangle 30 AR O30 SCEE (F9YS) W F6d ©its Swatches FIER #A71tesd 7=y Fill
Color (71 IR AATE P | O

v Ellipse Tt TR 436 SRC&E (J8) W 30 *03 WFAF© bRQLed N4 FAT I QR J0€ A
&9 Fill Color (7Fe1 o119 SLeH F09 | AT

v IS WL G IBR P TP @R IBIE Azwwre Fill Color (e F19) F@es w4 | 314 Toa1pe
5% Object gt Select T

v’ Object Click

v’ Compound Path Click

v’ Make Click 92 Compound Path 7% 27 |
[ OR 8 Compound Path ts3t/ge 3@ Keyboard Key {Ctrl+8} |

B. ® To Release Compound Path (Z¥t5% o5l 335 Q1) 5

v @m Object 97 Ts7 Compound Path 3% A=wER Object & Select
v’ Object Click
v Compound Path Click

v’ Release Click 9c12 Compound Path I% 23 |
[ OR ¢ Compound Path I¥/3% s Keyboard Key {Ctrl+Alt+8} |
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18. Crop Marks (3% 43 612y aat) ¢

v Crop Marks @41 Image Area fofe w4t 7w | {8 @19 Artwork Crop Marks &1 21 @ Artwork
¥ SAIfes ikt am fea @y Crop Marks S Print 28 | a1 f¥itg @9 3929 &3 @ | @F1f4s
Color @3 & Design ¥ %9 ©f QR Print $99 & Color Separation 3¢ SETw! Sew!
Print 9te g | Crop Marks =@l Print ¥4 a1 sRIeice 2" Color Measurment 31 I 41 |
@&y Design T SHae (1 TR (7081 T2 Print 3419 AaIeH 2@ 5% 2712 Rectangle Tool (M)
93 M @3 Object (bge®) todl 3 @ 7+ Design F vogren foota 4t | A todige
voges Select F¢a

v" Object Click

v Crop Marks Click

v Make Click sz e Image Area fof&e 2@ | s7SIts W™ Crop Marks Apply T4 AFRER

v’ Object Click

v Crop Marks Click

v Release Click ¥t Image Area Crop Marks I& *(J |

19. Graph WWW\'WM) :

vV fifey e Graph (&%) todt T4 N0 5& Sew ¥4 @z | Tool Box @3 wf4wg [&feg Tool e
& S 797 16 No Option @ Graph tedt =1 Rieafeetsy | 5t 91 21w s7agfe I+ | @3 Graph
Tedl IR A7 WA AR 2% Editing IR A@EE 27 | 9@ 49 Tool Box ¥ &3 16 No
Option @3 M4 9&f6 Graph ted! 3= tedige Graph & Select w1 ==

v’ Object Click

v Graph Select ¥t7 @9 Wf¥wg Sub Option @™ AR Select F© Graph & Editing S0 T3 |
fawifre fRrecea (a0 (20 (o e |
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Type Menu

1. Font ((aira Bwi2y Hiaas 2ar) ¢
v BRI fFg Ty @3 @ wi5Fa e Twizs +fkaed Face 512 & wexi5F Block/Select @
v Type Click
Font Select @ More Option @3 W<t Computer @ 7ed® 57w« Font Name M2l q¥ | 9349 @
& =6 Font Name @3 tsy Click F2cs12 Block/Select F© w197 Design “ife<ei® 204 |
Note 8 %R & Text 47 ¥ @ Font Wtz ©f AT AR i’ Text @3 Ny Cursor A I
Character Palette T3 “M e+ 3@ | @8 Character Palette (2t@€ Font Name “Iffq$ &1 a0 | &4
g ferg st oF fewea fNdiem w41 T | 9@ 9o« Font Name S9! 2150 ©fF 23 | @ifqe f4rcaa
0 (TP e 9 |
2. Size (WW HI7aYA B3t) ¢
v B (@1 g ot @9 (@ wieeihpa wipfe Afees Fare 518 7 w53 Block/Select ta
v Type Click
v’ Size Select 377 @7 SfTE @ @ @ Number Click Fw2 Block/Select F© (@€ Size
(W1Ff®) Number Sl #fi3eTe 73 |
Note ¢ 7P @ Text €3 T4 F© Size WAz ©f 3 I @R Text @3 W<y Cursor ¥*M @ Character
Palette & W ew 37 | @2 Character Palette (3t#¢ Font Size “fiasq &1 a7 | 3w 5% frai weahs
TR WS e w91 T |1 90 9wy Font Size 51 S €Il A0 o =71 | it frwcea feh (20
ceree Ty |

3. Character (TG WBLADD Y A1) ¢

v’ Character Palette (B A7E0) & e e Fiea emfe 2 a1t | STeb SIwal FIe F919 T 93
Character Palette (F7IC81 #I7Its6) @7 AR 9 7=« Text Type (F1R) & W7 W@ o I
fSeigq Face M | @2 Character Palette (3R A7e0) B Fa awq AR oy Semi+fe
ST

v Type Click

v’ Character Click %912 Character Palette (TR 7En) B emfe 2@ | S afm awfe i
SR HAV*® ZCF | 92 2IEE @3 AIRE TR TR0 (/T (T 7 |

NB ¢ @2 Character Palette (FT@3R *itei5) B #a emfa/oemds Fata® & Keyboard Key

(CtrI+T}.

4. Paragraph (VSRI® VHIAGE T0X 241) ¢

v Paragraph Palette (FiRiaT® #71t=i5) 5 Wt o2 Fiew ewio 27 71 | Trob SIN=1 FIer T AN 93
Paragraph Palette (FIRI&IF “IC6) @9 AR 37 7@ Text Type (141 & 01 g T© A
fSeieq Facs i | @3 Paragraph Palette (7RI 27te0) BrF Fw avT FACaR ooy wemf*e
AP

v Type Click

v Paragraph Click 3t=i2 Paragraph Palette (*TRiai® i) & emffe =3 | we@fiee 3 emf¥fe
F O NemfHfe I | G 210 G99 JIRF FEFea 716 (e o e |

NB 3 @2 Paragraph Palette (s7=iare =iteo) B #e awfa/semq saita@ & Keyboard Key

(Ctrl+M}.
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MM Design (4% _4% TB@127 "BIAGE T0w 2at) ¢

v MM Design Palette & emf*fo/semf*s Faa™ & @2 Sub Menu 57 =% e &7 | Character,

Paragraph Palette @9 Ito12 Active/Inactive 341 I17 |
Tab Ruler (7B NN 231) 2

\/ﬁﬁ”@m@mﬁﬂgTypemWﬁ Sub Menu 63 7Ry fre =71 | @3 FE0 S99 & G ZW
(ATF @41 &F 399 G Type Tool (T) @3 M Cursor T

v Type Click

v’ Tab Ruler Click ¥t Tab Ruler Active 2@ | *RTece Ruler @3 @y Tab Setting @
Keyboard 43 Tab Key 5@ Type a1 Tab Setting Sp1ca 2 gacg Type (@141 TR |

Or 3 Type Tool (T) @3 4ex Cursor &t Keyboard Key {Ctrl+Shift+T} Press ¥5¢1 Tab Ruler

Active TF | ATIEICS TS FGaTHl TS R(A |

Blocks (DR3Y 2RI W7 DA 231 3

v Type Tool (T) @3 WG 3G Box (5127 FCvaR) ol #6d Type Face fm 799 Box (5124
ICH2AR) @3 8 et Type (14T T4 (17 207 I 999 Type (@14T) F9031 @ Box (5137 FTH3A)
@3 95 v e @36 =% o ot 91w 1 ©399 @ Box 5 Select %% 3@ 3t Type (@41 F9wa
FCe T | 939 @ Box & 3T 71l 3@ Tgq wws s Type Box (5135 F05399) tod 3 @ Box (5124
FCHRAR) T SAfORE (FLSTE! STl T4 T | Q& el @’ Type Box (5139 I062719) (ot
0 oo 16 Type Box (5127 IT52R) @3 Select I

v Type Click

v Blocks Select &

v’ Link Click =2 sfefre ETISTE Toa F¢a cod @41 Type Box (512 FTH3R) G K5 50 TS |
©4 76 Box @3 ) AR Fioltad e 9o Box fitat @36 Object Tot 263 | 939 Box W61 SWerml
w1 &= Object 6 Select ¢

v Type Click

v Blocks Select ¥

v" Unlink Click w2 v | #aedice @fre e Box ol SEwWl SEmed Select 91 R | GO
el StRRetE Type Box (5129 F0521R) todt 11 T |

Wrap (B (I3t 231) 5

v & Graphics/Object & Text a1 (ECAtE Wrap (319) I | @F IJIRE F49 & 40T Type
Tool (T) @3 TxT @36 Type Box (512 FCH3AF) todl I3 U T4y &7 75 Type (141 I |
3™ Type Box (5125 FT52a9) @3 €47 43 Graphics/Object Tod1 I @ (Type Box +
Graphics) Select ¥

v Type Click
Wrap Select ¥

v’ Make Click =iz Graphics/Object @3 fIt6 ot Areqt Text (14T TR AR P difzed w=g=
4@ | @ot7 @ @9 Graphics/Object & Text (A1) O3 @ (FIF FIH AAEGH A HI# T4 T |
*Faeits Wrap (F71%) & Selection Tool (V) @7 M4ies @31t @3 Direct Selection Tool (A) @3
T4IC STl Sl ©itd Move, Copy, Resize 798 41 A3 | #77eice Wrap (F71%) & Select Fwa

v Type Click
Wrap Select ¥

v Release Click Fts18 Wrap (3517) Remove 2@ (Type Box + Graphics) w263 | 9i<iR 5 8<37
BT =M |
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9. Fit Headline ((Zz®iZ7 BI2va 0 2at) ¢

v Type Box (5124 FTT3EAR) U7 0 FEI(G #1184 ey @3 o= #0146 Block ¥¢a Paragraph Palette
a3 TR Center Align 3

v Type Click

v Fit Headline Click =12 Seleccted line 6 Headline &t 6o 29 |

10. Create Outlines (@2 B WG WY 231) ¢

vV i qare SEHEEE Ry Ko S A @ ol @ @b T=ce Al @ Text (191 @9z Graphics
(@IfFw) ufe st 59 | 58 Text (@11) & Graphics Object I Feied s S o7 o
F4as &7 | a1 Adobe Illustrator @&l &I | Q&) 2 (FF @I TH4 Type I | SRR 3
Select 419 #19

v Type Click

v’ Create Outline Click = @ Select Fo et Outline @ #IffT® =7 | @® 5<Z™ Outline F©
Object B Move, Copy, Resize <2 341 q@ @2 Direct Selection Tool (A) @ W€Ty @3
e ofies w1 AR | v toAiFe Object 57 T4 @ 17 e<iw Effect ewie a1 71 |

Or ¢ Type F© 4 Select ¥ 7 Keyboard Key {Ctrl+Shift+O} Press ¥ @ Select F©

s Outline @ ART® 2@ | 2RSS TS FEOSTH] FACS Z(A |

11. Find/Change (™1 cftet 3t Hi7a9q 23t
v’ wisife =i Microsoft Office Operating S /Tt Oz 7532 Find (&) & Replace (afeg==
1) T [RS1fe Qs |
v Type Click
v Find/Change Click %=t 32 3 Find/Change Dialog Box St1 ©4 @% Dialog Box 12t @
File/Document 93 =f&sg @ &9 =% Find (cdfe) & Change (afsgi= F=1) Fa1 a7 | @ifvs
fRrea a6 (20 (& [

12. Find Font (3% itt) ;
v Type Click
Find Font Click =t=1i2 7 7d Find Font Dialog Box 5t @™t | ©99 Fonts in Document
Box @ Active Document @3 <5 Apply ¥ Font Name &t (441 T3 | Replace Font From @3
e System Select FE @ System @ FAFFS 77e Font Name &Tol (21 AR | 9% SR @ (F
Font Wt Fevesre e w41 317 | [Kwifae freea 6 (2t e 7 |

13. Check Spelling (I AWEZ 2at)
v B (P P FFTU00 7T G3R G B&T (7191 AFCS R | SR

Type Click

Check Spelling Click =51 Check Spelling Dialog Box Pt ©<« (I *[1fG1 Q0" Gl 0= W0
2[4 7B @R Misspelled Words Box @ 18 I94{6 Block S@gRI (<l AR | @k Dialog Box @3
Suggested Corrections Box @3 Wty @ *wfbq ¥F I @I wa Teq (7l AR | @2 SR[ZA I
FHIR ¢ W 1 TR | & Ted Al A evd Meda Box @3 sty Type 63 I &% 1 7 | e
5 (A e 7 |
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14. Change Case (@7 @% AJIT4 231) ¢
v TGS @R (@6 ARaeq Fare 512 @18 @415 Type Tool (T) @7 @@t Block F@
v Type Click

v Change Case Click et 3t #td Change Case Dialog Box 51 5IPitd | ©9 @2 Dialog Box (2t
G (& “ifaaes 91 R | FPaa b (e ooy 4 |

15. Smart Punctuation (MR ot WaA Hidvy 231 ¢

v “Jatiyo Computer Training Center” & @416 &I6*== Type ¥@ Type Tool (T) @3 T
Block 3% | €3 &% %« Font I N FF IR T (FOHASTE AR SATAN =7 |
CIGASTE] 2R SHIN S ey

v Type Click

v Smart Punctuation Click 9t Smart Punctuation Dialog Box =i1ta ©4+ 5% fofe srefs 75 w3
T Smart Quotes XT! S I @7 5% 5% oIt e

V" Ok Click 9513 IB*mer! R Soit 2 emfifs 7 |

16. Rows & Columns (& _43% AW (02t A1) ¢

v JRM @ PN R TFARCE Ferey Text Type (GBI BIRA) TR ATACH B | (T Fefls e
fqre = | @2 T o Text Type (G395 51290) FF S0 A At T4 R ©2w2 I AN |
qEy GFT5 BRA FCHEAR Codl I G W& foied A 7 7 Select FR =

v Type Click

v Rows & Columns Click ¥t A 3t Rows & Columns Dialog Box S9td | ©39 Rows
Number & Column Number Type ¥t

v’ Ok Click Tz Command SPIE Rows & Columns ot TR | f[@ifas férwiaa W6 (A (@w
Il

17. Show Hidden Characters ((AAEt I3 Hwxiy 253) 2

v’ Text Type (GF95 Bi27) FAF 77 G FOWMER & [{feq 7 Spacebar, Tab, Inter o7
(IR I | QBT FIRIEE T 95 (6 7 f&ifB: Character 72 =7 | G1et (71 T 1 @92 Adobe
Ilustrator Program 93 {65 @16 SpTca @ete Hidden T30 AItF | TS TCST QTS Qv+« 1
¥ | @ew s Hidden (Siemf¥s) 4sgm Text Type (G396 51291) @@l Block/Select F¢a

v Type Click

v Show Hidden Characters Click 0512 (TG SrFae0e awf*fe TF | 2RTOIe SIS FNE 24
332 Show To Hidden F9Ce 201 | TG A1CA @2 9758 Characters Tl (Ite18 2% 23 1 |

18. Type Orientation (W@%WM) :
V' o g ot of sl @ Block/Select i =i
v Type Click
v Type Orientation Select 3 @3 wfK=g

v Vertical Click %t S @RI SO emie =03 | weRmcE W TeW AtF S Vertical €9
gl Horizontal Click F96s1 WgfN@eita enfife =3 |
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Filter Menu

Note 3 Graphics Design Program Adobe Illustrator @3 sty 3% F919 51 Filter Menu 5 332 w@gsd
st “FE 3@ | & Note Book Or Lackture Sheet 1203 @2 w97« Menu 3 727 fCeniza w41 =rwq |
9% Filter Menu 5% wf&wg Sub Menu @07 @1l (@ Fewtsl 11 A ©fF AHe 01 fe real == | Qe
A PR 0 (A0 SfeTeld (e e |

1. AppPly . v v iiiennn.. ¢ Filter Menu 97 wfgwg Rfeg Sub Menu &R AR F& T4
T T FI6F SFAge T & @2 Sub Menu 57 113y fte =37 |

722 ¢ Filter Menu @3 wf&eg ey Sub Menu TR ARG
FIE IR NG AN FE6 4w T4 &5 @3 Sub Menu 53 sy e =

3. Color ¢ 93 W&"g Group Menu @R N4iey todiFe Object 1 Place $© Image Select F917 7 @3
T7 fafey @ Color Effect tnez I |

4. Create & 97 9f¥"g Menu Object Mosaic @9 4ty Place $© Image Select ¥919 9 Object
Mosaic Filter Apply &1 T | @3 & 936 Menu Trim Marks @3 Si€5ex todig® Object a1 Place $©
Image Select ¥ 21 @3 ©#7 Trim Marks Apply 41 % | 3% Publishing, Paper Catting Tejima ¢ta
43R T |

5. Distort ¢ 93 Sf&ag SwPewE Group Menu SR | Q@R AL I f7rat 8

v Free Distort : a5 Object Create 3 Select 19 #7 «¥ Option Click F<ts1 Free Distort
Dialog Box bta1 ST @dk Select $© Object ¥ Preview T4l IR | $49 Mouse §i7 Fd Preview
F© Object €7 7 e sfaea o=t a7 | widie Select §© Object B Modify w71 A7 | #waeicte Ok
Click =1 Select F© Object & Modify SRER emf*e =7 |

v" Punk & Bloat 3 4= Object Create 3 Select a9 »F 42 Option Click F%ts1 Punk & Bloat
Dialog Box B0 ST | ©9 *fexal 771 “Afiaes wca Select $© Object @7 Tox f[fey ewvim wfiaes
w1 AR | iR Select @ Object & Modify ¥ 7 | *RReites Ok Click 33 Select F© Object
Modify SRR ewf*e 7 | @3 M« [feg 7w fTaisa T4 IR | T 4[2 AT |
Roughen ¢ @5 Object Create ¥t Select F419 #9 @® Option Click ¥4ts1 Roughen Dialog
Box 51 W03 | O @7 wifgeg Sy Option @9 =W Select $© Object B S/ awe!-12<we!
41 R | AFReite Ok Click e Select @ Object & Modify s<gR emf¥fo =7 |

v’ Scribble And Tweak 5 @< Object Create 3t Select F19 9 @2 Option Click F<ts Scribble
And Tweak Dialog Box 501 W1t | 4 @3 wfgg ey Option &7 AR Select F© Object b7
¢Te g7 WIIR e T4 A7 | Aeice Ok Click 4t Select F© Object & Modify s=wgr emfife
BTN

v’ Twirl s @1 w0 Select F© Object @ (HY/AF e wRfeS/cariea A7 | @B Object Create
3@ Select ¥4/ »[ @2 Option Click 3¢ Twirl Dialog Box 5t St | 93 a2 3125t Type 3
Ok Click =2t 2 s1eia B#i7 fefe wta Select F© Object  fefare emfo 7= |

v Zig Zag 3 @ MW Select F© GTEl RS WS A1 @UR HATST a1 T | 9&w) AW Pen Tool
(P) @3 WYy @3 FeTcadl wws i | toarge A Select #6a @ Option Click a1 Zig
Zag Dialog Box 51 Wt | ©9 @7 w43 f&feg Option @ AR Select F© FATTRNBE &il
I U TSR 1 AR | AReice Ok Click T Select 3@ Object & Modify SRER ewf+e =31 |

Created By: Kamrul Hassan Bappy E-mail: info@khola-janala.com



6.

Adobe Illustrator 9.0

Pen and Ink ¢ 93 Sf4Fg Saawt@T Group Menu SR | Q&TER I a8
v Hatch Effects 3 a2 Option &3 R Select F© Object b= T [feq @< Hatch Effect trew
T |
v’ Photo Crosshatch ¢ @< Image Place St3 2= Select Fa9 »F @9 MW [feg @@ Photo
Crosshatch Effect ezt a7 |
v azgls 98 Group Menu @ S=7< Menu @t 1R1e ey 9% Hatch Create & Apply <1 317 |
3T {F eFGIA W |

Stylize 3 @3 Wkag w7t Group Menu SR | Q&TER I foFmet 8

v' Add Arrowheads s <3 @ oI (P Line 99 04§ SR/ SIS IS T4 AR | €% FIE(s T4
@ Pen Tool (P) @3 =I5 @+ Line Create %8% Select ¥ b2 Option 5 Click e e e
Add Arrowheads Dialog Box =it | 49 Start Box @3 W« &F @3 End Box 43 Wy (%9
Arrow 7w 3ta Ok Click 341 Select $ Line b7 ey Siamial @32 SRETS I@ (A |

v Drop Shadow 3 Drop Shadow fFBitaa 7=ty @36 Object @3 T2 Wt © 3t Shadow Effect
™ed W | @& @F6 Object Create %FF Select ¥wa @2 Option & Click ¢ A 7’ Drop
Shadow Dialog Box =it | w3« @7 Wiy f&feq Option 532@ Shadow Setting ¥ta Ok Click
533 Select $© Object «a &7 Shadow Apply w41 I | @8 Dialog Box @ =i Shadow Color
QIR |

v’ Round Corners 3 <9 T2y o @M Object 97 (FIATS CAAFE (FACS FoET T I |
qew; (FEPR @F6 Object toa%@® Select F@ «¥ Option B Click ¥t 7 A Round
Corners Dialog Box St | ©2+ @3 W&y 36 71231 Type 63 Ok Click T Feiee Alewl A |

8-17. Third-Party Filters 3 Filter Menu @3 s®5fs Artistic-Video 42 w5 Filter &

@& Third-Party Filter 2= =7 | File Menu @3 w@+f® Open / Place It R wisige Adobe
Photoshop @ s™iifwe Bitmap Image @9 49 @ Filter 38 Apply 1 I | ©18 @ Image @ T4 @2
Filter 32 Apply 4t =3 @12 Image 5t& Adobe Photoshop @3 st&y 4@ Bitmap Image @ 5<%+ 30
21 | “Feits Adobe Illustrator @3 &5 Open / Place 3@ @2 Filter s Apply 41 T1 | Place Fa
wits 7a2 Filter g 2t 18 Open 363 Filter acai 312 Tew | @ifie et 36 (2t oo 7 | @32
AR Filter @3 IR 8 FTAIFA (MY |
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Effect Menu

1. Apply .. ... ¢ Effect Menu @3 wifgeg Rfeg Sub Menu TR RS F6 S
T T FIE(6F AFge T & @2 Sub Menu 57 113y fte =371 |
2 e e s Effect Menu @3 Sfqag ffeg Sub Menu &R JRIC

FIG TR ANT AL FIE6 W 919 &5 @2 Sub Menu 57 7y e =3 1

3. Convert to Shape ¢ @t @36 Group Sub Menu. @3 Sf&98 Sub Menu TR AR
Rectangle, Rounded Rectangle & Ellipse To31 T [ @3 @I (AF Sore ARRAET7Es 93 @Te ARk@ea
391 A7 | Rifere frwea 966 (A0 oo T

4. Distort & Transform 3 Distort €3 Sf&@g Sub Menu %R fXfeq Fe 7 & Ncetval T
RAACR | YTATE sfagfe T | wfefe Sub Menu Transform @9 ==l todiF® Object T3 (IR AW G @3
ey ey awrm wfees w41 73 |

5. Path ¢ «f5 @36 Group Sub Menu. Object Menu TS Fi& 9 3% Path 7S f{feq Scatwat w41
ACR | O] DAL AN W AR | ATAEA 198 Fepe | 2t Path @ S(&=8 Sub Menu &t 7=l Apply
¥ Path & Modify 31 I3 |

6. Pathfinder :4f6 @36 Group Sub Menu. Pathfinder Palette @91 RTOR X FIe S0 T
@12 @32 F1& @2 Group Sub Menu (s F41 IR | [K@ifers Frwraa 76 (A @ 797 |

7. Rasterize 3 4f @3 Group Sub Menu. Rasterize @ Object Menu T® ST+ P41 ZCACR |
AT TGS TP |

8. Stylize 3«fb @36 Group Sub Menu. 93 W% feqft Sub Menu W@ Filter Menu T® Sitaib=1
T AR | QTG A6 T« | SRS coa1g® Picture/Object U7 T7— w315 Sub Menu @tR Reifire
TARE e 966 (A0 o 7 |

9-18. Third-Party Filters ¢ Filter Menu @3 wf&§s% fifeq Sub Menu @ sie 19 5@
Third-Party Filter 37its R@ife Sterbal T @R | SR @1t Sireld I | Effect Menu 138
@8 *fmfere Third-Party Filter Apply 31 T 1 53 @2 Third-Party Filter @t Filter Menu tt& Apply
S0 Te |
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View Menu

1. Outline/Preview 3 @2 Sub Menu 3 =it Outline Mode @ <UAFRIR HoTs=
Document/File @3 Stgy teige Object at Place $© Picture @3 egxi@ Boarder {5 Paint T (@9 (MY
of fadi7m 41 TR | WoR[MCE Preview Mode @ AR 79+ Artwork 5 Paint Fs1 a0 (741t3 of fdi=a
w1 A | [Reifere fREpces @0 (A0 e 9 | 93 &5 Keyboard key {Ctrl + Y}.

Overprint Preview 322 35467 & aita 71 | [@ifs frwtwa 90 (20 @a o |
Pixel Preview 33 baa Fice ol 71 | Reifre frwcas e (0 core o |
Proof Cell 33 3b4M6d Site =Ml 1 | Rifere frwcas b (20 cees e |

Proof Colors 83 a4 I& alesl 71 | [@ifse Frrcaa (6 (AtF (o o |

O\U’l-wa

Zoom in g °ifAfsF 2T Artwork @3 “ffg Jfw T wie Artwork (& TR I@ AR S_CEATER
Wai Zoom in Sub Menu 53 %5 fte &7 | Tool Box @3 FRR®R @3 IRE W@ & =1 41
TR | 99 & Keyboard key {Ctrl + +}.

7. Zoom out ¢ NfeF A Artwork 9= RN 1 W Artwork (F @I ([B AP SRETRR & @
Zoom Out Sub Menu 57 112R7 fits &7 | Tool Box @7 7izmeR Alt Key I U7 2@ e 7td Scemw=i it
TECR | 93 & Keyboard key {Ctrl + -}.

8. Fit in Window 3 3™ Scratch Area (& QI SRETFER & 92 Sub Menu 53 2Ry face
?W | 93 & Keyboard key {Ctrl + 0}. [&]

9. Actual Size 3tsaP® Object I Place F© Picture & &F® T (500%) ST T &
«® Sub Menu 53 =%y fte =7 | €2 ¥R Scratch Area @R emf¥fe =7 a1 | 97 & Keyboard key
{Ctrl + 1.

10. Hide / Show Edges g 4% Sub Menu 5% 3Rer Preview Mode @ SRZAFE (odiF©
@ Object €3 Il TS ¥ Fee*w q& Hide / Show (SFIw1/2w+q) 41 1 | @3 &5 Keyboard key
{Ctrl + H}.

11. Hide / Show Artboard s 4% Sub Menu 5% sRrem Open F© File / Document @3
Artboard @& Hide / Show (FF1ta1/2ww) a1 21 |

12. Hide / Show Page Tiling 842 Sub Menu 5 sR¥er Open F© File / Document
@3 Page Tiling =& Hide / Show (Fa1/2w+w) Fa1 T | a1 AR wg@ Page Tiling @3 fooq 7=r@
@*? Print ¥ |

13. Hide / Show Template 32 bdbd FI& aical 1 | [@ifr® f&rwcea (0 (A0 (e 4 |

14. Hide / Show Ruler ¢ 42 Sub Menu 9 5w Open % File / Document @9 Ruler @&
Hide / Show (SFIt1/2w#q) F4t A7 | Page @3 #If7wil, Object @3 Size, Object €3 SRZE Tojift T
S Py (@RI &) Ruler (C%F91) 97 etaied =3 | @9 & Keyboard Key {Ctrl + R}.

15. Hide / Show Bounding Box 342 Sub Menu 9 s=®wem Open F© File / Document
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