How To Use Keyboard As Mouse


Learn different shortcuts that will help you effectively navigate your desktop and computer programs by using only the keyboard and not the mouse. There are three tips discussed here. You can use the F1 key to display the help file of the program you are using. Pressing Alt and the first letter of the menu will allow you to access that menu. Finally, Alt plus D will bring you to the desktop screen and Alt and Tab will help you move from one open program to another.

1. Steps

Today, we are going to show you how you can use your keyboard instead of your mouse which is very useful especially if your mouse stops working. If you want to display the help file for the current program that you have on screen but your mouse isn't working, you simply press the F1 key at the top of the keyboard. This would display the help file for the program.

In order to close the open dialogue box, you would simply press Alt plus F4. Suppose you wanted to activate a menu using the keyboard, how would you do this? Well, the Alt key comes into play here as well. Press and hold down the Alt key and then press the first letter of the menu.

For instance, if you press the Alt and the F key, you will access the office menu or File Menu as it is known in some programs. You will now see letters appear for different action and again without using your mouse, you can simply press that letter. Press the letter O now and your will access the Open dialogue box.

If you now press the Esc key - another important shortcut to remember by using the keyboard is to access the desktop and you do this by pressing the Windows key which is located at the bottom left of your keyboard with the letter D. You will now see the desktop on screen. To return to the program you were working on, press Windows key and D again to return to your program.

Another very useful shortcut to remember when you have multiple programs open at the same time is Alt and Tab. You keep pressing down the Alt key and press the Tab key which is located above the Caps Lock on the left of your keyboard, you will move from one open program to another. Press it again to move back.

There are many different shortcuts you can learn using your computer keyboard but most timesaving is learning to type correctly. You can learn to type at a Pitman Training Center near you. .

Also known as:
· (How Do I Use Keyboard As Mouse)

Thanks for watching video How To Use Keyboard As Mouse For more how tovideos, expert advice, instructional tips, tricks, guides and tutorials on this subject, visit the topic Computer Basics.

